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Job Objective:Seeking good assignments in Finance & Accounts with a growth oriented organization of repute.

Career Snapshot

· A Post Graduate in Finance (M.Com) with 10+ years of experience in diversified industries demonstrating core expertise in financial accounting, costing, management accounting, auditing, fund management, budgeting, MIS and taxation.
· Strong analytical & organizational abilities in preparing and finalisation of books and accounts with proper schedules and excellence competencies in managing all general accounting and financial activities of the business.  

· Ability to delegate and supervise various accounting works assigned to staff and to provide necessary guidance and instructions to meet deadlines and achieve needed result.

· Having wide range of knowledge in receivables, payables, cost control,inventry,fixed asset,Trial balance,Income Statement and Balance Sheet. 
Areas of Expertise
 Budgetary Control
· Participate in preparation of budgets and conducting variance analysis to determine difference between projected with actual results and implementing corrective actions.

Accounts & Auditing
· Overall maintenance of Books of accounts in Accounting system / ensure processing of suppliers, employees and other claims in a timely manner.
· Handling Account Payables, Receivables, GL, Fixed Asset, Inventory and finalisation of books and Accounts.
· Administering payroll policies for employees to ensure accurate, timely and compliance with statutory obligations.

· Verifies day-today financial activities, provides necessary information to Head of Finance, and helps to minimize costs through the optimization of its financial processes. Monthly closing and admin for Finance department.
· Maintain cooperative working relationship with clients, governmental authorities, vender, statutory auditors and other parties dealing with company to ensure smooth work flow.
Fund Sourcing & Management

· Liaising and negotiating with banks and financial institutions for raising fund and non-fund based facilities at favourable terms to meet working capital and project requirements.

Responsibilities Handled

· Managing  day to day operation of accounting department  for the smooth running of organisation and finalisation of books of accounts and preparation of financial Statements/MIS with supporting schedules.
· Manage all aspects of the finance function including General Ledger, Fixed Assets, Accounts Payable, Accounts Receivable, Petty Cash, Bank Reconciliation and intercompany reconciliation, Creditors & Debtors age wise statements, Administrative works etc. 

· Prepare monthly financial statements and management reports in accordance with the imposed policies and ensure that the reconciliations are done to justify all the balance sheet accounts/Trial Balance.
· Supervise the work of accounting employees engaged in accounting functions (receivables, payables and GL).

· Handling the analysis of working capital requirements like cash flow forecasting,debtors ageing,creditors ageing etc. 
· Develop and maintain good working relationships with other departments and with external agencies and service providers to support the smooth provision of finance / accounting services across the organization
· Manages the Account Receivables function ensuring the effective monitoring of all cash inflow through efficent reporting in all financial statement and liaises with external bodies.
· Manage the Account payable function ensuring that all organisational venders are paid in timely and efficent manner and also ensure compliance with all contractual paymnet policy terms and conditions,supplier reconciliation & Ap leadger with GL/investigate the rejected invoice for aprovel and handle the venders query and Corrospondance.
· Managing monthly payroll,employee’s benefits like leave salary and end service  benefit.
· Ensure timely payment of various statutory obligation and maintanance of related accounts and handling of Various ongoing projets of the company.
· Participate in Preparation of annual budject and comparing actual figures with  budgeted figures and anlaysing the reason for the variance and highlighting any issues that require managemnts immediate attention.
· Coordinate completion of internal and annual audits as per agreed schedules to meet the obligations and financial risk is minimized. 

· To represent the AP/AR section in weekly cash flow meeting as well as Finance Department.

· Monitor expenditures, analyze revenues and determine budget variances and report the same to management. 

· Ensure adherence to generally accepted accounting standards and principles and ensure maintenance of proper audit trails and verification and reconciliation actions for all processed work.

· Responsible for coordinating with the banks for facilities and all bank-related queries, LC and issues and take initiative to resolve them in due time.
Experience Summary
Presently Working with  HAREB GROUP- DUBAI, Al Koufa & Al Dahleez Services, as an Accountant fromMarch 2014 to present, Who is mainly engaged in the field of (FMCG)Trading,Retail and Hospitaliy industry.
Worked with DMS WORLDWIDE LOGISTICS LLC LLC as anr Accountant from Oct 2011 Feb 2014,Who is mainly engaged Freight forwarding.
Worked with AL HAREB GROUP,DUBAI as an Accountant from May 2007 to Oct 2011 Who is mainly engaged in the field of (FMCG)Trading,Retail and Hospitaliy industry.
Worked with AL TAKADOM PAPER PRODUCTS FACTORY as an Asst Accountant March 2004 - April 2007
Worked  with Aution Indtruments and Controls Pvt Ltd. New Delhi, India / 2002 - 2004
Worked  with VENUGOPAL&CO,Chartered Accountant firm as Junior Accountant/Audit Assistant / 2001 - 2002
Major Achievements:
· Proper implementation of receivable management system helped to reduce age of receivables from 60 days to 45 days and reduce the  bad debts to a considerable extent which in turn helped the company to improve its working capital availability. Proper supervision in payable department helped the company to improve its relationship with suppliers and that in turn helped to improve overall profitability and meet the requirement of Fund.
·  Participate in the implimentation of ERP like Microsoft Dynamics,Vision 2000..etc.
ACCADEMIC PROFILE

Post Graduate- Finance (Masters/M.com) – MG University, Kottayam,India.
IT Skills
· Proficient in Windows, MS Office, Computerised Accounting Package-ERP(oracle Based), Tally,Peach Tree, Busy, Scan, FMS.
 PERSONAL DETAILS
Date of birth
 : 03.04.1978
Nationality                          
  : Indian

Language Known
  : English,Malayalam,Hindi

Visa Type
 : Residence Visa
Notice Period
 : Immediately available.
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Email: � HYPERLINK "mailto:alex.376050@2freemail.com" �alex.376050@2freemail.com�  


Ph : Whatsapp +971504753686 / +919979971283








