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CURRICULAM VITAE.                                            

ILYAS.

INTERNATIONAL CITY, DUBAI, UAE.       
E-Mail: ilyas.375511@2freemail.com 
 

Professional Summary:

                                              A young Dynamic, skilled and professional in coordinating, managing shipments, maintaining inventory for record, monitoring Air/Sea deliveries, preparing shipment's documents, and negotiating shipping contracts.

Highlights:

· Shipping.
· Routing and Transportation.

· Regulation and logistics.

· Preparing Mirsall II Customs Declaration.
· Documentation for Custom Clearance. 

· Customer Inquires.

· Negotiation with Agents/ Carriers.
WORK EXPERIENCE:
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May 2016 to Present:  Ghorayeb International Freight Forwarding Co. LLC-UAE.

· Operations Executive:

Handling Inquiries of Clients. Getting quotes from Shipping lines/Airlines and other forwarders.
Updating the shipping status to the clients etc.

· Accounts Assistant:

Posting Vouchers, Invoices, and Bill in the company’s Software.  Invoicing to the Clients. 

Receiving payments and preparing receipts against payments.

· Warehousing:

Receiving Cargos, Arranging Deliveries, Maintaining Inventory.

· Import/ Export Shipping works (Air Freight/ Sea Freight).

· Preparation of Shipping Documents.

· Preparing Mirsal II Customs Declaration for shipments.

· Arranging clearance of the Shipments.

Project Handled:

· Clearance and Delivery for the shipments of “Ministry of Awqaf “ (Avg: 2-6 Containers Monthly).

· Clearance of Console Shipments and Delivery to Private, Govt. and Semi Govt. Clients as per   
instruction using Company’s vehicles and outsources.

· Import of 40’ft reefer Containers from Turkey to Dubai as DDP service (Avg: 2-3 Containers Monthly).

· FCL Export to GCC Countries through Sea Freight (Avg: 2-5 Containers Monthly).
· Import shipments from UK to Dubai through Air freight with UPS and LCL basis

As DDP service.
· Air Export from DWC Airport to ACCRA Airport. (FOB Term) 

Software using on daily Basis:

· Dynamics AX 2012.
· Microsoft Office.
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DEC 2015 to APR 2016: Arkay Pak Instruments (PVT) Ltd.- Sialkot, Pakistan.
· Assisting General Manager.

· Posting latest products on the Internet. (Ali Baba, Company Website, Facebook).

· Design Products in Adobe Photoshop with complete details for web positing.

· Maintain Inventory for Export and Purchase.

· Assisted Accounts Department for Daily Work.
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JUL 2013 to OCT 2013: Orthomechanix Eximp. –Sialkot, Pakistan.
· Handle the office as a front desk operator.

· Communicate with client and suppliers.

· Maintain Inventory for finished items.

· Instructing Packing department. 

· Arranging Invoices and Vouchers.
EDUCATIONAL QUALIFICATION:
Graduation in Bachelor of Commerce.

Superior College of Science and Commerce- 2015.

HSC from State Board.

Govt. Allama Iqbal Post Graduate College-2013.

Matriculation from State Board.
Govt. Islamia High School-2011.

PERSONAL DETAILS:

Date of Birth:                2nd -May-1995.

Nationality:                   Pakistani.

Religion:                         Muslim.

Marital Status:              Single.

Language:                      English, Urdu, and Hindi.

Driving License:           LMV (Light Motor Vehicle).

REFERENCE: 

Will be furnished on Request.
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