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CAREER OBJECTIVE:
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Seeking for a challenging position in a growing organization, which provides me opportunities to grow my career by utilizing my skills
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Experience

Organization: NAH Technologies LLC


(DU Telecom channel partner)

Tenure:
JUN 2017 to Till Date…

Designations: Sale Executive

Key Responsibilities

· Meets assigned targets for profitable sales volume and strategic objectives in assigned accounts.
· Perform direct marketing and sales activities to generate sales as per the agreed sales and marketing

· Present to customers the Effective and Efficient solutions in order to increase sales and strengthen the position and image of the company.

· Respond to and follow up sales enquiries by mail, telephone, and personal visits and submit quotations to customers and negotiate the best deal.

· Building strong relationship with customers by resolving issues.
`
· Updating the call list and the right information of the customers on CRM.
· Creating the new potentials and update the daily orders on CRM.
· Verifying all documents before forwarding to operations.
· Organizing, maintaining and updating emailing lists for products and services.
· Responsible for generating revenue through enterprise sales in the telecom sector.
· Identify, contact and build relationships with prospective customers through combination of telephone.
· Provide customer satisfaction.
Organization: MAPEI CONSTRUCTION


(Building Material Supplier)

Tenure:
May 2011 to May 2017

Designations: Weighbridge Operator

Key Responsibilities

· Doing Data Entry work entering the data of all vehicles which are involved in material movement. Checking the weight of vehicle on arriving/departure on weighbridge.
· Write reports of daily activities and irregularities, such as equipment or property damage, theft, presence of unauthorized persons, or unusual occurrences.
· Creating a safe and comfortable working environment for employees and visitors.
· Monitor and authorize entrance and departure of employees, visitors, and other persons to guard against theft and maintain security of premises.
· Answer Fire Alarms and investigate disturbances.
· Call police or fire departments in cases of emergency, such as fire or presence of unauthorized persons.
· Circulate among visitors, patrons, and employees to preserve order and protect property.
· Answer telephone calls to take messages, answer questions, and provide information during non-business hours or when switchboard is closed.
· Patrol in warehouse to prevent and detect signs of intrusion and ensure security of doors, windows, and gates.
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COMMUNICATION AND INTERPERSONAL SKILLS:

· Have a good level command over English and Urdu Languages.
· Good command over verbal and non-verbal communicative and interpersonal skills.
· Strong organizational, managerial, problem solving, interpersonal and negotiation skills.

COMPUTER SKILLS:

Operating
Windows XP, Windows 10

System:


Software’s:
•Over 5 year’s data entry and administrative experience

· Typing Speed: 60 WPM

· Highly skilled in operating a variety of office machines and equipment such as computer, fax, scanner and copier

· In-depth knowledge of MS Office applications (Word, Outlook, PowerPoint and Excel)


PERSONAL INFORMATION:

	•
	Date of Birth
	:
	25 may 1988

	•
	Nationality
	:
	Pakistani

	•
	Gender
	:
	Male

	•
	Visa Status
	:
	Work Permit

	•
	Languages
	:
	English, Urdu, Hindi, Punjabi

	•
	Marital Status
	:
	Single


I hereby declare that the above mentioned information are true and correct to the best of my knowledge and ability

