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Clemente 

Clemente.375803@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283 

Career Snapshot

Extensive experience in the field of Warehouse/logistic/Security (9 years UAE work experience)
To use my skills in the best possible way for achieving the company’s workplace.

To solve problems in an effective/creative manner in a challenging position.
Organized, highly motivated, customer service oriented professional with strong work ethic

Computer Skills

Word, Excel 

Educational Background
1993 – 1997
· Bachelor of Science in Marine Transportation
· Aklan Polytechnic Institute
· Kalibo, Aklan  Philippines

1989 – 1993
Secondary Education

· St. Catherine Academy
· Mambusao, Capiz Philippines

1983 – 1989
Primary Education

· Central Elementary School
· Mambusao, Capiz Philippines

Training Attended

· Excel and Word – Digerati Dubai (Sept – Dec 2012)
· Certified Logistics and Supply Chain Professional  training – Phoenix Institute Dubai (January 11 – March 8 2013)
Personal Data

Gender : Male

Civil Status: Married
Nationality: Filipino

Birthdate: 22 June 1976
Languages Spoken

· English (Spoken & Written – Fluent
· Tagalog (Native Language)

Visa Status:

Residence Visa
References

*available on request


	
	Key Skills and Core Competencies

	
	
	· Negotiation – Public Relation Skills
· Receptive Self-Starter & Multi-tasker

· Logistics

· Team Leadership

· Customer Service

	· Excellent Command over Administration

· Effective Planning & Coordination

· Trouble Shooting/Problem Solving

	
	
	Professional Experience

Sharjah Asset Management – Under Tasc Outsourcing  

Dubai, UAE
Storekeeper 
January 2016 – Present 

· Received deliveries of goods and ensured that all the supplies were in proper order, contact vendor to discuss discrepancies against order.
· Inspect the goods received and prepares the GRN with the details of quantity and quality of received goods.
· Stored the goods and items received in their designated place to avoid time wasted searching for items and confusion.

· Post in company ERP system of all incoming and out-going goods.
· Maintaining balanced and controlled inventories.
· Review invoices, maintain records and perform weekly inventory

· Track inventory using ERP

· Supervise and oversee warehouse operation.
· Monitor daily discrepancies of sales personnel using wrong code thru the system.
· Reported to store manager on regular basis regarding the needs/demand of goods so that the future orders could be place accordingly.

· Observed safety regulations, utilize database to track supplies and keep maintaining clean and safe working environment 

Kids Puzzle – 
Luxury kids fashion Dubai,UAE
Storekeeper – Abu Dhabi Branch

July 2013 – September 2015 

· Receives and inspects all incoming materials and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received.
· Oversee the preparation of all merchandise prior to delivery to the stores
· Keeping the store tidy and clean, dust shelves, arrange merchandise for visual impact, creates impressive and inviting displays and make sure the floor is free of dust and dirt.
· Anticipates shipments, unpacks and reviews merchandise, and returns defective or extra merchandise to vendors when necessary
· Examine merchandise to ensure that it is correctly priced and displayed and that it functions as advertised
· Carry out regular checks to ensure that the stores picks have been performed correctly
· Marks goods with labels, prices, identification numbers, dates and/or codes using marking pens or other labeling devices. 
· Check incoming materials for quality and quantity against invoice purchase

· Keeps all updates records of goods received and issued.

· Provide customer service by greeting and assisting customers, and responding to customer enquiries and complaints
Securi Guard Middle East – Abu Dhabi
 UAE
Security Guard – Present location Emirates Identity Authority Khorfakkan Branch (PSBD License)

April 2008 – April 2013
· Patrol industrial and commercial premises to prevent and detect signs of intrusion and ensure security of doors, windows, and gates. Answer alarms and investigate disturbances.

· Monitor and authorize entrance and departure of employees, visitors, and other persons to guard against theft and maintain security of premises.

· Write reports of daily activities and irregularities, such as equipment or property damage, theft, presence of unauthorized persons, or unusual occurrences.

· Call police or fire departments in cases of emergency, such as fire or presence of unauthorized persons.

· Circulate among visitors, customers, and employees to preserve order and protect property.

· Answer telephone calls to take messages, answer questions, and provide information during non-business hours or when switchboard is closed.
Puregold Price Club

Ermita Manila Philippines
Storekeeper
December 2004 – June 2006
· To issue materials only in required quantities against authorised requisition notes/material lists.
· Receives and verifies accuracy of incoming shipments

· Sorts and places materials on racks, shelves, or in bins according to predetermined sequence such as size, type, style, color, or product code. Marks materials with identifying information.

· Pulls and distributes materials, tools, or other stock items in order to fill technician requests.

· Prepares merchandise for shipment, as required.

· Completes requisition forms to order additional equipment and supplies.

· Communicate any order changes to third party superintendent.
Kitakanto Commercial, Philippines

Warehouse Assistant
June 2000 – September 2003
· Receives and verifies accuracy of incoming shipments

· Sorts and places materials on racks, shelves, or in bins according to predetermined sequence such as size, type, style, color, or product code. Marks materials with identifying information.

· Pulls and distributes materials, tools, or other stock items in order to fill technician requests.

· Prepares merchandise for shipment, as required.

· Completes requisition forms to order additional equipment and supplies.

· Communicate any order changes to third party superintendent.

· Maintain accurate inventory count, perform ‘end of day’ inventory count and submit reports to management.
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