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SENIOR STOREKEEPER

Career Objective:

Seeking a responsible and challenging position in a dynamic organization which can utilize my potential to it’s fully extent for all round development of the company in a professional way.

Educational Qualification:

University Degree (Bachelor of Commerce) 

Total Working Experience:

24 Years – 1.  (22 years in Middle East - Worked as a Senior Store Keeper) 
Responsibilities Undertaken:-

· Responsible for the receipt of incoming materials and issue of the same to the project site.
· Ensure that all requisitions are with accurate amounts and according to specifications
· Responsible for arranging material inspection with Client QA/QC Engineer or inspector
· Responsible for the updating stock record upon receipt/issue of materials 

· Ensure proper and precautionary methods are observed in handling and storing items.
· Maintain established inventory of materials and consumable
· Perform receipt; storage and issuance of finished goods materials apply storekeeping procedures and method in arranging space, conducting inventories.
· Strong leadership among warehouse workers and laborers.
· Responsible for upkeep of various appropriate records of materials received.
· Responsible for the responsibilities indicated by the company’s internal procedures connected with procurement of the materials. 

· Received deliveries of new equipment and ensured that all the supplies were in proper.
· Responsible for  ordered and  Stored the supplies and items received in their designated place to avoid time wasted searching for items and general confusion
· Maintains the stock level of store materials and inform the designated person. 
Working Experience in U.A.E. ( 2005 to 2017)
A)  Worked in M/s Eagle Electromechanical Co.L.L.C - Sharjah  

 As a Senior Storekeeper 2005 to March 2010
Projects:

1. Jumeirah Shore Line Apartment
2. Dubai Maritime City

3. Water Treatment Plant – Dubai Sports City

B) Worked in M/s Gulf Classic General Contracting  Co. Abudhabi 
as a Stores In charge since 2010 to 2012.  
Projects:

1. EPC for ASAB Full Field Project for ADCO (onshore projects)

C) Working in M/s Spark Building Contracting  Co. Abudhabi 

as a Stores In charge & Project Material Coordinator  since 2012 till now.

Projects:

1. EPC for ASAB Full Field Project for ADCO (onshore projects)

2. HRS Ruwais Project (Habshan Ruwais Shuhath Gas Pipe Line Project)

3. Sarb Field Development EPC Project Civil Package-3 at Zirku Island with 
M/s Hyundai Engineering Company. 
4. Presently working at Design   and   Construction   of   ZADCO   Central   Record Management in ESNAAD, ADNOC Group.

Working Experience in Bahrain:

Worked with M/s. Ahmed Mansoor Al-A’Ali B.S.C. (C)   as Secretary to Project Manager From 1988 to 1998.
Projects:

1. Bahrain International Airport Bahrain
2. Govt. Hospital Bahrain
3. G+4+15 Commercial Building

4. G+20 Residential / Commercial Building
Working Experience in India:

1. Worked with M/s. Varkala Electro Industries – Trivandrum – Kerala as Office Administrator From 1986 to 1988.
Computer Skills:

MS Office (Word & Excel)

Internet
Personal Profile:

Date of Birth


:
10th March 1966
Nationality 


:
Indian


Marital Status


:
Married (with 2 children) 
Language Known

:
English, Arabic, Hindi, Malayalam & Tamil.
      E-mail Address


:
madhu.375772@2freemail.com 
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