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Software Engineer with expertise in Human Resources 
Professional Objective
To develop a career at a Strategic position in the field of Software Engineering laying emphasis on advanced Human Resources ,where my academic background and experience can be utilized with opportunities for professional and personal growth. 
Summary of Experience
I have completed my professional education in Software Engineering in 2013 and accomplished with 4+ years of experience in executing customer centric roles, Human Resource Department, product conceptualization, project management and IT strategy in  Cognizant Technology Solutions
Certification
· Cognizant - Certified Human Resource
· Cognizant - Certified IT business analyst
· Cognizant - Annuity certified professional

· Cognizant - Requirements Planning and Management professional
External Certification
· LOMA 280 Certified (2017)
· LOMA 290 Certified (2017)

· LOMA 301 Certified(2017)
Work Experience
Employer
: Cognizant Technology Solutions

Role

: HR coordinator
Period

: Aug 2013 – Till Date

Client Overview:
MetLife, Inc. - A leading global provider of insurance, annuities and employee benefit programs, serving 90 million customers in over 60 countries.
Role and Responsibilities

              – develop the people resources necessary to develop and execute the business strategy; and design      and implement HR policies and programs to support business objectives.

– Maintain employee records (soft and hard copies)
– Update HR databases (e.g. new hires, separations, vacation and sick leaves)
– Assist in payroll preparation by providing relevant data, like absences, bonus and leaves
                    • Prepare or review attendance data for payroll submission
                    • Data input and payroll preparation including any exceptions or variations
                    • Ensure correct approvals for payroll runs are gained
                    • Respond to payroll queries from employees
                    • Liaise with appropriate payroll process owners / vendors
– Prepare paperwork for HR policies and procedures
– Process employees requests and provide relevant information
– Coordinate HR projects, meetings and training seminars.
–The first point of contact for all HR-related queries.

– Create and implement HR policies.
– Propose training and other HR activities.
– Full life-cycle recruiting for multiple disciplines which may include field services, engineering, project management, supply chain and corporate services.
–Upon receiving a job requirement, interact with hiring managers and internal HR team to create the         job description and work accordingly to fulfill the requirements within an appropriate time frame.    
– Interview applicants at all levels, complete assessment and make recommendations to department head and line managers accordingly. 
– Pre-screens candidates and attends interviews with Line Managers for assigned roles to ensure the best quality candidates are identified and selected appropriately.
– Have ample knowledge of the UAE labour law.
Technical Skills                                                                                                                      

· Proficient in MS Excel functions/Macros, MS PowerPoint, MS Word.
· Proficient in HRIS.

Academic profile
	IES College Of Engineering, Calicut university
B.Tech in Computer Science Engineering
	Jun 2009 - May 2013

CGPA: 8.0/10

	Chaldean Syrian H S School, Kerala 

Grade 12 
	May 2009

Percentage: 92

	St. Paul's CEHSS, Kerala 

Grade 10
	May 2007

Percentage: 94


Achievements

· Received e-Innovator Award for my contribution towards innovation, 2015.

· Received Star award of the project, 2015.
· Received Inspiration Award across Insurance Domain in Cognizant, 2016.

· Received the “Most Dependable Associate across Insurance” in Cognizant Rewards, 2017.

· Received the “Idea Champion” award for the MetLife Idea Nurturing Drive (MIND) in 2017.

· Received the best Anchor award for MetLife client meet, 2016.
Personal details

· Gender

  : Female

· Marital Status
  : Single
· Nationality
  : Indian

· Languages
  : English, Tamil, Hindi
