Page 1 of 2

[image: image1.jpg]



Mirza   , ACMA
Mobile: Whatsapp +971504753686 / +919979971283


E-mail:

mirza.375976@2freemail.com 
PROFESSIONAL PROFILE 

Pro-active and resultoriented Financial and Managementaccounting professional, with 12 years oftrading sectors experience.  Seeking a position in a professional and dynamic organization with an aim to contribute towards the objectives of the organization and simultaneously develop professional skills.
CORE COMPETENCIES

· Handle multi-task effectively.
· Meeting deadlines efficiently.
· Ability to work independently. 
· Strong analytical skills.
· Developed, implement and maintain VAT framework in organizations, as per the requirements of government authorities.
· Understands the ERP environment.

PROFESSIONAL EDUCATION

· Associate member of The Institute of Cost & Management Accountants of Pakistan(Qualified in June 2008).

Membership No.
A-4177
EMPLOYMENT HISTORY
SMA Vision Private Limited-Karachi as Manager Accounts



(Aug 2016 – Oct 2017)
SMA Vision is a private limited company engaged in Import of Building materials from China. I am assigned the responsibilities to look after the import, accounts and financial matters of the company.
Key Responsibilities:
· Oversee the entire accounting system, including all A/P, A/R, payments processing, collections, bank reconciliations and daily status reports of operations.

· Preparation of Cash Flows and Cash Flow projections.
· Preparation and processing of import documents and coordination with banks for opening and retirement of L/cs. 

· Preparation of product-wise Landed cost sheet.

· Preparing monthly Management reports, Balance Sheet and Profit and Loss Account, including commentary on all material variances.
· Preparation of monthly, quarterly and annual budget.
· Responsible for maintaining tax records, timely filling of tax returns and statements, including VAT. 

Siddiqi& Company (Cost and Management Accountants and Tax Consultants)-Karachi as Manager Accounts & Audit










 (Dec 2011 – July 2016)
Siddiqi& Company is an Audit and Tax consultancy company. The firm is engaged in providing professional services in Tax, Financial and Cost Audit and Accounting outsourcing.
Key Responsibilities:

· Reviewing all routine transactions of client companies and ensuring maintenance of proper records.

· Preparation of Cash Flows and Cash Flow projections.

· Preparing Monthly Bank Reconciliation Statements.

· Preparing Monthly & Annual Financial Statements.

Cost Audit Function:

· Perform Cost Audit of Cement manufacturing companies.

· Perform Cost Audit of Sugar processing companies.

International Brands Private Limited-Karachi as Asst. Manager Finance & Accounts
(July 2006 –June 2011)






as Manager Accounts Payable and Taxation      (July 2011 – Nov. 2011)
Intl. Brands Pvt. Ltd.is an entity engaged in the business of distribution of FMCG all over Pakistan. The Company has over 40 branches with head office in Karachi, Pakistan.
Key Responsibilities:

· Financial Control Function, including reviewing the GL Accounts, Verification & Posting of JVs and Payable vouchers,   

· Reviewing Internal Controls in Oracle Financial environment.

· Preparation of monthly Segmental Management Profit and Loss Account of the Company using the FSG tools. 

· Preparation of monthly Performance Evaluation Report of business lines, including commentary of variances analysis of targets with actual sales and expenses.  

· Preparation of Annual Financial Statements as per applicable Laws and Accounting Standards.

· E-filing of monthly Withholding Tax Statements and Sales Tax (VAT) returns.

· Liaison with the External Auditors.

SIGNIFICANT ACHIEVEMENTS

· Part of the team during implementation of ERP (Oracle Financial) in Intl. Brands Pvt. Ltd.
· Team lead from accounts and finance during implementation of ERP in SMA Vision Pvt. Ltd.

· Development and maintaining of Fixed Assets register of client companies while working with Siddiqi& Co. (Cost and Management Accountants and Tax Consultants)
ERP & MS OFFICE CONCEPTS

· Hands on experience with ERP software, Oracle Financial R12 – GL and AP Modules
· Professional user of MS Exceland Word.
Academic Education
	B.Com 
	University of Karachi
	1994

	HSC
	Karachi Board
	1992

	SSC
	Karachi Board 
	1990


PERSONAL INFORMATION

ACMA Membership No :


Birth date :


28 July 1976
Nationality :


Pakistani
Visa Status:


Visiting VISA (Dubai)
Languages :


Urdu & English (Read, Write and Speak)[image: image2.png]



