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Objective:

A suitable position in a progressive organization that shall best utilize my experience and abilities and encourage to remain innovative, where sincerity and hard work are valued besides providing job satisfaction and career growth.
Job Profile:

· Over one and half years working as Logistic Assistant in M/s. Kerala Roadways Pvt Ltd (Philips India Ltd C&F)
· Worked as documentation executive at SDV international logistics. 
M/s Kerala Roadways Pvt Ltd (Philips India Ltd C&F Agent) –as Logistic Assistant:
· Receives and inspects all incoming materials and reconciles with inward document.

· Selecting space for storage and arranging for goods to be placed in the designated areas.
· Generating GRN from SAP end user (PR4 PUBLIC-R3 VERSION)
· Prepare inbound and outbound documents for shipments.

· Taking all necessary transaction through our ERP software SAP end user (PR4 PUBLIC-R3 VERSION)

· Plan and schedule correct and timely delivery of materials as per our customer segmentation.

· Dispatching materials to our channel partners as per the pick slips.
· Updating all relevant data to Philips vehicle tracking program IMPACT.

· Maintain positive relationship with customers and sales officers.
· Moving and organizing stock.
· Reconciles stocks on daily basis.

· Implementing 5S for the smooth running of warehouse operations.

· Extremely confident to perform any transactions in Kerala commercial taxes department web portal.
· Maintaining good relationship between other Philips Depots in India. 

M/s SDV International Logistics-as Documentation executive:

· Documentation for all outbound material movements.
 Qualification (Academic):
· Bachelor Degree-Commerce from Kannur university
· Diploma in Logistics and Supply Chain Management, Certified By Confederation of Indian Industry Institute of Logistics (CII-IL).

Computer Skills
· SAP end user (PR4 PUBLIC-R3 VERSION)
· IMPACT(Vehicle tracking program of Philips India Ltd)

· FMS ( Freight Management system-Program using for all transactions by M/s Kerala Roadways )

· Microsoft Office

· Microsoft Outlook 

· Internet Browsing

Skills acquired from my Professional Experience

· Have excellent numeracy, literacy and organizational skills.

· Delivering excellent customer service to clients.

· Ability to follow procedures accurately.

· Experience of Excel and other specialist stock tracking software.

· Strong problem-solving skills.

· A comprehensive understanding of safety procedures.

· Reducing stock loss
· Meeting tight deadlines.

· A good team player.

· Have a meticulous and efficient work ethic.
Personal details:

	Nationality
	: Indian

	Date of Birth
	: 22nd December 1992

	Marital Status
	: Bachelor

	Visa Status
	: Visit

	Languages known
	: English, Hindi, Tamil and Malayalam.

	
	

	
	


The above information is true to the best of my knowledge and belief. I consider myself sincere and hardworking. I am extremely confident to perform any assignment to the complete satisfaction of my superiors.

Given a chance, I will prove to be an asset to the organization within the shortest span of time. 

(Shaheen)
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