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PRAJITH
Mobile:   +971504753686 / +919979971283
Email  :   prajith.376400@2freemail.com 
Total years Of Experience:3 years

Visa status : visit (Until 10 march 2018)

Location Preference:

No Preference
Personal details:-

Date of Birth
: 22th Jun 1990

Sex

: Male

Nationality
: Indian

Marital Status     : Single

Visa Status          :  Employment
Communication skill:-

                          English
                          Hindi
                          Malayalam
Desired Job Type:

Permanent.

Desired Employment Status:

Full Time.

     
	                       RESUME

Objective
                         To seek a good opportunity to where my experience and knowledge can be utilized and developfurther. I am a fast learner and able to cope up with any task given. Able to communicate with customers and others  without any difficulties.Willingness to attend training(overseas/internal) and able to learn in a very short period of time.
Educational Qualification:-

                                   Bachelor of Business Administration

 
                         Higher Secondary Education               

                                      Secondary School Leaving Certificate 

Software knowledge:-

                              MS OFFICE

                                 Indian & Foreign Accounting
                                        Well versed in basic use of computer
                                 Internet savvy  

Experience:-                                                                                                                                                                                   2 year experience in RRC GENERAL TRADING as a shop incharge  (UAE) 

6 month experience in FINE GLOBAL MARKETING as a sales executive cum store assistant  (INDIA)

6 month experience in GOODLUCK INDUSTRIES as a sales man (INDIA)

Duties and Responsibilities

Prepare, examine, and analyze accounting records, financial statements
Entering and calculating daily accounting statement

Work with and safeguard confidential information.

Deals with inbound and outbound calls.

Giving the customers better service

Giving order for the local and imported items.

Handle customer concern, troubleshooting and immediate execution of alternative actions.





	
	Driving license
 : UAE (LMV) , Indian 
 KEY SKILLS AND COMPETENCIES 

 Having a proven ability to plan, organize and control activities & staff. 

 Ability to work under pressure and to targets . 

 Disciplined approach & strong /effective communicator at all levels . 

 Able to manage available resource to maximize productivity and efficiency . 

 Having the ability to motivate people . 

 Possessing a responsible attitude and also calm under pressure.

	
	

	
	 Personal attributes

Customer Focused, Proactive, Flexible & Self-Motivated.   

Self-Disciplined & Responsible Characteristics Oriented

Resolving any customer complaints 

Ready to Travel For Business Purposes.

Excellent Negotiation Skills, Excellent Rational Decision, Making Skills & Interactive Communication Skills Etc.

Declaration:-

I hereby declare that the above furnished information is true to the best of my knowledge.

I pledge to discharge my duties to the best of my abilities






                                 PRAJITH 
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