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Project Finance Accountant(10 Years of Gulf  Exp.in Construction MNC)
Visa Status: On Visit Visa
Notice Period : Immediately 
E-mail: Kaleem.375574@2freemail.com 
Aggressive and talented individual with Ten  plus years of gulf experience in Contracting/Construction Multinational Companies seeking a challenging position in the field of Accounts that will utilize my Professional Experience, Education, abilities & skills for the growth of my Employer & myself.
Master’s Degree(M.Com Financial Accounting), 2004
Oracle Applications(Financials) ♦ Cheops Accounting Solutions ♦ Citrix ERP ♦ Peachtree Accounting Course ♦ Tally Accounting Package ♦ Diploma in Computer Applications ♦ Adobe Pagemaker ♦ InPage Software ♦ Skilled in Microsoft Word, Microsoft Excel & Other Gulf Accounting Softwares
Projects in UAE
Louvre Museum Abu Dhabi ♦–  ,Khalifa Port Industrial Zone(KPIZ) ♦– Saadiyat Construction Village ♦ Gary Player Golf Course  ♦Saadiyat Beach Golf Course Buildings ♦ Saadiyat Link ♦ Abu Dhabi Islamic Bank New Head Quarters Building.
_____________________________________________________________________________________

PROFESSIONAL HISTORY
Constructora Sanjose S.A Abu Dhabi                                                                        

June 2013 to April  2017
 Project Finance Accountant at Louvre Museum Abu Dhabi Project, UAE
Arabtec Construction/Sanjose/Oger Abu Dhabi JV
	· Leading the Project Accounting team with strength of 8 staff assign, delegate and supervise the daily 

	· deliverables of the accounting team as per the project requirement. 

	· Financial statements including Balance Sheet, Income statement and Cash Flow 

	· Preparation of Monthly MIS Reports, Project wise cost statement and assisting on Project Cost to 

	· Complete Statement 

	· Futuristic Cash Flow statements 

	· Support of budget and forecast activities 

	· Obtain the bid back​ups and coordinate with controls in order to set up the Chart of Accounts and 

	· Work Breakdown Structure – for new projects. 

	· Ensure accurate and appropriate recording and analysis of revenues and expenses 

	· Monitor and control the month end cost closing in order to ensure that all costs are captured within 

	· the specified time frame. 

	· Establish, monitor and maintain accurate accounting records in order to protect the companies 

	· credibility at all times. 

	· Reconciliation of Cost  to Date, Committed Cost and Forecast Cost with Budgets and reporting 

	· variance, if any 

	· Controlling Preliminary (Over Head) Cost and notifying management on expense trends and reporting 

	· FFC on each month end. 

	· Subcontractors and Creditors management 

	· Plan, monitor and control timely payments in accordance with creditors’ payment  terms 

	· Handling of Letter of Credits, Bank Guarantees and Shipping Guarantees 

	· Control of Bank Finance Facilities 

	· Managing Petty Cash 

	· Supervision of Staff and labour pay roll. 

	· Fixed asset management 

	· Financial audit preparation and coordinate with audit process 

	· Reconciliation of accounts with Joint Venture Partners on a timely basis and reporting/ resolving 

	· variances, if any. 

	· Liaison with banks, External & Internal Auditors,Customers, Suppliers and Partners 

	· Attend the monthly cost review meeting 

	· Assisting Commercial Manager on contractual and financial escalation claims with client. 

	· Proper close out of the project after project completion 


· Ability to build up, maintain and manage strong accounting team 

· Proficient in Financial Accounting including finalisation of Accounts 

· Proficient in Cost Accounting and in Cost Reporting, specialised in large scale construction projects 

· Maintaining construction accounting in line with International Accounting Standards (IAS) and reporting in line with IFRS 

· Strong Finance and Treasury Management Skills 

· Strong Creditors Management Skills 

· Thorough knowledge & working experience in ERP Oracle Applications and many leading computer accounting packages – COINS, CHEOPS, GPS, Peach Tree & Tally. 

LEIGHTON CONTRACTING LLC                                                                        
May 2008 – May-2013
Accountant/ Project Accountant
►
Prepare financial statements and supporting schedules according to monthly close schedule

►
Facilitate and complete monthly close procedures

►
Anaylyze and check Sub Contractors Payment Applications & prepare reconciliation
►
Analyze revenues, and expenses to ensure they are recorded appropriately on a monthly basis

►
Resolve accounting discrepancies and irregularities

►
Prepare monthly account reconciliations

►
Deal with all technical client/supplier issues

►
Manage and train accounting department and staff for various accounting tasks

►
Analyze and advise on business operations including revenue and expenditure trends, financial commitments and future revenues
►
Perform general accounting tasks like – checking general ledger system, journal entries
►
Handling of account logistics for clients

►
Comply with policies, procedures and standards at all times

►
Handling and overseeing all accounts payable

Establish and monitor the implementation and maintenance of accounting control procedures

►
Continuous management and support of budget and forecast activities

►
Assist with analyzing financial statements on a monthly basis and report on variances

►
Assist with internal & external Monthly Audits audits 
►
Assist in documentation and monitoring of internal controls
►
Handling all payments to parties through Bank Transfer/Cheques

►
Doing Monthly Accruals/Forecasting/Budget Controls
►
Preparing Bank Reconciliation Statement,Maintaing Bank Position daily-Receivables Reconciliation, Handling Petty Cash,Month end Creditors Reconciliation/Maintaining the Stores Ledger at site, etc
►
Other projects as assigned
KOOHEJI CONTRACTING WLL (Bahrain)



     Apr 2006 – April 2008

Accountant
►
Checked A/c Payable Entries of Suppliers & Sub Contractors, with retention payables & advance payment. Prepared monthly reconciliation of Sub Contractors & Suppliers.
►
Checked payment entries for Suppliers & Sub Contractors through BPVs Bank Payment Vouchers and Bank Transfers.

►
Checked A/c Receivable Entries of Clients with retention receivables & advance received.

►
Checked Receipts entries from Clients through BRVs Bank Receipt Vouchers and Bank Transfers.

►
Booked all Bank Entries as Bank Charges, Bank Interest, LCs, LGs & Discounting for Cheque & PPC (Project Payment Certificate), transferring entries from Notes Payable to Bank on due date and Notes Payable-LC to Bank on due date, having checked all entries to prepare monthly Bank Reconciliation.
►
Checked each & every entry on our Bank Ledger and transfer all relevant entries, reconciling with Bank Statement and prepare Bank Reconciliation on monthly basis.
►
Arranged Guarantees from Bank to concerned parties when required as, Performance Bond, Advance Payment Guarantee, Retention Money Guarantee & Finance Guarantee.
►
Booked LC Invoices, LC Payments, LC Charges related to us or Party as per LC Terms & Conditions, LC Margin held by Bank & LC Margin released.
►
Booked of LG Charges, LG Margin held by Bank & LG Margin released. 

►
Checked Notes Payables/ Receivables accounts and transfer entries from them to Bank Account on due date.

►
Booked Cheque & PPC Discounting, Discounting Charges, Discounting Interest & reversal entries on due date.

►
Checked the time sheets collected from office & all ongoing sites, deduct the advances paid to employee on the basis of Advances Schedule for Employees and other excess expenses on employees' sides i.e. employees made more call than the fix amount they are being provided by the company.

►
Maintained of Assets Register and Booking Depreciation to Accumulated Depreciation Account.
At the time of closing, prepared schedule for Prepaid & Accrued Expenses and booked expenses by Schedule of Prepaid & Accrued Expenses.
►
Yearly Stock Taking and finding the differences out of Stock Ledger with Physical Stock Taking figures. Passed entries for some adjustments i.e. Damaged Items.

►
Prepared Cash Flow Statement by Popular Indirect Method Cash Flow from Operating, Investing, Financing & Supplemental Information.

►
Auditor's Pack - Reconcile each and every ledger, passing the entries to rectify the errors if any, preparing to Auditor's Packs
Afsar ‘s Trading & Contracting Pvt Ltd.                                                                 Feb 2004 – Jan 2006
Accountant

►
Preparation of Payment Vouchers, LPO, Cheques
►
Processed Accounts Payable & Accounts Receivables Entries

►
Liaison with Suppliers, Customers and all related parties, Preparation of Journal Voucher
►
Bank Reconciliation Statement, PDC-Receivable Reconciliation, Handling Petty Cash
►
Getting approval for the payment of suppliers on due date, Follow up for the collection of outstanding amount from customers
►
Payroll Staff, Liaison with Banks, Preparing Bank Payment Vouchers, Receipt Vouchers
►
Cash Vouchers, Payment Vouchers, Bank Reconciliation, Cash Reconciliation

Visa Status

:
Visit Visa(UAE)
Notice Period                     :              Immediately 

Date of Birth

:
15- Nov-1981
Nationality

:
Indian
Marital Status

:
Married
Typing
Skills

:
English
Languages Known
:
English, Urdu, Hindi & Arabic(moderate)

