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	CAREER OBJECTIVE

	My career objectives are to fold. As a mid-term objective, I would like to utilize the basket of knowledge and experience within the organization in which I will work in the near future. Finally, as my long-term objective, I would like to be the part of the organization.




	CAREER SYNOPSIS

	· Experience working across various roles like Operations & Production Management,Event Planning, Ensures client satisfaction with our services,Pre-event support after event services, Revenue generation along with a rich experience of handling customers.
· Have been a part of the growing event industry looking into various details that go into planning & executing an event successfully.
· Responsible for carrying out various event projects at the institute level which gave hands-on feel of vendor development, promotion, guest management and event planning process.
· Proven ability to work under pressure and prioritize against a tight deadline.


	


	EDUCATION


	Post Graduate Diploma (Event Management & Public Relation)
	2012-13

	Indian Institute of Learning And Advance Development, Gurgaon, India


	

	Bachelor of Business Administration
	2008-11

	Sikkim Manipal University, Udupi, India

	


	PROFESSIONAL EXPERIENCE


· CHORAL EVENTS
Event Operation Manager (Aug 2016 – Dec 2017)

Choral Events (India) is an Indore (Madhya Pradesh) based event management company.
· Coordination event work areas external and internal.

· Design and control the process of production of service providers at an event. 
· Creating and conducting proposal presentations.
· Crowd management: Managing the entry, exit, security & seating arrangement.
· Coordinating production &operation team to achieve and execute the event.
· OCEAN CONCEPT SCHOOL, LAXMIPURA KAYTHA, UJJAIN (M.P.)
Event Head & School Management Team (Jun 2015 – Mar 2016)
· Event Management & Coordination: Managing all school functions
· School promotion.

· Maintaining Student’s Parent Relation. 
· Management Planning and Execution.
· Maintained documents and enforced internal processes and kept controls.

· WIZCRAFT INTERNATIONAL ENTERTAINMENT PVT LTD
Event Coordinator – Operation & Production(Dec 2013 – Feb 2015)

Established in 1988, Wizcraft has today emerged as one of India’s leading Communication and Entertainment Company, integrating strategy, creativity and technology to provide Interactive Entertainment & Event Solutions to a global audience.

· Event Planning: Part of the planning process, Recee of the venue

· Event Operation& Coordination: Execute event, coordination, and setup.
· Client Servicing: Ensures client satisfaction with our services, Maintaining good relations with client 

· Business development: Making business by promoting our services to different clients & organizations

· Crowd management: Managing the entry, exit, security & seating arrangement.
· VIVACITY INDIA ENTERTAINMENT PVT LTD
Artist Coordinator Trainee – (July 2013-Oct 2013)
Vivacity India Entertainment Pvt. Ltd. is a talent management company dealing exclusively with international artists and acts.

· Event Planning & Coordination: Creating and conducting proposal presentation.

· Coordinating production & Operation team to achieve and execute the event

· International Artist Management: Managing band “Silver Strings”

· Operations: Event execution

· Processing payments to Vendors (Advances Payments/Against Invoices)

· WIZCRAFT INTERNATIONAL ENTERTAINMENT PVT LTD
Management Trainee – Promo Active Team (Oct 2012 – Dec 2013)
Established in 1988, Wizcraft has today emerged as one of India’s leading Communication and Entertainment Company, integrating strategy, creativity, and technology to provide Interactive Entertainment & Event Solutions to a global audience.

· Event Operation& Coordination: Mall Activity, Roadshow, Product Launch.
· Brand Management: Various brand promotion, activations, repositioning

· Maintained documents and enforced internal processes and kept controls.

· ALLIANCE CIVIL ENGINEERING SERVICES
Coordinator - Administration (Apr 2011 - June 2012)

(Alliance Civil Engineering Services (India) is an Indore; India based organization work in Planning, Construction & Interior Design.)
· Coordination at all key civil work areas external and internal.

· Preparing and maintaining task run sheets, reports and track sheet.

· Inspection of the management planning and execution tasks.

· Checking and maintaining stock on regular basis.

	PERSONAL DETAILS


	Nationality
	:
	Indian

	Date of Birth
	:
	8th October 1987                    

	Marital Status
	:
	Single

	Language Known
	:
	English & Hindi

	Driving Licence  
	:
	Indian

	
	
	


	REFERENCE


Will be pleased to furnish on request.
