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EMAIL:  jisha.375394@2freemail.com 
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PERSONAL DETAILS
	NATIONALITY
	:
	INDIAN

	D.O.B
	:  31-12-1991

	AGE
	:
	25

	GENDER
	:
	FEMALE

	STATUS
	:
	MARRIED

	LANGUAGES
	:
	ENGLISH,MALAYALAM

	
	
	TAMIL & HINDI
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	PASSPORT DETAILS
	

	
	
	

	DATE OF ISSUE
	:
	19.12.2014

	PLACE OF ISSUE
	:
	COCHIN

	Date of Expiry
	:
	18.12.2024
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PROFESSIONAL OBJECTIVE

To achieve a remarkable position in my career by recognition as an
expert resolving every task assigned. To excel in the field of Accounting, Auditing
and Finance, to work hard for the development of the organization of which I am
a part.

PROFESSIONAL SUMMARY

A  competent  professional  with  4  years  &  10  months  extensive
experience in the field of Corporate and Non-corporate Accounting, Handling
different kinds of audit works in various kind of organisations, Book keeping,
Debtors and Creditors Balance Maintenance, Inventory Book Keeping.

EMPLOYMENT DETAILS

1) Worked as ACCOUNTS AND AUDIT MANAGER at Nambiar and Thomas, Chartered Accountants from June 2016 to till date
•
Experience
:
1 Year and 5 months
2) Working as an AUDIT ASSISTANT under Fellow Chartered Accountant Nambiar and Thomas, Chartered Accountants from February 2013 to December 2015
•
Experience
:
2 Year and 10months
3) Worked as INTERNAL AUDITOR, at TAJ ASSOCIATES (a leading construction company in Kerala) from January 2016 to May 2016.
•
Experience
:
5 Months
4) Worked as ACCOUNTS MANAGER, at Rose Opticals and Lab from January 2016 to May 2016.
•
Experience
:
5 Months

ACADEMIC PROFILE

DIPLOMA IN PROFESSIONAL ACCOUNTING
MAX CERTIFICATION
B.COM WITH COMPUTER APPLICATION
SHOBIT INSTITUTE OF ENGINEERINNG & TECHONOLOGY
KERALA BOARD OF HIGHER SECONDARY SCHOOL,
Class 12th with 85%
KERALA BOARD OF HIGHER SECONDARY SCHOOL,
Class 10th with 73%
MBA FINANCE (Result waited)
MADURAI KAMARAJ UNIVERSITY
Doing CMA ( Certified Management Accountant)
TECHNICAL SKILLS

Account maintenance of various organizations in Tally ERP 9, Wings, and Fincraft. 
Familiar with statutory electronic filing system like Winman and Spectromect. 
Conversant in MS Office & Windows 

CORE STRENGTHS AND DUTIES

Performed the VAT, Statutory and Internal audit of various Nationalized and Scheduled Banks, Public and Private Limited Companies and partnership firms 
Finalization of accounts including preparation of financial statements. Physical verification of stock 
Maintenance and compilation of accounts. 
Generating monthly General Ledger (MIS) Reports and checking the Balances. 
Performing different Accounting and Financial functions using customized accounting software which encompassed carrying out all of
the following:
Preparation of cash flow and fund flow statements Passing entries for day to day transactions 
Verification & preparation of Bank Reconciliation & Supplier Balances 

SKILLS AND CAPABILITIES

Motivated and dedicated team player. 
Ability to accept challenge with an optimistic outlook. 

AREA OF INTEREST

Accounting Auditing 

HOBBIES

Reading. 
Listening to music. 

DECLARATION

I declare in honor that the particulars given above are true and correct to the best of my knowledge and belief.
Thank you
Jisha 
