Winifred 
E-Mail: Winifred.375465@2freemail.com 
CAREER OBJECTIVE

Seeking a career to utilize my knowledge, personal skills to gain comprehensive understanding at a reputed organization so as to take responsibility and contribute significantly.
PROFESSIONAL SYNOPSIS
· Completed MBA with specialization in Marketing and Human Resourcesfrom Institute of Infant Jesus College of Engineering in Tuticorin.
· Good knowledge in Computer Operations such as MS-Office, Internet & E-mails.
· Adaptable, flexible anda quick learner; possesses skills to work under pressure.

· Been proactive and focused as a student.

· Possesses strong communication, presentation & interpersonal skills with a distinctive style.
INTERNSHIPS

Organization: Madura Coats Private Limited, Tuticorin.
Duration: 6 months (January’12 – May’12)

Position: Researcher 

Overview: This internship involved health, safety and welfare measures towards Madura Coats Private Limited in Tuticorin district
Organization: EuroExim Services Private Limited, Tuticorin,Tamilnadu

Duration: 2 months  (Apr’11 – May’11) 
Position: Summer Intern

Overview: This internship entailed environmental studies  about EuroExim Services in Tuticorin district.

IT FORTE
· Well versed with MS-Office
EXPERIENCE SUMMARY
1. Company Name: Hi-Tech Flyash (India) Private Limited (A unit of Thiraviam Group of Companies), Tuticorin
Duration: 10 months (March 2013 to Jan 2014)
Designation: Marketing Trainee

Work Profile:
· To Send Offers/Proforma Invoice/reply mails to the customers.
· Obtaining Purchase orders from the customers.
· Receiving customer feedback and take respective actions.
· Issue of Delivery Orders to the related departments.

· Raising Invoices.

· Sending Sales documents/invoices to the customers.

· Preparing Reports on daily/weekly/monthly basis.

· Filing the relevant documents.
2. Company Name: Ramesh Flowers Private Limited,Tuticorin
Duration:  From July 2015 to tilldate
Designation: Executive (Job Card)

Department: Planning

Work Profile: 

· Creating Job Cards against Confirmed Orders.(using Company’s Software)

· Checking Sample received from R & D Department and then transfer it to Production, QC and the respective Departments for processing the items.
· Preparing Material Requirements Report against the Job Cards.

· Reporting the sample issues to the Department Head.

· Updating the sample and Material Requirement Records in Google Drive.
PROFESSIONAL AFFILIATIONS

BEYOND CURRICULUM

· Member of:

· Extra Curricular Committee at Infant Jesus College of Engineering and helped in organizing inter college events / tournaments on campus.

ACHIEVEMENTS
· Participated in “BIZ BLAZE” by the Department of Management Studies in Infant Jesus College of Engineering and won 2nd place in Paper Presentation titled “International Business Environment” rated with Four Stars out of 5.
· Won 3rd Prize in Non Classical Group Dance competition held in the Fine Arts Week Celebration in Inter College Level.
· Runner in Ball Badminton in District Level (High School Level).
· Won 2nd place in Group Dance (Above 12 yrs) conducted by YMCA, Tuticorin.

PERSONAL VITAE
Date of Birth

:
31st October 1988
Age




:
29
Sex




:
Female
Marital Status

:
Married
Languages Known:
English, Tamil
[image: image1.png]



ACADEMIC CREDENTIALS





MBA in Marketing and Human Resourcesfrom Institute of Infant Jesus College of Engineering in 2012.secured 72%marks








B.Sc(C.S)from St.Mary’s college in 2010.secured 67%marks











12th standard from St.Aloysius Girls’ Higher Secondary School in 2007.Secured 67% marks.











10th standard from Holy Cross Girls’ Higher Secondary School in 2005.Secured 79% marks.











