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AREAS OF EXCELLENCE

Management
Customer Service
Accounting
Sales 

Quick Decision Making

Marketing

Typing

	
	MAHMOUD 
Mobile: 0505891826  

E-Mail: mahmoud.376499@2freemail.com
PERSONAL STATEMENT
I am an energetic, ambitious person who has developed a mature and responsible approach to any task that I undertake, Or situation that I am presented with. I am excellent in working with others to achieve a certain objective on time and with excellence.
KEY FUNCTIONS & ACHIEVEMENTS
· I controlled my own business by myself.
· Arrange meetings and make reports.
·  Produced monthly financial statements of the office posting all transactions to the ledgers.
· Successfully achieved daily target in sale. 

· Successfully treated with people to solve their problems.
ACADEMIC CREDENTIALS

Bachelors in Commerce – Accounting department
Zagazig University
MS Office – Microsoft office
 SKILLS

Planning, Organizing, Coordinating and taking decision. 
Good Knowledge in MS office – Word and Excel.
Influencing and negotiation skills
Good using in systems I worked on Excel, tally, Peach tree and Comsys system.

Computer hardware and software.
Comfortable with the Internet and all its applications.
Fluent in English and Arabic – reading, writing and speaking.
CERTIFICATES
* ICDL Course from Zagazig University in 2009.

* English Course from AXON in 2012.

* F.A.P (part 1) course from American International for Accounting, Auditing and Training in 2015.

* Advanced Excel course from American International for Accounting, Auditing and Training in 2015.

* IC3 course from CERTIPORT in 2016.




PROFESSIONAL EXPERIENCE
TAHAWY CHARTERED ACCOUNTANTS – DUBAI – UAE


Chartered accountant and Marketing 
*Arrange meetings and held it with the case parties to make A Report delivered to the Court.

*Responsible for Data Entering on all systems and typing. 
* Marketing manager. 

American International for Accounting, Auditing and Training - Egypt


      Accountant and Financial statements Auditor              
* Successfully completed American International Financial Accountant program   ( F.A.P ) Part 1.
* Successfully completed American International Financial Accountant program by using Advanced Excel.
Prima Life Hotel and Resort - Egypt
       Front Office Cashier
  
* Experience in money transfer & foreign currency exchange. 

* Experienced the positions cashier, accountant, and reception activities.

* Better customer relationship.

* Good knowledge in MS-Office.

* Experience in system programming.

* Involved all financial activities.  
My Own Business - Egypt  

       I had a machine for making Stainless steel washing dishes wire         
* Achieving my goals to have my own business

* Successfully depending on myself in manufacturing, marketing and sales.
El Harameen chemical Company and paints - Egypt
      Sales Representative
* convince customers to buy my products.

* Better customer relationship.
* Successfully achieving my target.

Computer Office - Egypt
         Typist and Data Entry
* Touch typing.
PERSONAL DETAILS
Date of Birth: 

24th September 1990
Nationality:

Egyptian
Marital Status:

Single
DECLARATION

I hereby confirm that information provided above is true as per best of my knowledge and belief.

Mahmoud 
