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CAREER  OBJECTIVE

	SARIN 
Date of Birth : 29.04.1993

Email           :  sarin.375107@2freemail.com 



A dedicated and reliable Head Cashier with strong work ethic and 3 + years solid experience as Head cashier, Cashiering and Front- End Supervision in Retail . Knowledgeable in Hypermarket transaction policies and guidelines.   

Seeking an opportunity to use my experience and customer service skills in a convenience store environment as a Head Cashier .

ACADEMIC QUALIFICATION

	Qualification
	Specialization of subject
	School/ College/

University
	Year
	Total Marks

%

	SSLC
	General
	Govt. H.S.S. Morazha
	2008
	86

	HSC
	Commerce
	Govt. H.S.S. Morazha
	2010
	74

	Diploma in Computer 
	Hardware and Networking
	Microchip Computer Centre 
	2012
	90

	Degree
	B. Com
	Kannur University
	Doing
	 Doing


WORK EXPERIENCE

• MAX Retail Pvt Ltd.   Kannur, Kerala     -  June 2014 - July 2015
   Designation :  Head Cashier

Reponsibilities :
• smile to evey customers , Greet to each customers , Count money as properly , say thank you to every customers for shopping us.                                                

• Computed and record totals of transactions on a daily basis and recorded data. 

• Maintain and update daily, monthly and yearly accounts spreadsheets.

• Ensure that each customer's transactions are processed accurately and in a time efficient manner. •Trains new cashiers. •Accepts and signs for store deliveries.

• Prepares bank deposit envelopes and stores daily profits in company safe.

• Identify and address any accounts related problems on an immediate basis.

•  The Sultan Center , Hyper Market , Shuwaikh , Kuwait.  August 2015  - December  2016
Designation :  Head Cashier

• Responsibilities :

• Monitor the work of cashiers on a daily basis• Create and distribute cashier schedules and till allocation.    • Perform cashier duties during cashiers' absence or extreme workload .• Maintained registers and all books related to cash transactions and kept them up to date.• Generate and maintain account related reports• Manage bank deposit activities and make sure that cash is counted accurately at the end of each shift.•Assists customers with various questions typically related to the payment, account balance, or item(s) purchased•Processes register transactions.•Processes refunds and returns.•Activates gift cards.•Signs customers up for loyalty reward programs.

• Provide assistance with year-end inventory preparation.

SKILLS

•  Ability to supervise.      • Ability to train people.              •  High accuracy in calculation

• Great organizational and leadership skill.                         • Strong multi-tasking and organizational ability       • Strong in accounting records  • Advanced using technology

• Strong computer skills, including proficiency with Microsoft Office,      POS and inventory systems

• Ability to express ideas clearly both in written and oral communications.  

• Flexibility to work shifts within retail store hours of operations.

COMPUTER PROFICIENCY

   •  Operating System.      : Windows , XP, VISTA
   •  Application System    : Ms office ( word , Excel and Power point )

                                            Internet , Tally 7.2 , Oracle , SAP

AREAS OF INTEREST      :
 • HEAD CASHIER        •  ACCOUNTANT      •  FRONT- END  SUPERVISOR

 •  CASHIERING            •  BILLING                   •  DATA ENTRY
DECLARATION
     I do hereby declare that the above mentioned details are true and correct to the best of my knowledge and belief.

SARIN
Place :  MORAZHA






                                    

