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To



The HR Manager,

Dear Sir/Madam,

      My brief profile is as below and a detailed C.V is attached for your kind consideration.

· Completed B.TECH in Biomedical Engineering from Bharath Institute of Higher Education and Research with 90 % in Aug 2007.
· Industrial training at Sree Balaji Medical College & Hospital, Chennai ,India
· Experience as a Bio-Medical Engineer in Elite hospital (May 2006), assisting in Installation, Management and Maintenance of Medical Equipments and Devices.
· As administrative excecutive in Al Nawras Tours and Travels , Sharjah ,UAE.
If you have any suitable vacancy, I will be glad to offer my services for the same. Looking forward to hear from you soon. 
Thanking you.

Yours truly   

Nadiya 
Dated: 01-Jan-2018
NADIYA








 
Sharjah, U.A.E

Mobile:  +971504753686 / +919979971283
Email: nadiya.376367@2freemail.com 

 


CAREER OBJECTIVE

To establish a challenging career that provides ample opportunities for growth, with a scope for learning and international exposure.
Areas of Interest
Biomedical Engineering

IT Systems Support
ACADEMIC & PROFESSIONAL QUALIFICATIONS

· B.TECH in Biomedical Engineering from Bharath institute of higher education & research, with 90% in Aug 2007.
· XII STD from Ansar, Thrissur with 70 % in Mar 2003.
· X STD    from Sunrise, Abu Dhabi with 75% in Mar 2001.
COMPUTER SKILL

· Operating Systems: Windows Vista / XP.
· Microsoft Office Automation Tools: Word, EXCEL, PowerPoint, Outlook.
· Designing tools : Adobe Photoshop
· Type writing : 70 words per minute
	STRENGTH AND RESPONSIBILITIES


•
Good communication skills, presentation skills, ability to manage multiple tasks in pressured environment.

•
Pro-active in achieving long term goals, sales and operational deadlines.

•
Strong determination to succeed.

•
Ensure our customers get professional, efficient and friendly services.

•
Strong organizational, administrative and analytical skills. 

•
Excellent spelling, proofreading and computer skill.
•
Keen on building relations with colleagues and superiors.

•
Ability to maintain confidentiality.

•
Punctual and reliable.
WORK EXPERIENCE

Company        :  Elite Mission Hospital, Thrissur, India (May 2006) 

Position           : Bio-Medical Engineer Trainee
Responsibilities
:

As an Engineer assisting in Installation and Management of Medical Equipment and Device. Have exposure to the following equipments like Electrocardiography, Defibrillators, Blood pressure measurement, Electroencephalography, Electromyography, Surgical Diathermy, X-Ray Equipment.
•
Coordination with suppliers for maintenance and breakdown services.

•
Maintain the documentation of medical devices.

•
Update the ageing list on daily basis for medical equipment’s. 

•
Ensured that equipment’s are properly calibrated by overseeing management and maintenance.

Company:      Sree Balaji Medical College & Hospital, Chennai, India. (Aug2006)
Position:        Bio Medical Engineer 
Responsibilities:
· Exposure to medical instruments like Dialysis, MRI, X-Ray equipments, Spiral CT scan, Patient monitoring system, Suction pumps, Infusion pump, Ventilators, Pulse oximeter, Cardiac monitor, Radiant heat warmer, Foetal monitor, Nebulizers and also equipments used for Physiotherapy and in Blood banks.
· Accurately documented work orders, repairs and preventative maintenance records .

Company:       Al Nawras Tours, Musallah, Sharjah (Aug 2013-july2014)

Position:         Administrative executive

Responsibilities:

•
Prepare cost effective travel plans and provide excellent customer services.

•
Handle all telephonic and walk in enquiries 

•
Collecting and processing payments.

•
Maintaining the data of customers.

•
Providing training to new joiners.

Academic Projects
Title: Peritoneal Dialysis
Semester: 8th semester (Final Year Project)
Company: NCCT, Chennai Jan 2007 to April 2007.

Description: 
Our project enables blood purification using peritoneum when the kidneys are not working properly. It involves passing a dialysis solution into the body’s abdomen via catheter. The catheter then removes the toxins and water from the blood through the peritoneum.
Role: As a Team Leader, Involved in entire Requirement collection, Analysis, Design, Coding, Testing and Implementation of the kit.
Honors & Achievements
Won prizes for Quiz competition & Seminars.

Won prizes in school for Sports competitions.

Personal Details
Date of Birth

: 
11/23/1985
Sex


:
Female
Marital Status

: 
Married
Visa Status

:
Resident (Husband’s Sponsorship)
Nationality

:
Indian

Languages

:
English, Hindi, French, Arabic
Activities 


:
Designing, Photoshop, Computer Troubleshooting 
Hobbies


:
Internet surfing, Designing, Music & Travelling.
DECLARATION

Place 
:   Sharjah

Date 
:   01-Jan-2018
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Contact:
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Mobile : +971504753686 / +919979971283
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