Salman 
United Arab Emirates - Abu Dhabi
 Email: salman.375959@2freemail.com
Mobile: Whatsapp +971504753686 / +919979971283
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SKILLS

· Computer Related Skills: Oracle System;Sage ERP, Advance MS Office, Quick books Pro, Tally ERP
· Budgeting and Forecasting, Financial reporting, Financial Analysis

· Leadership, Team building, Motivation, Communication, Ability to work under pressure

· Analytical Ability, Critical Thinking, Decision Making and Problem Solving, Time Management 
· Strong Knowledge of Implementing International Financial Reporting Standards. 


EDUCATION

Association of Chartered Certified Accountants (ACCA) 







· ACCA Qualified 

· Institute :Professional Academy of Commerce 
The University of Punjab, Lahore, Punjab 


· Bachelor in Commerce.

PROFESSIONAL EXPERIENCE
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Abu Dhabi International Medical Services LLC (Ittihad International Investment Group)
SeniorAccountant 





October - 2014- Present
Abu Dhabi International Medical Services (ADI) is a leading healthcare solutions provider representing some of the world’s renowned medical equipments and pharmaceutical companies. Headquarter in Abu Dhabi;ADI serves its clientele via branch offices in Dubai, Abu Dhabi and Amman, Jordan. My responsibilities are as follows;
· Facilitates and ensures timely closing of accounts

· Analyzes revenues, commissions and expenses to ensure they are recorded appropriately on a monthly basis

· Presenting a true and fair view of the financial position of the company by preparing financial statements and other annual and monthly reports

· Manages day to day financial transactions of the company

· Assists in analyzing financial statements on a monthly basis and prepares report on variances

· Assists in preparing the yearly budget and reviewing the quarterly forecast

· Maintains bookkeeping, bank statements and postdatedcheques

· Monitor  payables and receivables review and monthly collection reports

· Review payment certificates for subcontractors

· Manage  AP / AR / inventory transactions

· Reviews sales invoices, purchase invoices, banking transactions, cash transactions, accruals and provisions posting

· Planning and performing quarterly stock taking

· Monitors payroll and other related activities

· Liaises with vendors and customers

· Finalizes monthly trial balance with all related supporting schedules

· Assists and interacts with Internal Auditors during interim and final audits

· Prepares daily cash position and monthly cash flow

· Manages the cash flow (PDCs, receipts, payments, etc.)Reviews and manages bank facilities
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Service Sales Corporation (Pvt.) Ltd





Finance &Accounts OfficerFebruary 2013 – September 2014
Inducted as ACCA based Trainee and worked up the hierarchy to merit promotion to the position of Finance & Accounts Office.
Key Responsibilities performed as Finance & Accounts Officer:
· Verification of suppliers according to FBR tax portal before posting in ERP. 

· Posting of Purchases on fortnightly basis in ERP (Oracle R12). 
· To maintain Purchase Register (Annex-A) on monthly basis.

· On monthly basis, to reconcile the suppliers. 

· Reconciling clearing accounts of WIP and Sale proceeds clearing accounts.

· Prepare and upload of ADI (automated data interface)

· Posting of invoices in their relevant heads after mass addition in Fixed Asset module.

· Generate monthly ageing analysis report.

· Prepare monthly payment schedule for management approval.

· Reconciliation of corporate sales and whole sale accounts.

· Prepare monthly payments of vendors according to approved schedule from management.

· Vendor’s prepayment allocation.

· Preparing SOP’s (standard operating procedures) for purchase process.
· Performed general accounting functions, including operation of the general ledger system, journal entries and month-end closing.

· Prepared monthly budgets, financial statements, trial balance, bank reconciliations enabling smooth finalization of accounts. Analyzed general ledger accounts to determine their accuracy and ensured all funds are in balance.

· Prepared financials for Business plans, Pre-feasibilities and PC-I and ensured maintenance and finalization of books of accounts as per organizational goals and objectives.

· Facilitated internal audit of company’s accounts and provided required reports/information to the auditors to assure timely completion in compliance with established audit processes.
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Makkah Distributors


Assistant Accountant                                                       November 2011 –January 2013
· Manage petty cash transactions

· Reconciliation of Bank / Debtors / Creditors / Inventory

· Responsible for payment follow ups, payment collection and bank transactions

· Assist with day to day accounting activities

· Assist in preparation of monthly financial reports

· Checking of all vouchers and matters related to payroll. Salary Incentives, worker profit participation funds, settlements of employees, social security etc.

· Handling matters related to insurance, taxation. Input & output sales tax reconciliation on line with the Sales tax act.

· Preparation of monthly reports and final accounts with emphasis on closing entries, quantities sales reconciliation, work in progress evaluation, material consumption, breakage and bur stage.

· Produce weekly base reports as a tool to measure the financial indicators and monthly outstanding sales.

Training and Certifications:
· Aug 2016:  Advance MS Excel from Genesis Institute Dubai

· Sept 2014: Certificate In Fast Closing 
· Jul 2007: Computer / MS  Windows, MS Office and Internet Browsing
· August 2012 :Advanced Diploma in Accounts and Business



Achievements
· Structured the whole payable system from scratch and implemented policies.
· Played a pivotal role in designing and implementing new financial/accounting system and Convert all old data to achieve organizational goals in previous job.

· Instrumental in designing and evaluating internal and Cost Control policy and successfully achieved company targets
· Got promotedcontinuously throughout my career.


MEMBERSHIPS

· Applied for ACCA Membership. 


PERSONAL INFORMATION

· Birth Date 
:20 June 1987


· Gender

: Male


· Nationality
:Pakistan


· Marital Status
: Single 
· Visa Status        
: Employment Visa (Transferable)

· Languages        
: English, Urdu& Punjabi


REFERENCES
· Will be Furnished on Demand 
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