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 Sudheesh
Sudheesh.375293@2freemail.com                                                                  
                                                ____________________________________________________________________________________
· Career Objective: 
Work for an organization to deal with greater value added issues, and work towards delivering the highest quality of my abilities and professionalism gained from academic and experience. 
· Academic Qualifications:-    
· Bachelor degree  
· Higher Secondary from Board of Education, Kerala
· Secondary School Education (High School)
· Additional Qualifications:- 

· Diploma in Computer Applications. 
· Summary of Skills/Training Attended:- 

· Training from Clients – regarding product (picking, packing and serial number updations)

· Training on WMS - TCS Counter.
· Proficiency in various computer applications such as MS-Word, MS-Excel, (MS Office PKG), etc.

· Updating Serial Number data/coordinating serial number sticking jobs on the product.
· Knowledge of updating In-Out using VPN scanner. 
· Attended various internal training for better productivity/safety etc.

· Work Experience:- 
From February 2012 -  november2015: - As Warehouse Assistant 
[Blue Bell Shipping LLC, Dubai]
· Reporting to the management about the inbound, outbound and other activities related to the logistics operations in the warehouse and outside. 
· Inspection and verification of cargo and documents for LCL, FCL.
· Preparation of Stuffing/Un-stuffing reports.

· Coordinating and directing the transporters, other services and facilities providers like vessel and barge authorities and cranes etc.
· Controlling Inventory by using WMS (TCS Counter).
· Entering various data’s (B.O.E, Quantity of goods) in Warehouse Management System (TCS Counter).

· Coordinating the activities of loading & offloading of materials and ensuring the accuracy/quality.
· Once cargo received, coordinate the receiving and put away activities and ensure proper equipment/manpower was utilized for the same.

· Ensuring the floor is neat and clean and coordinates the activities with admin dept.

· Updating Time & Attendance sheet (TAS) of the labors and forward the same to supervisor.

· Attending all internal productivity meetings & Diverting/keeping the message to the labors about the meeting.
· Maintain efficient stock of the concerned logistics account. 
· Assisting the supervisor for all kind of operational issues.
· Contribute all efforts in order to obtain target set forth for the team.

· Proposing and Implementing cost reduction ideas in operations floor.

· Ensure the given job is carried out in good quality & in an efficient manner.

· Any other duties assigned by Supervisor/Line Manager.
January 2011 – January 2012: as Admin Assistant
[German Physical Laboratory – Kerala, india]

· Provide administrative/secretarial support for various departments/divisions such as answering telephones, assisting visitors and resolving a range of administrative problems and inquiries. 
· Compile data and prepare papers for consideration and presentation to the Chairman and Directors of GP Laboratory
· File and retrieve corporate documents, records and reports.
· Arranging proper conveyance and updating of employee list and their records.

· Prepare material request/pending materials delivery status to our procurement dept.

· Collect and maintain inventory of office equipment and supplies
· Manage the repair and maintenance of computer and office equipment.

·  Maintain leave management system.

· Perform other related duties as required. 
December 2015- June 2017 as an sales officer

( Mars international Pvt LTD. Kerala, India)

July 2017- till date as an sales officer

( Grahams pharmaceuticals)
· Abilities and Area of Expertise: 
· Experienced in Logistics / Warehouse (Handled Multiple International Clients)
· Dynamic, Professional, Hard Working and Self Confident.

· Well and Strong Organizational and interpersonal skills.

· Good Communication Skills, High level of team building skills, thorough knowledge in progress mapping.

· Proven ability to reach targeted goals.

· Capability to manage multiple type of work under pressure and stress. 

· Personal Information:

Date of Birth: 

28th January 1990.

Sex:


Male 

Nationality:

Indian.

Marital Status:

Married
· Languages Known:
English, Hindi, Malayalam and Tamil.
· Reference: 
Available upon Request.

· Declaration: 
I hereby declare that the above mentioned information is correct up to my knowledge.
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