CURRICULUM VITAE                     

Najam 
(Area Operations Supervisor) 
	Najam.376143@2freemail.com 
	Mobile: Whatsapp +971504753686 / +919979971283


	Personal details:

	Name:
	                           Muhammad Najam Farooq

	Date of Birth:
	     24th Oct, 1989
	Age:
	28 Years

	Nationality:
	     Pakistan
	Gender:
	Male

	Experience In UAE
	     8 Years & 2 Month
	Emirates
	DUBAI


	                                                                    Employment history:

	Length of service
	 8 years
	 Company name :
	Al Fajer SM Services LLC

	Length of service 
	2 Month 
	Company name :                                                                                                                  
	Ejadah Asset Management Group

	Major Projects Served:  IDAMA Facility Management (Al Khail Gate, Al Quoz Accommodations), Enova Facilities Management (Indigo Towers, Tameem House), Standard Chartered Banks, Radisson Blue hotels, Discovery Garden, Novus Community Management, Deyaar Development, Office of HH Crown Prince Of Dubai (Nad Al Sheba Sports Complex & Nad Al Sheba Juice Factory) and US Consulate.


	Job Function:

· Liaising with the clients, meeting their requirements by using the resources.  

· Follow up with procedures of safety, training, quality measures involved in cleaning activities.

· Making sure that sufficient and safe material / consumable / Machineries ETC are available on site to support the project.

· Coordinate for new requirement of the client or any other concern related to the project.

· Conducting the survey, costing, negotiating, working on tenders, mobilizing.   

· Coordinating with all internal departments like HS, QC, HRSS, Accounts, Administration, and with work force as per individual requirement. 

· Making sure for overall smooth operation and customer satisfaction.
· Working on appraisal, motivation and growth of the employees. 



	Academic Qualifications:

	College / University
	Degree/Certificate

	Mirpur Azad Kashmir
	Matric

	Mirpur Azad Kashmir
	HSC


	Language ability:

	Basic ability in:-
	English
	Hindi
	Arabic
	Urdu
	Tamil
	Malayalam
	Malayo

	Speak –
	X
	X
	
	X
	
	
	

	Read –
	X
	
	X
	X
	
	
	

	Write –
	X
	
	
	X
	
	
	


	Other relevant details:
	
	Photo:

	Got training for BICSc, ISO, OSHHA, First Aid  and General Machinery operation, 
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