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Key Skills
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Profile Summary

	Purchase/ Procurement
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Vendor / Supplier Management
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Negotiations and Contracts
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Liaison & Coordination
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Inventory / Material Management
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Risk Management
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Capacity/ Resource Management 
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Cost Reduction Initiatives/ Continuous Process Improvement
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	· Experience in the overall purchase / procurement operations and enhancing the operational efficiency by eliminating obsolescence and achieving cost reduction through vendor development, materials management and inventory control

· Executed systems & procedures to implement purchasing, inventory control  which assured availability of parts, materials and transportation in accordance with Just-in-Time delivery schedules, while maintaining minimum inventory

· Steered capital expenditures (CAPEX) and professional services entailing preparation of strategies, risk assessments, governance guidelines and policies, tendering, contract preparation, procurement management and planning, benefit savings, bid evaluations, supplier negotiations and vendor selection and approvals

· Supported Procure-To-Pay (P2P) cycle including internal demand management, specifications standardization, co-ordination with other departments, negotiations, PO administration & other post order activities

· Streamlined department processes and procedures to determine optimum staffing levels; Built and maintained vendor / supplier relations; evaluated vendors, managed buyer processes, and analyzed reports
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Soft Skills
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Education & Credentials
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IT Skills
	
	[image: image29.png]


[image: image30.png]


[image: image16.png]


Career Timeline
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Jul’10-Apr’12
May’12-Jun’17


	
	
	· B.Com. (Accountancy) from B.A.M College (M.G University), Kerala, India in 2008

Others:

· Accounting Software - Tally ERP 9 - G Tech Computer Institution

· Tally ERP 9, MS Office, Outlook 
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Work Experience

May’12-Jun’17 with Snowline Electro Mechanical Cont: LLC, Abu Dhabi, UAE as Procurement Officer

Key Result Areas:
· Managed stock verification, vendor performance & price variance, new vendor development, price negotiation with vendor, PO release, material delivery, payment  and so on

· Negotiated with the suppliers to clarify contract, delivery, term of payment and other issues to optimize cost and delivery time and conditions 

· Maintained records related to the materials management, by supplier, department \ discipline, purchase orders and goods requisitions and the stock take records, ensured documentation is in order, with terms and conditions

· Collaborated with vendors to ensure timely delivery of supplies, receipt of damaged or incorrect quantity of goods and collected the delivery order from the vendors to verify delivery of all materials on to the site / store
· Prepared receipt note and passed the invoices after careful checking

· Led end-to-end procurement function involving identification of opportunity, releasing Request for Information (RFI)/ Request for Proposal (RFP) /Invitation To Tender (ITT), adjudication, negotiations, placed contracts and management of supplier and contract as per the organization’s policies and governance framework 
Significant Accomplishments:

· Identified potential cost savings; negotiated a new rebate structure which produced savings 
· Achieved a cost reduction in a highly volatile market by developing second source using strong negotiation skills

· Enhanced productivity of one in-house part by conceiving and implementing innovative solution; saved capital purchase through negotiation 

· Brought a cost reduction in bought-out parts and high value maintenance spares through second sourcing and zero-based costing approach

· Accomplished reduction in material cost through alternative source development and commercial negotiation; received special award for exceeding cost reduction targets

· Generated additional revenue through outside processing to meet surge in demand

· Administered annual procurement budget, multiple other sites and small units

Jul’10-Apr’12 with Muthoot Finance Ltd., Kerala, India as Junior Accounts Executive
Key Result Areas:
· Administered the Deposits, Money Transfers, and FOREX (Foreign Currencies), maintained financial statements, bank reconciliation statements, bills receivables and payables and prepared the books of accounts
· Regulated inventory statements, preparation of daily reports, payrolls and debt collection
Personal Details

Date of Birth: 15th December 1985

Languages Known: English, Hindi and Malayalam

Gender: Male
Nationality: Indian
Marital Status: Married
UAE Driving License (LMV – Automatic)

Visa Status: Spouse Visa

Availability :Immediate
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SHERIL


� HYPERLINK "mailto:Sheril.376160@2freemail.com" �Sheril.376160@2freemail.com� 


Mobile: Whatsapp +971504753686 / +919979971283 


Goal-oriented professional offering 7 years of end-to-end Purchase / Key Account Management / Supply Chain Management expertise that directly results in efficiency improvements & cost savings





Location Preference: Abu Dhabi / Dubai/ Al Ain
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Communicator                     Innovator





                       Thinker





Collaborator                          Intuitive
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