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Qari 
(ACCA & BSc. Hons in applied Accounting)
Qari.375417@2freemail.com 
SKILLS
· A Team player and good problem solver 
· MS. Word (Mail merge, Bottom Mark, Hyperlink, Macros, Inserting SmartArt, headers, Footers, Tables and using design theme and page layout) 
· Advance Excel (Lookups, Pivot Table, Charts, Macros) 
· Oracle R-12, QuickBooks, Tally and Peachtree 
· SAP (Parking, Posting, Payment, printing of cheques and Report generation) 
· MIS Reports (Bad-Debt, Billing Report, CCS Reports, Defaulter Reports) 
· Good understanding of Financial Accounting, all IAS & IFRS and Governance) 
Achievement
· Achieved 1st Position in metric by getting 85 % marks 

Profile
[image: image2.jpg]



A mature, confident and ambitious keen to take on responsibilities. A hard worker who does well as part of team. As a professional Accountant with extensive experience of working on QuickBooks, Tally, Peachtree and in Audit. Has good record in completing book-keeping assignment and good knowledge of UAE Tax Law.
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EXPERIENCE
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Accountant
(June2014-June2017)
Standpharm Pharmaceutical Pvt Ltd.
I was primarily responsible for ensuring required Tax is withheld on supplier invoice, paid to tax authority and also making sure that Monthly accounts are maintained.
Accomplishment
· Prepared monthly and yearly ended financial statements including ensuring that closing entries has been recorded. 
· Recorded monthly closing entries and other adjustment entries including depreciation entries 
· Prepared bank reconciliation and recorded WHT 
· Reviewed bank Position to reconcile daily expenses with bank 
· Managed receivable by consistently follow up receivable through calls and emails in order to avoid possible bad debt 
· Managed payables and reconciled balance with suppliers including preparing supplier reconciliation and making sure that payment are made within credit time period 
· Make cheques, recorded expenses and prepared bank payment vouchers (BPV’s) 
· Recorded accrual entries at each month end 
· Participated in physical stock count 
· Recorded cancelled cheques entries 
· Did Pre-Audit including matching of purchase requisition(PR), purchase order(PO) ,inward gate pass, Goods received note(GRN) and parties invoices each other to ensure item, quantity and rate is according to PO & PR and then prepared purchase vouchers 
· Prepared lease’s schedule to make lease payments 
· Prepare lease confirmation for auditors 
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· Achieved 1st Position in FIA exam at RISE 
· Achieved “Certificate of Achievement” from INJAZ Pakistan 
(A member of JA worldwide) 
· Attended 20 hours of Advance excel training from ACCA Pakistan(Excelling in Ms. Excel) 
· Attended 4 hours of “Professional usage of Ms. Word” Training from 
ACCA Pakistan 
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Confirmed delivery orders(DO’s) and prepared sales invoice 
· Prepared payroll of employees using advance excel techniques 
Auditor
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Rashid Khan & chartered accountant (June 2013-June2014)
Lead a team of three junior auditors
Accomplishment
· Prepared working papers and requisition for documents 
· Completed Audit planning and reporting checklist by obtaining legal confirmations, tax confirmations and bank confirmations. 
· Completed checklist for evaluating business risk and overall inherent and audit risk through analytical procedures including interviewing management, in-firm industry experts and third parties. 
· Performed Variance analysis on SOFP’S and confirmed it by inquiring from management with any legal document. 
· Completed subsequent event review checklist by reading minutes of the meeting, interim F/S and confirming whether new commitments or borrowing have been entered into. 
· Preparation of other deliverables, such as, management letter identifying control weaknesses, and its implications. 
· Extensive application of the Financial Reporting Standards and preparation of financial statements in compliance therewith. 
· Audit payroll and personnel records to determine unemployment insurance premium, workers compensation coverage ,liabilities and compliance with laws 
· Prepared Book-Keeping assignment of Universal Feed Mill, Ittefaq Engineering Solution and Medix Hospital 
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EDUCATION
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· ACCA (Completed) 
· BSC (Hons) in Applied Accounting 
· Advance Diploma in Accounting and Business (Awarded on passing Fundamental level papers of ACCA) 
· FIA (Foundation in Accountancy) [image: image10.jpg]
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