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RESUME

BINDHU 







Email: bindhu.374910@2freemail.com 

Career Objective

Congregate the skills acquired in the Accounting Profession and seeking responsible assignments in this profession with a reputed organization and thereby achieving career growth
Professional Experience

Oilfield Production Solutions LLC, RAK as Sr Accountant and in charge of Accounts/Admin/Purchase and HR Departments from 2015 October

National Aviation Services, Rak International Airport as.Accountant from 2012-2014

Muthoot Finance Corporation as Accounts Executive from 2010 -2011

Trans Ocean Sedco Forex (Triton Drilling Ltd. - Oil Company), Dubai, UAE as Accountant (A/P) from 2001- 2003

WELMAN Inc, Thiruvananthapuram, Kerala as Accountant cum Cashier from 1993 to 95

Job Profile
· Responsible for Petty Cash Handling, Accounts Payables and Accounts Receivables. 

· Review customer invoices for appropriate documentation, approval &    encode into the ERP System (ORACLE).

· Monitor and analyze the due dates of  Vendor Invoices to ensure timely processing of payments 

· Reconciliation of Vendor’s Statement of Accounts and follows up for discrepancies. 

· Dealing with bank/suppliers’ queries and the payment of Invoice issues.

· Processing payments through Bank Transfers as well as manual payments for invoices after getting proper approvals from the management. 

· Maintaining proper Filing for Accounts Payables, Accounts Receivables.
· Responsible for Bank Reconciliations of allocated Bank Accounts.
· Prepares special financial Reports by collecting, analyzing and summarizing     account information, whenever necessary.
· Responsible for providing support to the Finance Manager and carrying out basic tasks that may be assigned during month end closing and budgeting, monthly accrual reporting etc.

· Work in special projects as required.
Educational Qualifications
Bachelor of Commerce (Accounting Main) University of Kerala (1991)

Bachelor of Commerce (Co–Operation Main) University of Kerala (1992)

Technical Skills
Post Graduate Diploma in Computer Applications (PGDCA) (1997)

Industrial Accountant Certificate   ICA Secunderabad, India   (2007)                

Core Competencies
· Conversant with the use of MS Office, Word Processing, Tally, ORACLE 
· Motivating Team Leader
· Excellent written, oral & interpersonal communication skills
· Thrive on working in a challenging environment of an organization.
· Active involvement in spiritual & social services
Personal Details
Nationality
          : Indian

Visa Status                : Company Visa 

Languages Known: English, Hindi, and Malayalam

Hobbies

Gardening, Listening to music and Cooking 

Reference available upon request
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