MILTON
MILTON.375290@2freemail.com  

Career Objective  

Key roll in management and administrative position.
Employment History
Employed with Al Khayyat Investments LLC.,( Alphamed General Trading ), since 1997 in  Logistics, Warehouse & Distribution department.
Employment Experience
From February 2015, supervision     

Supervision of repairs & maintenance warehouse distribution fleet of 90 vehicles with support team. Major achievement, reduced the duration of vehicles in workshop for repairs & maintenance & maximize utilization on road.
Repairs & maintenance warehouse MHE 28 units.

Repairs & maintenance of warehouse facility.
Scheduling of Annual maintenance contract.
Responsible for staff transportation.

Procurement of materials for warehouse repairs and maintenance.

Issue of LPO’s, process for approval & payment after job completion.
Supervising House keeping activities.

Project activities – Involved in project to erect mezzanine to increase storage capacity as required by HOD & Warehouse operations Manager in coordination with technical staff.
Prior to February 2015
Reporting & Assisting Head of Department in matter concerning LWD center.

Support & Assist Warehouse Operations Managers concerning respective department requirements.

Handling petty cash expenses for logistics operations.
Procurement for warehouse requirements.
Issue of local purchase orders to suppliers.
Receiving & distribution of goods orders to the various warehouse departments.

Receiving of expense invoices and submission for payment process.
Follow up of supplier payments with accounts department.
Scheduling of Annual maintenance contract.
HR activities for warehouse staff in coordination with HR officer.
Supervising House keeping activities

Achievement - Introduced recycling of waste cartons & plastics material, reducing wasted disposal expenses.
From 2003 to 2010

Promoted to DC Supervisor Fitness Equipment storage & distribution from 2005 to 2010.
Supervise day to day activities of warehousing & distribution activities.

Promoted from Stores Clerk to Team leader in August 2003
Education Qualification

Graduate in Bachelor of Commerce from Goa University – India. 1994
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Personal Details 

DOB


: 16th March 1973

Nationality

: Indian.

Visa Status

: Employment.
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