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	Objective
	My objective is to become associated with a company where I can utilize my skills and gain further experience while enhancing the company’s productivity and reputation and to leverage on my skills and expertise gained through my experience. 

	Summary
	PGDBM graduate with more than 2 year and 5 months experience in the field of Accounting/US Tax for US Business entities.

	 Professional       Experience


	Deloitte , Hyderabad

Tax Consultant/Accountant (May 2015 to October 2017)

Essential Duties and Responsibilities:
· Collect, analyze and summarize account information.

· Preparing financial statements on a monthly, quarterly, yearly basis.

· Preparing monthly reconciliations of balance sheet accounts.
· Pulling financial reports, and letting client know about Accounts receivables and Accounts Payables and if there is a difference from TB.

· Preparation Monthly P&L & Review of Variance Analysis.
· Accurately and promptly processing documentation.
· Preparing annual financial statements

· Creating accounting and tax models using advanced excel tools.
· Auditing of all the documents provided by client and confirming that all the information provided by client is valid and legal.
· Auditing the invoices.

· Working on GAAP based financial statements & Tax returns.

· Worked as a loan staff for one of the client

· Prepared VAT returns, Sales and Use Tax returns

· Billing and budgeting for client engagements using Microsoft Excel.
· Preparation and filing of quarterly estimated tax payments and annual extensions.

· Manage all accounting operations based on accounting principles.
· Working on Financial work papers such as Coding accounts for Trial Balance & Balance-sheets in Excel and updating them in the Software using Microsoft Excel.

· Have worked on Corporation and Partnership oriented client engagements. 

· Electronic filing of the Federal State and Local tax returns.

· Working closely with US and Indian Managers and seniors.

· Work in a team environment to deliver client projects in time.

· Support other team members to develop and understand the role.
· Communicate among team members about progress of the projects.

	Internship Programme
	Air India Ltd, Bangalore - From May 2014– June 2014
Project title: Study on Contribution of Air India Ltd to India and the utilisation of capital            

                      infused into Air India Ltd

Key Results Area

· To understand Air India’s contribution to economic development.

· To identify Air India’s involvement while reaching emergency or uncertain situations.

· To know the capital infused into Air India through different sources.
· To calculate the changes in utilization of the infused capital

Other Projects & Activities 

· Sales and Distribution project on Coca Cola.

· Jain college education survey

· Comparison of the policies provided by LIC and HDFC life insurance.

· Industrial visit to Toyota , Bangalore, India
· Industrial visit to GVK Emergency and Research Institute , Ahmedabad, India 


	Certificates
	· Quickbooks Online Accountant
· MS Office Excel Specialist Certificate

· BOCA (Business oriented Computer Application)

· University of Cambridge , ESOL Examinations – Grade C

· Career Oriented Programming - Networking.


	Academic      Records


	· Post Graduate Diploma in Business Management (PGDBM) in Finance and Marketing – Jain College, Bangalore, India - 63% - 2013 to January, 2015

· Bachelor Of Business Management – RVS College of Arts And Science, Tamil Nadu, India – 61% - 2009 to 2012
· CBSE Board (Std – XIIth) – Amrita Vidyalayam, Calicut, Kerala, India – 63% - 2009

· CBSE Board (Std – Xth) – Amrita Vidyalayam, Calicut, Kerala, India – 79% - 2007

	Personal 

Strength
	· Good Communication and Interpersonal skills.

· Possessing a sagacity of team spatter along with good determination and motivation.

· Self-assured, sympathetic, Listening skills, Patience.

· Maintain a positive attitude in the face of changes and challenges in work assignments or condition.



	Personal 

Profile
	Name  


: Navneeth Anil Menoki
Date of Birth 

: 20-October-1991
Nationality 

            : Indian 

Sex 


: Male

Languages Known            
: English, Malayalam, Hindi, Tamil
Visa Status                         : Visit Visa – 3 months

	Declaration

	I hereby declare that the information provided is correct, to the best of my knowledge.

Place : 
Sharjah
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