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Objectives: 

Looking for the greatest opportunity to work as sales assistant for a reputed company.
Skills:

· Able to work under pressure with minimum supervision.

· Excellent communication and writing skills.

· Responsible for other duties as assigned.

· Highly competitive, organized, disciplined and goal oriented.

· Good written, oral, inter-personal and organizational skills.
· Flexible and with initiative and eagerness to learn more.
· Basic computer knowledge. Microsoft Word, Excel, Web Browsing.
employment details:

Miss Poem Readymade Garments llc
Sales Associate - Cum Cashier      
        From April 20, 2015 till Dec. 31 2017
Duties & Responsibilities

· Responsible for the cash register machine and the whole shop in the absence of the manager and coworkers.
· Doing transaction (Cash, Card, Gift Voucher).
· Being friendly and polite to the customer. Assisting and helping the customer to find the size.
· Giving customers advice and explaining the features and benefits of the item.
· Processing the transaction and accepting the money, count on hand at least 
twice.
· Having a good service always to the customer making sure that they enjoy visiting the shop.
· Maintaining the proper display and replenishing the missing sizes in the shop.
· Ordering missing sizes and receiving deliveries.
· Making reports in daily basis. 
· A good team player and performing the shift well.
· Depositing the money to the company's account.
Khalis Perfumes LLC, Dubai UAE 
          March 03, 2013 – March 23, 2015
Sales Promoter
Duties & Responsibilities

· Promoting the product to the customers.
· Working hard to achieve the monthly target given by the supervisor.
· Making orders for the unavailable items.
· Replenishing and maintaining the display of the products.
· Being friendly and polite to the customer.
· Reporting the sales and product inventory to the sales manager and supervisor on daily and monthly basis.
New Barbizon Fashion Inc., SM Bulacan Phil       Jan. 05, 2011 – Dec. 31, 2012
Sales Clerk
Duties & Responsibilities: 
· Responsible for contributing to the overall performance of the store by driving sales at every opportunity whilst at the same time making sure every customer receives exceptional levels of service and enjoys their visit to the store.
Baby Company, SM Valenzuela Philippines
Sales Clerk
                                               June 28, 2010 – Nov. 28, 2010
Duties & Responsibilities: 

· Responsible for cooperating in team and attempts. Responsible for other duties as assigned.
Educational background:
Secondary 
: 
POLO NATIONAL HIGH SCHOOL, 2006
Primary
: 
EMMAUS CHRISTIAN SCHOOL, 2000
Personal Data:
Date of Birth
:
September 12, 1988

Place of Birth
:
Manila Philippines

Age

:           29 years old

Height
 
: 
5’2
Weight

: 
116 lbs.
Civil Status
: 
Married
Nationality
: 
Filipino

Sex 

: 
Female
Visa Status
: 
Employment visa (transferrable)
character references:

Available upon request
I hereby certify that that the above information is true and correct based on my knowledge and belief.
Mary Gold
            Applicant
[image: image1.png]






Mary Gold 





Mobile#:  +971504753686 / +919979971283


E-mail address: � HYPERLINK "mailto:marygold.376269@2freemail.com" �marygold.376269@2freemail.com� 


Address: Dubai
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