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 Profile Summary

	Organisational Skills
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Ability to manage deadlines
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Methodical Approach 
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Communication Skills
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Problem Solving Skills
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Team Building & Leadership
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	· Preparing draft and legal documents for clients and corporates in India.
· Maintaining & recording communication with clients and courts on behalf of clients and taking necessary updates.

· Filing necessary replies to orders, notices issued to and against client and corporate.

· Assisting senior lawyers by doing legal research work on a given particular case.

· Skilled in working on Microsoft Excel and Microsoft word along with internet application.
· An out-of-the-box thinker having problem solving technique based on methodical approach to meet the deadlines and maintaining harmony and team work environment
· An effective and efficient team personnel with excellent  communication, patience  and relationship building skills
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 Career Timeline
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Jan 2015 to Aug 2015
Sept 2015 to Sept 2017
Oct 2017 to Till date
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 Soft Skills
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 Education

	[image: image15.png]



	
	· Graduation in Commerce (B.Com) from H.V Desai College of Commerce, Pune, India in 2014

· Graduation in Law (LLB) from Shankarrao Chavan Law College, Pune, India in 2017

· Cleared CS-Foundation Exam.

    IT Skills

· MS Office. 

· Internet Applications.
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 Work Experience

Adv. D Dhanawate
Since January 2015 to August 2015
Role:
· Working as an intern for roughly 8 months to learn civil law.
· Drafting and preparing replies to the notices and demand.

· Visiting Court along with the senior advocate for hearing and observing arguments.

Capita Pvt Ltd
Since September 2015 to September 2017 
Role:

· Preparing replies to client querry through mail.
· Correspondence to customers through electronic media.
· Preparing reports for higher management.

· Communication with client and management.

· Filling, collecting documents and making applications client on behalf of corporate.

M/s Nikte & Nikate Advocates
October 2015 to Till date
Role:
· Drafting agreements, notices and replies on behalf of client.

· Providing legal advisory and consultancy in civil and corporate matters.

· Keeping records of replies and demands for client.

· Representing in Court and judiciary on behalf of client.
· Observing argument by Senior advocates
·   Making argument before Court for client.
Youth Revolution Foundation

October 2012 to Till date

Role:
· Preparing necessary documents and statements, maintain records and receipts for donation and conducting timely reconciliation.

· Performing secretarial duties along with secretary and arranging meetings, maintain bank account, vouching receipts and controlling income and expenditure for optimum utilisation of funds.

· Financial forecasting and risk analysis, preparing budget and negotiating with associated organisation. 

Personal Details

Name                       

Miss. Yashica 
Nationality                  

Indian.
Date of Birth              
  
02 July 1993.
Passport                                  Applied for Passport .
Languages Known           
English, Hindi, Marathi, Marwadi.
Driving License              
Valid Indian Driving License.



 
 

Marital Status 

 
Single.
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Yashica 





Junior Lawyer & Legal consultant / / Assistant Lawyer                                                                                                                   


�Legal 	       		  Secretarial  	      		Law & Compliance    





�   � HYPERLINK "mailto:yashica.375985@2freemail.com" �yashica.375985@2freemail.com� 


�   Whatsapp +971504753686 / +919979971283








Capita Pvt Ltd                 


Senior Executive





Adv. D Dhanawate


(Intern)








M/s Nikte & Nikate Advocates


 Junior Lawyer





Youth Revolution Foundation Committee Member                                  from Oct 2012 to till date








              








Communicator                     Innovator





                       Thinker





Collaborator                          Intuitive








