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                            CURRICULUM VITAE


DHEERAJ 
Email id:
    DHEERAJ.375626@2freemail.com 
Nationality: 
    Indian



JOB OBJECTIVE
Seeking senior level assignments in Accounts Management, MIS and Cash Flow Management with an organisation of high repute in Retail sector

PROFILE SUMMARY

Over 5 years of extensive finance, administration & accounting experience in diverse industries. Proven ability to improve operations, impact business growth & maximize profits through achievements in cost reductions, internal control & productivity improvements. Deft in managing financial accounting, payables, ledger books, bank reconciliation statements and finalization of accounts

An astute professional with comprehensive business acumen & strong work ethics having excellent persuasive communication and analytical skills and willing to act as a primary focal point. A multifaceted personality passionate about controls and compliance with business process excellence. An effective communicator with excellent negotiation, relationship building & inter-personal skills

CAREER SUMMARY
Total work experienced 8.5 Year (3.5 years pre - qualification and 5 years Post – qualification) currently working with the M/s Husain Al Hashmi Zenith Certified Chartered Accountants
5 years and counting (Chartered Accountant firm), 3.5 year Manufacturing Industry 
Assignment handled:
Preparing the MIS for the TOP Management like’s Cost of Production Statement, profitability Statement, Debtor’s Collection’s along with the outstanding position and the creditor’s Collection’s along with the outstanding position.

To monitor’s the day to day accounts maintained by the Junior Accountants.

To check the legal compliance’s are done on timely basis like filling of Sales tax Returns, service Tax Returns and the Excise Returns.

To deal with the Banker’s for the Enhancement of Cash Credit limit and for the Fund requirement for the new project’s and review and renewal the document’s on timely basis.

To deal with the Internal Auditor’s and comply their finding.

To deal with the statutory auditor to finalize the Balance Sheet of the Company.
Statutory Audit of Oriental Bank of Commerce and Andhra Bank and Glaxo Smith Kline
Internal Project Audit Waxpol Pvt. Ltd
Conducted Tax Audit of Various Pvt. Ltd Entities and other Concerns (Partnership Firm, Proprietorship)
Conducted Concurrent Audit of Bank of Baroda, Vijaya Bank, Punjab National Bank, Indian Overseas Bank
Conducted Stock Audits of manufacturing Industry, Export House, Trading Concern’s and the Service Industry Appointed by the Bank for the Valuation of Stock, to check the credit worthiness and the utilization of funds i.e. offered by the Bank to the Parties.

EMPLOYMENT DETAILS
Period – 15th March, 2016 to Till now
M/s Husain Al Hashmi Zenith Certified Chartered Accountant 

Working as an Audit Manager and Tax Manager
Period - 16th February 2012 to 30th September, 2015
Banjosh Group of Companies (Food Processing Unit)
Manager Accounts cum Finance

Period - 29th October 2007 to 28th January 2012. 
M/s B.D. GUPTA & ASSOCIATES (CA FIRM)
Worked as an Articled Assistant involving complete charge of audits including statutory, Tax, concurrent, & stock audits of banks, taxation of entities and company law matters. 
EDUCATION
Cleared the Final Exam of the Institute of the chartered Accountancy in November – 2011 
COMPUTER SKILLS

MS Office (Word, Excel, and Power point), Tally (7.2, 9.0, Erp), Busy3.5, Computax, Web tell, and Genius (Tax Computation Software), and Internet
PERSONAL DETAILS
Date of Birth


:
4th January, 1990
Area of Activity


:
To play cricket, make new friends swimming and travelling
Marital Status


:
Single

Nationality


: 
Indian

Driving License in Dubai 
:
Yes 

Language Known


: 
Hindi & English

Driving Licencse of U.A.E
:
Yes

