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SHAIK 
Email Id

: shaik.375496@2freemail.com 
Career Objective:-
· Seeking a challenging career in a reputed organization to enhance my accounting and financial management skills to grow with the company and achieve goals.
Experience:

· One year experience as an Accountant at MK Electronics Pvt Ltd.
Educational Qualifications:-
· Master of Business Administration (MBA) in Finance from Osmania University.
· Bachelor of Commerce (B.Com) from Telangana University.
· Intermediate from APRJC Nagaram Nizamabad.
· Secondary School Certificate from Govt.High School Bheemgal
Accounting Skills:
· Preparing Bank Reconciliation Statement as per Cash Book, Pass Book, Overdraft Cash Book, pass Book updation of CashBook
· Preparing Ledger
· Preparing Trail Balance
· Preparing Profit and Loss Account for monthly basis
· Preparing the Balance Sheet
· Efficient in preparing all the records related to accounts.
· Subsidiary book (cash book, sales book, purchase book, purchase returns, sales returns)
· Sundry creditors (Accounts payable)

· Sundry debtors (Accounts Receivable)
· Pay roll

· Recording day to day Transaction in the System.
Technical Skills:
· Accounting packages                 :  Tally9, Wings, Focus and Peachtree
· Computer Packages

    :  DCA (Diploma in Computer Applications)
· Others 



    :  Good Knowledge in MS Office 
Professional Training:
· Assessment Certificate in Competence test and secured a grade in course Accounting with finance or accounting software.
· Completed project on Inventory Management at the Singareni Collieries Company Ltd.
Interpersonal Skills:
· Sound knowledge of Accounting Principles
· Ability to work hard
· Quick learner 
· Ability to cope up with changes
Other Accolades:
· Awarded NCC certificate and attended various camps organized at state level.
Hobbies:-
· Playing Cricket and Volleyball 
· Reading Books
Personal Profile:-
· Date of birth

   :    14-10-1993
· Nationality                              :    Indian
· Visa Status


 :    Visit Visa
·  Languages known
             :    English, Hindi, Urdu and Telugu.
·  Marital status                          :    Single
     Declaration:
I hereby declare that the information furnished above is true and the best of my knowledge and belief.
     Date
:    

     Place
:
Dubai
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