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PRAJIN 
PRAJIN.375558@2freemail.com 
DUBAI, UNITED ARAB EMIRATES
ACCOUNTANT
	CAREER
	
	Passion, Presence and Charisma; ability to build relationships and strategic
	

	OBJECTIVE
	
	partnerships with different types of customers, ability in providing strategic
	

	
	
	Initiatives for area, key accounts and segments.
	

	
	
	
	

	CAREER
	
	Graduate in B.com with more than Five years of professional work
	

	SUMMARY
	
	Experience in Finance and Accounts.
	

	
	
	

	EXPERIENCE
	 Preparation and Finalization of Accounts. (Trading and Profit & Loss Account,
	

	SUMMARY
	
	Balance sheet)
	

	
	 Maintain day to day business transactions process & Cross check in Quick Books.
	

	
	
	(Purchases, Sales, Cash/Bank Receipts & Payments).
	

	
	 Completely thorough and experienced with all day-to-day operations in all the
	

	
	
	major SAP End User Modules MM, FI&SD.
	

	
	 Preparation of Bank Reconciliation.
	

	
	 Monitoring cash flows and fund flow for future planning.
	

	
	 Accounts Receivable & Payable Follow up.
	

	
	 Prepare bank documentation
	

	
	 Prepare Cost Sheet (adjusted other direct expenses).
	

	
	 Management Reports for process improvement on weekly/monthly basis.
	

	
	 Scrutiny of ledgers like Sundry Debtors, Creditors and Cash book.
	

	
	 Cross check the various Registers such as Stock, Purchase and Sales.
	

	
	 Stock Journal, and also know to pass Adjusting Entries.
	

	
	 Follow up Sundry Debtors & Creditors and release payment on time.
	

	
	 Handle Petty Cash and also prepare Books of Accounts & Vouchers.
	

	
	 Interact with internal and external auditors for completing Audit Reports.
	

	
	 Perform detailed analysis of current and outstanding items on vendor statement
	

	
	 Such as invoices, freight charges and other charges.
	

	
	 Quick respond to inquiries via phone/email/written correspondence from
	

	
	
	internal And external customers.
	

	
	 Manage cultivating relationships with key clients.
	

	
	 Try to find process improvement opportunities.
	

	
	 Perform other projects as may be assigned.
	

	
	
	
	

	
	
	MULTIFLORA PLC, DAMMAM SOUDI ARABIA
	

	WORK
	
	
	

	HISTORY
	
	ACCOUNTANT
	

	
	
	
	

	
	
	(OCT 2010– MAY 2017)
	

	
	
	BUILDERS MERCHANT, KOTTAYAM KERALA INDIA
	

	
	
	ACCOUNTANT
	

	
	
	APRIL 2009– SEPT 2010)
	


EDUCATION
COMPUTER
SKILL
PERSONAL
PROFILE
DECLARATION
Thanking you, Prajin N.P
Place: Dubai
Date:


GREEN SEVEN RESORT PVT. LTD, ERNAKULAM, INDIA.
ACCOUNTANT ASSISTANT
(JAN 2008 TO JULY 2008)
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BACHELOR OF COMMERCE (B.COM) : 2010
Mahatma Gandhi University, Kerala, India
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Good work experience in computer Software’s like MS OFFICE ADVANCED, INTERNET etc.
Accounting Packages like Quick Books Enterprise Solutions 2017, SAP ECC 6.0(End user Roles in MM, FI& SD), TALLY ERP-9,

Date of Birth
22-05-1987
Sex
Male
Religion
Hindu
Nationality
Indian
Marital Status
Married
Passport No
H4992226
Saudi Driving License No
2295651745
Languages Known
English, Arabic, Hindi, Malayalam, Tamil

I hereby certify that all the above furnished information’s are true and original
Certificates in support of the same will be presented upon request.
