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SUMITA 

Email: sumita.375215@2freemail.com                     
                                                                   

To utilize my resourcefulness that enhances my skills and abilities with utmost potential growth of organization in the field of law with irresistible dedication and commitment.

	Degree
	Institute / University
	Percentage

	LL.M (Corporate Laws) (2 years) (2014)
	Christ School of Law, Bangalore
	73.7%

	B.A.LL.B(5 years) (2010)
	University Law College, Bangalore
	68.75%

	 B.A.(Law)(2008)
	University Law College, Bangalore
	68.7%

	Diploma in IPR (2010)
	Indian Law Institute, Delhi
	63.5%

	XIIth Class(Sc)(2005)
	Army Public School,Guwahati (CBSE)
	82.4 %

	Xth Class (2003)
	Mayo College Girls’ School, Ajmer (ICSE)
	86.2 %


· Secured the 1st Class 1st Position (Gold Medalist) in LL.M (Corporate Law), 2014 conducted by Christ University, Bangalore and received a “Scholarship for Meritorious Student” for the academic year 2013-2014 from Christ University, Bangalore.

· Secured the 1st Class 2nd Position in BA (Law), 2008 conducted by Bangalore University.

· Secured the 1st Class 3rd Position in LL.B, 2010 conducted by Bangalore University.

· Secured the Subject Prize for securing the Highest Marks in Economics in 10th Board Exam, 2003.

· Enrolled with the Bar Council of Assam, Nagaland, Meghalaya, Manipur, Tripura, Mizoram, Arunachal Pradesh& Sikkim High Court vide No.743 of 2010 and successfully passed the 1st All India Bar Council Examination 2011.

· Accenture Solutions Pvt. Ltd. as a Contract Analyst(Contract Management & Legal Compliance) from April, 2014 to present
-Responsible for Drafting, Internal Negotiating and Review of Service Orders and Change Orders

-Experienced in Contract Management Processes such as Contract Awareness, Client Data Protection, Monthly Status Reports, Risks and Issues management, No-LBA management

-Responsible for Contract and Engagement Compliance

-Track and manage the project contract deliverables, milestones and obligation tracking of client and its suppliers and contracts administration

-Work with Financial Managers and Onshore Contract Managers on various deals

-Set up a Contracts Compliance tracking system for all the engagements

-Statutory and regulatory Legal, HR, DOT Compliances and Exclusive Vendor Management
-Review, manage and comply with various statutory requirements as specified under various Labour, Human resource and other enactments.

- Drafting/Reply / correspond to the notices / letters received from various government departments.

-Maintenance of Statutory Records & Registers under the Labour related, human resource related, telecom related and other enactments.

-Preparation of various Forms & Returns that may be required to be filed.

-Legal Research & interpretation on the matters arising during course of Statutory and non- statutory compliances.

-Communicating the legal matters and jargon to clients or other Stakeholders. 

-Coordinate with statutory authorities, government departments, legal consultants etc.

-Interact with people from other departments/Senior Managers and communicate with them the issues related to compliance and to ensure necessary checks are in place.
· Information Services Group (Technology Partners International Governance Services) as a Senior Contract Associate from November, 2011 to June 2012:
-Extensive experience in IT & Procurement contract review and document review.

-Interacted with the clients and the offshore team on the implementation of the processes in India.

-Worked on Deliverables and Obligations tracking for the clients.

-Worked on Service Level Agreements.

-Discussed on the process steps and the implementation of the project.

-Establish contract management processes for deals of high revenue.

-Manage the contract on a daily basis by vetting and drafting the contracts.

-Ensure the deliverable tracking process/system complies with the Client needs. Identify non-compliance issues and support their resolution.

-Worked extensively on Software licensing Agreements.

-Good experience on Contract abstraction and Contract Interpretation

· Legalwise Outsourcing Inc., Bangalore as a Legal Associate from February, 2011 to August, 2011:
-Legal Research and Review
-MCD Project: Lease abstraction and populating the spreadsheet.

-LCBO Project: Extracting out the information from the offer to lease and incorporating in the lease.

-Document review and assisting in e-discovery process

· TTK Services Pvt. Ltd., Bangalore as a Legal Executive from July, 2010 to January, 2011:

-Legal research drafting and vetting of commercial contracts.
-Trademark search registration with the USPTO and UK-IPO and drafting responses to the US Office Action

-Patent Coding: Review of the complaints and entry of data in the software tool for the Client.

· Legal Intern in BhartiAXA General Insurance Company, Bangalore in October, 2012
· Legal Intern in MD&T Partners, Advocates, Bangalore in January, 2010.

· Legal Intern in Thiru & Thiru, Advocates, Bangalore in May, 2009.

· Legal Intern in Singhania & Co. LLP, Bangalore in March, 2008.

· Legal Intern in Sastry & Co., Bangalore in August, 2008.

· Legal Intern in Adv. P. H. Virupakshaiah, Bangalore in July, 2008.

· Legal Intern in Karnataka State Human Rights Commission in September, 2007.

· Legal Intern in Karnataka State Women & Child Development Department in August, 2007.

· Legal Intern in Karnataka State Legal Service Authority in August, 2007.

· Legal Intern in Karnataka District Consumer Forum in February, 2007.

· Legal Intern in Srivaishnavi Law Associates, Bangalore in March, 2007.
· Legal Intern in NGO named Scorpion, Guwahati, Assam in December, 2006.

· Published a research paper titled as “Voluntary Winding Up In India-A Comparative Analysis” in   Corporate Law: Corporate Governance Law eJournal Vol 6, Issue 8, January 21, 2014 

· Published a research paper titled as "Competition Law - A Trans-National Perspective” in  Antitrust: Antitrust Law & Policy eJournal 
Vol 6, Issue 8, February 03, 2014 
· Published a research paper titled as “Rotterdam and Hague-Visby Rules -- A Comparative Analysis” in  Law & Society: International & Comparative Law eJournal Vol 9, Issue 33, February 19, 2014 

· Participated in a two-day Legal Writing Workshop organized by the Centre for Law and Policy Research, Bangalore in June, 2012
· Worked and participated in various programmes conducted by the Karuna Animal Welfare Association of Karnataka.

· Participated in Literacy and Awareness Programme conducted by the Karnataka State Human Rights Commission in October, 2007.


· Well versed in Ms-Office
· Well acquainted with tools like Filezilla, Laserfiche, SmartSimple, Clearwell Legal (Commomwealth), LexisNexis, DocketX etc.

Date of Birth

: 4th December, 1987 
     

Gender


: Female    
Nationality

: Indian   

Languages

: English, Hindi, Assamese (mother tongue), Bengali.


        I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.
PLACE: 
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