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                                                                                      Email Id: sanath.375068@freemail.com 
        Visa Status:- Visit Visa (Exp:- 12 Feb 2018)
OBJECTIVE:

    To seek a growth oriented position in a challenging work environment where my knowledge and        skills can be utilized and enriched in the accounting and administrative field.
PERSONAL SKILLS:
· In-depth knowledge of the accounting principles, book-keeping practices, and financial accounting.

· Ability to communicate effectively and coordinate work with other staff members for day to day activities.

· Ability to plan and complete the work in time.       

· Good in preparation of reports in Excel sheet with short cut keys

· Willingness to take responsibilities to achieve the target within the given scheduled time
· Hard working, diligence and honesty are my strength
· Ability to deal with people diplomatically,team facilitator and hardworker.
· Above all self motivated ability to stay flexible and can work under pressure.
PROFESSIONAL EXPERIENCE:
         

· Bajaj Finance Ltd, Bangalore as a Direct Marketing Associate, More than six months of work Experience in the field of Banking, Finance and Accounts.From October 2011 to April 2012.
· Kool Dry Cleaners , Al Qusais Dubai,U.A.E  as Assistant Accountant, One Year  work Experience in the field of Accounts in U.A.E .From May 2012 to July 2013.
· Vogue Institute of Fashion Technology Bangalore as a Assistant Accountant, One Year work Experience.From August 2013 to September 2014.
·  Navami Group of Business, Moodabidri D.K.Dist. As Assistant Accountant, Three Year work Experience.From September 2014 to October 2017
 JOB PROFILE:
Bajaj Finance Ltd Bangalore as a Direct Marketing Associate

· Verification of credit guideline and process guide in disbursement of two wheeler loan
· Handling data and entry process for disbursement of two wheeler loan in Bangalore location.
· Preparation and reporting daily and monthly MIS for two wheeler disbursement done in Karnataka state.

Kool Dry Cleaners,Dubai,U.A.E as an Assistant Accountant

· Maintain and handling petty cash books.
· Preparing Salary Slip at the month end.
· Maintaining attendance registers of each and every employee
· Preparation of cheque whenever needed. 
Vogue Institute Of Fashion Technology Bangalore, India as an Assistant Accountant

.
· Maintain and handling petty cash books.
· Entering and preparing BRS statements for more than Five Bank Accounts.
· Entering day by day transactions of the business to keep track of receivables
· Preparing Salary Slip at the month end.
· Maintaining attendance registers of each and every employee

· Preparation of Cheque whenever needed. 

· Preparing deposit slips & Preparing WPS files for Salary transfer
Navami Group of Business, Moodabidri, Karnataka, India as an Assistant Accountant

· Maintaining and Handling day to day transactions of Business in Tally.
· Preparing and Maintaining Petty cash Books both in tally and Excel.
· Entering Purchases and sales vouches in the System.
· Entering and Preparing BRS Statements at the month end.
· Preparing and maintain the Receivables and payables from both Customers and Suppliers.
· Maintaining and matching of stock at the month end.
· Maintaining petty cash book for day to day activities and updating the same in the system.
EDUCATION:

· Primary School     -   Government Higher Primary School, Irvathoor Kolakke, Karkala.
· High School          -   Government High School, Sanoor, Karkala , Udupi
· Pre-University       -   Christ king Pre-University College Karkala, Udupi 
· Graduation            -   Bachelor of Commerce from Bhuvanendra College Karkala, Udupi.                                                        
                                           Affiliated to Mangalore University, Mangalore (D.K) Karnataka, India
EDUCATIONAL QUALIFICATION:

	COURSE
	INSTITUTION
	YEAR

	B.COM
	Bhuvanendra College Karkala
Udupi
	2011

	PUC
	Christking P.U. College Karkala

Udupi
	2008


Computer Skills

    Well acquainted with MS Office (Word & Excel), Tally ERP 9.
PERSONAL DETAILS:

          Name : Sanath 
          Date of Birth: 01/07/1990.                            

          Gender: Male                                     

          Nationality: Indian                                     

          Language Proficiency: English, Kannada, Hindi, Tulu.     
               

          Hobbies: Playing Cricket, Reading Stories, Music.
I hereby declare the above details are true and best of my knowledge.                                                                                                
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