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WAREHOUSE / INVENTORY COORDINATOR

Over 11+ Years of Pioneering Success in Delivering Optimal Results in High-growth Environments through Initiatives that exceed Operation Performance Targets and Measurable Outcomes

OBJECTIVE

To associate with progressive organization that gives me scope to update my knowledge by encouraging continuous learning, creatively and skilled according to latest trends, provides exposure to new ideas which simulates personal and professional growth of organization and gains satisfaction there of.
EXECUTIVE SUMMARY

· Highly creative and talented Professional with rich in-depth exposure to the entire spectrum of Warehouse activities involved in Preparation of MR’s & Inventory, discussions with clients, Site co-ordination, Production, Project Engineering, QAQC, Supervision of site fabrication. 

· Dynamic and result-oriented professional with over 11+ years of diversified experience in execution Management, in Warehouse, Stores & Logistics Admin fields.

· Strong team leader fostering an atmosphere that motivates highly talented professionals to balance high-level skills with maximum productivity.

· Confident and poised in interacting with individuals at all levels coupled with excellent coordination and liaison skills with the labor force to accomplish the project.

TOTAL WORK EXPERIENCE
· Working in Lamprell Energy Ltd UAE at Jebel Ali free zone & Hamriyah Free zone as Senior Warehouse Materials Controller from June 2008 to till date.
· Worked as Admin Assistant   KBR / PPI Groups, Baghdad, Iraq, under US Army Base from Dec 2004 to May 2008
· Worked as a Site Store Keeper in M/s CPR Construction, HPCL Visakha Refinery, A.P State, India from January 2000 to August 2004

· Worked as a Site Store Keeper & Site In charge in NIC Construction HPCL Visakha Refinery, A.P State India, from Dec 1998 to December 2000
CURRENTLY RESPONSIBILITIES in Lamprell Energy Ltd, UAE
KEY RESPONSIBILITIES:-
· Implemented and reinforced [company name]'s policies and warehouse safety guidelines.

· Storage, material handling and movement of goods required for projects in a professional and safe manner without incurring any unnecessary cost or risk 

· Functional day-to-day operation of receipt and disposal of all goods 

· Providing leadership in System Materials Control and related activities of documents. 

· Ensuring effective inter-departmental communications to solve outstanding issues. 

· Effective management of all inspections and audits. 

· Overseeing the timely transport of materials from Lamprell to other facilities and vice versa. 

· Maintaining a cordial and friendly relation with Clients for auditing and inspecting of Client supplied materials
· Organized and performed routine inventory checks
· Monitoring inventory stock levels and associated stock holding 
· Reviewed online orders and pulled products from warehouse inventory with accuracy and efficacy
· This responsibility includes assistance and support in the role descriptions, monitoring and reporting of progress and improvement and training of staff as required 

· Ensure compliance with Health, Safety & Environmental (HSE) responsibilities 

· Conducting Tool box talk every day to ensure each day’s work safety. 

· Ensure all receipt of incoming materials, Inspection, Storage, Preservation, Issues and reconciliation.

· Coordination with QC and Buyer/Expeditor for materials related discrepancy and raised the OS&D (overage shortage & Damage) Report.

· Maintained / Forwarding the Surplus (Project left over) Materials list to Projects for utilize the next new projects to avoid over cost materials procuring. 

· Making the GRN’s (Goods Received Note) for Receipt Materials.

· Organize the workforce and equipment’s with regards to the work undertaken.

· Relay instructions from supervisor to workforce.

· Maintain records of minimum/maximum levels and stock records on periodic basis.
· Performing Monthly / Quarterly/Half yearly & Annual inventory for all Stock items
· Effective utilization of available manpower for maximum output

· Experience in Cargo Handling & Customs Documents 

· Prepared and submitted weekly and monthly reports on Warehouse Dept. tasking to Company

· Sending Weekly Reports to Project / Clients which is my handled projects.

· Taking Clients to Inspection Our Lamprell  Warehouses in Free zone for Inspection with myself Driving

· Performing weekly Auditing’s with Clients in Warehouses 
MAINTAIN KEY RELATIONSHIP

· Materials Control Manager, Warehouse Superintendent & Warehouse Supervisor 

· Engineering, QA/QC, Production, Projects, Operations & HSES 

· Customers 

· Transportation / Logistics Department 

· Procurement Department 

· Ensure that all warehouse and related activities are carried out in accordance with company policies.
Key Strengths 
 

· Systematic approach in handling any situation.

· Motivated and enthusiastic about maintaining good customer relationship 
· Flair for innovation and creativity.

· Good communication skills.

· Committed individual who firmly believes in "where's there's a will, there's a way."

· Good Knowledge In Logistics Department Cargo Handling & Transport Department

· Good Knowledge of Data Entry Operator & Document Controller 
KNOWLEDGE, SKILLS & ABILITIES 
· Procurement process

· Materials and Products

· Inventory Control

· Use of Internal ERP Systems
· Oracle Software
· Construction Engineering

· ISO 9000

· Relevant international standards, ASME, API, ANSI, BSI etc.

· Management of quality functions.

· Construction Documentation.

· Engineering Project Management 
· Negotiating and resolving conflicts.

· Assessing quality needs and requirements.

· Inter-personal communication.

· Preparation for auditing
· Management Walkthrough on weekly basis

INVOLVED IN MAJOR PROJECTS WITH CLIENTS RELATIONSHIP 
· Saipem (Italy), LIVRONO PROJECT
· ONGC
· Dubai Petroleum

· Sea Jacks 
· Bass Drill

· Fred Olsen

· Conoco Phillips (JASMINE PROJECTS)
· Wind carrier

· Golden Eagle (NEXEN)
· Petrofac

· Mercury EDC-2

· Weather Ford

· JINDAL 

· NDC

· ENSCO PLC
· Shelf Drilling
· Scottish Power (EAST ANGLIA 1 PROJECT)
· CAMERON / SCHLUBERGER

· NOV
RESPONSIBILITIES in KBR Iraq in US Army Base
KEY RESPONSIBILITIES:-
* Responsible for supervising Logistics & Materials Controller and Documentation        

   Controller
* Assisted with creation and implementation of the Document department for F2 

    East LSA. LOGCAPIII, Baghdad, Iraq

* Prepared Materials Requisitions (MRs), TMR’s, and Equipment Leasing    

   Mechanical & Engineering                                  

* Coordinator by Documentation of Engineering and QAQC Dept

* Completed SOR requests by the customer/client

* Prepared and submitted weekly and monthly reports on Logistics Dept. tasking    

   To KBR Management
* Completed of Logistics Training Course
* Completed of Container Management Training course
* Performed in Movement cell (Convoy’s Movement for Materials)

* Handled Logistics Vehicle Mandatory 

* Conduct Daily Safety Meetings  

* Handled Transportation Activities


	Class
	Name of institution
	Passing Year

	S.S.C
	PORT HIGH SCHOOL, MALKAPURAM, VISAKHAPATNAM
	1992

	ITI 
	SRI VEMANA Industrial Training Institute (ITI) , GAJUWAKA, VISAKHAPATNAM
	1996


TECHNICAL QUALIFICATIONS
· M.S. Office (Windows, MS Word, MS excel, MS Power Point) 
· Oracle
· Citrix 
· HSE Trainings
· Steam (KBR Iraq)
· CMST (Container Management Course) (KBR Iraq)
· Logistics Course (KBR Iraq)
· Valid UAE Driving Licence with Light Vehicle
PERSONAL DETAILS
Date of Birth


:
01st June 1977
Marital Status

:
Married 

Nationality


:
Indian 

Visa Status 


:
Employment (Hamriyah Free Zone)

Passport Expires                :          29/08/2016
Passport Issue                   :          28/08/2026
Place of Issue                    :           Visakhapatnam, AP State, India

I hereby declare that the above furnished details are true to the best of my knowledge. 

Date:                                                                                                    Kiran [image: image2.png]
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