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CURRICULUM VITAE

Contact information

e-mail: mohsin.374944@2freemail.com 
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Personal Details

Full name
. Mohsin 

Nationality
. Indian

Date & Place of birth        . 09/ July /1996 - india

Marital status
. Unmarried

Languages
. English- Hindi- Telugu

Visa status
. Residence

Current profession
. Accountant

Driving Licens.                : International Driving License ( India ) Valid Till : 26/06/2020
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Qualification:

	COURSE
	INSTITUTION
	BOARD OF EXAM
	YEAR OF
PASSING
	% OF MARKS

	MBA ( FINANCE AND HR)
	TRINITY INSITUE OF MAGEMENT
	JNTU UNIVERSITY
	PURSUING
	PURSUING

	B.com (Gen)
	Vikas degree college
	Shatavahana University
	      2017
	        77%

	Intermediate (11th & 12th Std)
	Trinity Junior College.
	Board of Intermediate Education, A.P.
	2014
	70%

	10th Standard
	United English  High School
	Board of  Secondary Education, A.P
	2012
	77 %
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Accountant Skills, Qualifications  and Computer Skills :
· Tally ERP 9.0 , MS- excel,focus , wings , pastree accounting, quick books accounting .

· Accounting,  Finance, Reporting Skills, Attention to Detail.

·  Deadline-Oriented, Reporting Research Results.

· Confidentiality, Time Management, Data Entry Management.

· General Maths Skills.

Experience History:

· UMAR ASOSIATES [TAX CONSULTANT] , KARIMNAGAR , TELANGANA,INDIA 505001 FROM 07/10/2016 TO 29/11/2017.    
                                                                                                                         Accounts and TAX OFFICE
Brief Description of work:
· Provides financial information to management by researching and analyzing accounting data; preparing reports.

· Good and expert in MS- excel

· preparing accounts.

· administering payrolls and controlling income and expenditure

· auditing financial information

· compiling and presenting reports, budgets, business plans, commentaries and financial statements

· analysing accounts and business plans

· providing tax planning services with reference to current legislation

· financial forecasting and risk analysis

· dealing with insolvency cases

· negotiating the terms of business deals and moves with clients and associated organisations

· meeting and interviewing clients

· managing colleagues, workloads and deadlines.

	1-
	Bank reconciliation statement
	2-
	GST (Goods and Services Tax)

	3-
	 Vat ( Value Added Tax)
	4-
	Payroll

	4-
	Billing
	6-
	Ms-excel 


2

mahmoud farouk / HSE Supervisor.  c-v

Duties & Responsibilities:

Accountant Job Duties:

1. Prepares asset, liability, and capital account entries by compiling and analyzing account information.

2. Documents financial transactions by entering account information.

3. Recommends financial actions by analyzing accounting options.

4. Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

5. Substantiates financial transactions by auditing documents.

6. Maintains accounting controls by preparing and recommending policies and procedures.

7. Guides accounting clerical staff by coordinating activities and answering questions.

8. Reconciles financial discrepancies by collecting and analyzing account information.

9. Secures financial information by completing data base backups.

10. Maintains financial security by following internal controls.

11. Prepares payments by verifying documentation, and requesting disbursements.

12. Answers accounting procedure questions by researching and interpreting accounting policy and regulations.

13. Complies with federal, state, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements, and advising management on needed actions.

14. Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.

15. Maintains customer confidence and protects operations by keeping financial information confidential.

16. Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

17. Accomplishes the result by performing the duty.

18.  Contributes to team effort by accomplishing related results as needed.

Driving Licens:
International Driving License ( India ) Valid Till : 26/06/2020

  _________________________________________________________________________________________________

 Highly Appreciated

      Submittedd By :  MOHSIN 

