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Objective

To apply my knowledge & skills in financial accounting, auditing, management services, taxation & other areas related in the field of accountancy & be able to contribute to the success of the company & in its progress; also to further enhance my skills, my capabilities as well as my confidence as a professional.
Experience

Majuro SuperMart 
Majuro, Marshall Islands

Chief Accountant, October 2015 – December 2017
· In-charge of company’s books of accounts
· Recording of daily transactions
· Preparation of daily change/cashier’s funds

· Cash counts and bank deposits
· Bank and accounts reconciliations

· Cash management and budgeting
· Preparation of tax reports
· Hiring of local staffs

· Processing of papers for expat personnels
· Payroll of staffs (locals and expats)

· Financial statements preparation and consolidation
· Reports and schedules preparation

· In-charge in clearing of containers(imports)

· Assist in the overall management of the Company
Freelance Accountant (Various Clients.), 2014 – 2015 

· Bookkeeping
· Bank reconciliations

· Accounts reconciliations
· Tax and regulatory compliance

· Financial statements preparation

· Reports and schedules preparation

Business Outsourcing Solutions & Services, Inc. (alliance firm of Alba Romeo & Co., a member
 firm of BDO International Ltd.) 12/F Multinational Bancorporation Centre, Ayala Ave., Makati City  
	

	Accountant, April 2011 - November 2012
Back office assignment:   Various Clients
· Prepare trial balance, financial statements of branch and head office, cash receipts and disbursements books, monthly vat reconciliation, bank reconciliations, monthly variance analysis report, and other financial statement accounts reconciliations & schedules
· Record transactions in QuickBooks application & Microsoft Office Excel file and prepare Financial Statement Reports 

· Prepare BIR Tax Forms No. 1601E/1601F for Expanded & Final Withholding Tax, 2550 for VAT, 2551       

 for Percentage Tax, 1603 for Fringe Benefit Tax and 1702Q for Income Tax Returns

· Prepare tax returns monitoring reports for  previous & current files of various companies
· Assist in the preparation of data used in the financial statements & turnover of files from 2012 and 

prior years and assist in the filing of VAT Returns 

· Assist in the audit schedules preparation for some clients of the group
Field Assignment Client:      

Friday Holdings, Inc. 

· Assist client in the generation of their financial reports for a certain period 
· Review the revenue and disbursement cycles

· Prepare bank and intercompany accounts reconciliations

· Review and verify the validity of transactions

· Identify unrecognized and unrecorded transactions 

· Prepare adjusting journal entries needed

United Graphic Expression Corporation 

· Assess the accuracy of the inventory balances as of the cut-off period
· Assess the accuracy of other accounts that are impacted by  or have an impact to inventory

· Conduct internal control testing and documentation
· Review the appropriateness of standard costs used

· Prepares reconciliation reports for inventories and other affected accounts

Australia & New Zealand Banking Group Limited 

· Prepare daily P&L Analysis for different cost centers 
- Final Daily Fx; NII P&L; GPL Summary

· Prepares Single Borrower’s Limit Report 
· Render FCDU Cover & Compliance requirements report 

· Prepare summary of 2306/2307  forms received from Bank’s clients & update it in the system
· Prepare creditable w/holding tax reconciliation quarterly

· In-charge for extracting some files from the system and send it to necessary recipients

· Assist in the preparation of the liquidity report & the IRR report and withholding taxes for BIR submission

· Assist in the balance sheet account reconciliations
· Assist in the FS preparation for interim & annual audit for DBU,FCDU & Combined

-trial balance, financial statements & notes and schedules & other supporting data needed by the auditors

LBP Service Corporation

	

	Unit C&D, 21st Floor, Petron MegaPlaza Bldg., 358 Sen. Gil Puyat Ave., Makati City

Junior Accountant, June - September 2010
· Update records in the FS
 
- Daily Payment Order Transactions;
- Cash in Bank Balances; 
- Bank reconciliation preparation

· Input:

    
- Official Receipts in the Cash Receipts Book & Billings in the Sales Book

    
- Various Payroll Transactions

    
- 2307 & 2306 of various clients

· Maintain the following Books of Accounts:

A. Sales Book

B. Cash Receipts Book 
C. Cash Disbursements Book                      

· Encode Monthly Input Tax for remittance

· Check quitclaims to ensure correctness of computation

   Finance Associate (Government Office) Camp Bagong Diwa, Bicutan Taguig – Dec.2009 – May2010

   Attended Certified Accounting Technician Programs (Level 1-2-3) – September – December 2009
MERCADO, CALDERON, JARAVATA & CO., CPAs
	


2109 Cityland 10 Tower 1, Ayala Avenue, Makati City
Auditor, December 2007 - November 2009
· Conduct a review and understanding of the client’s business cycle as a whole. 

· Prepare financial statements, income tax returns, points for discussion, management letter and 
other related documents and schedules.

· Analyze & interpret financial statements 

· Propose adjustments to correct account balances. 

· Perform internal control testing and documentation.

· Perform test of details on all financial statements’ accounts and substantive analytical review.

· Prepare audit working papers and summarizes audit findings.

· Responsible for identifying & communicating issues and recommend possible solutions for
 issues identified.
· Participate in the planning of audit engagement and in the settlement of accounting, auditing 
and tax matters with the clients, depending on their complexity and technicality.

· Observe physical inventories conducted by the clients.

· Clients’ industry: Media(News Print)., Banking Institutions, Life Insurance Co., Management Companies, Manufacturing, Non-stock/Non-profit Organizations, Brokers-Dealers Securities, Investment Companies & Realty Co.
Education

BOARD REVIEW:  cpa rEVIEW CENTER

collegiate:
     POLYTECHNIC UNIVERSITY OF THE PHILIPPINES-tAGUIG

                              Bachelor of Science in Accountancy, 2006

Secondary: 
    saint francis of assisi college system-tAGUIG

Elementary:
     Upper Bicutan Elementary School

Certifications/Affiliations

Certified Public Accountant (CPA), (Phils. Institute of Certified Public Accountants member) 10/2007; Registered Cost Accountant (RCA), (ICMA member) 10/2010; 

Certified Accounting Technician (CAT), (IAT - Canada – member) 12/2010; 

Certified Bookkeeper (CB), (The Institute of Certified Bookkeepers - UK – member) 01/2011

	Examinations Taken
Certified Accounting Technician Examinations  Part 1-3 – September-December 2009

Certified Public Accountants Board Examination – October 2007

Career Service Professional Examination (Civil Service Exam - Prof.) – July 2006

Career Service Sub-Professional Examination (Civil Service Exam - Sub-Prof.) – April 2002

Seminars/ Trainings Attended

SEC/BSP/IC/BOA Briefings in Collaboration w/ PICPA  – March 2015 – PICPA, Mandaluyong City
Issues and Problems and Solutions in Tax Audit Investigation and Common Errors of 

Accountants in the Field of Taxation  – February 2015 – PICPA Office, Mandaluyong City
ABCs of Final Withholding Tax & Practicable Tips on Preparation of Withholding Tax & 

Value Added Tax Returns  – February 2015 – PICPA Office, Mandaluyong City
Governance, Sec/Management, Leadership – September 2014 – PICPA Office, Mandaluyong City
Ethics and Good Governance – September 2014 – PICPA Office, Mandaluyong City
Accounting Information Technology – August 2014 - PICPA Office, Mandaluyong
PFRS for SMEs & Other Financial Reporting Matters – August 2014 - PICPA Office, Mandaluyong City 

The Secret of Real Estate Accounting – August 2014 - PICPA Office, Mandaluyong City 

Accountancy Law, BOA Updates & Accreditation Requirements of CPAs – August 2014 - PICPA 

Financial Statement Analysis – July 2014 - PICPA Training Room 700 Shaw Blvd, Mandaluyong City 

Taxation for Accountants & Non-accountants: A seminar on VAT & EWT – July 2014 – PICPA Office 
Full IFRS Updates – July 2014 - PICPA Training Room 700 Shaw Blvd, Mandaluyong City

COL Easy Investment Program – June 2013 – COL Financial Group - PSE Center Ortigas Ctr, Pasig City

Investing in the Stock Market Today – June  2013 – COL Financial Grp - PSE Center Ortigas Ctr,Pasig City
IMG Upstart School – May 2013 - International Marketing Group Office, Makati City

Series 1&2 Practical Money Management and Investment Strategies 101 - April 2013 – Makati City  

Wallet Therapy+Stock Trading 101 - June 23,2012 - PSE Center Exchange Rd Ortigas Ctr, Pasig City 

Certified Accounting Technician Program - November 7, 2009 to December 12, 2009
Registered Cost Accountant Program - October 10 to November 7, 2009

Certified Bookkeeper Program - August 29 to September 19, 2009
    National Institute of Accounting Technician - The Legend Villas-Pioneer St. Cor. Madison,Mandaluyong City


	


Personal Data

	Date of Birth
: December 25, 1983                                Gender        :Female
Place of Birth
: Quezon City                                            Civil Status  :Single
Religion
: Roman Catholic                                      Citizenship  :Filipino
	


Other Skills and Interests

	An efficient and organized professional with good experience in handling accounts for different

industries. Competent in the preparation of reports & various analyses.
Proficient in typing and computer programs such as Microsoft Office Applications (Word, Excel,
PowerPoint, Outlook), QuickBooks, Peachtree. Interested in using other accounting software.

Good communication skills. Adaptable. Has passion for continuous learning & development.

Responsible. Hardworking. Analytical and keen to details. Demonstrate initiative. Reliable & efficient.


	


Personal references will be available upon request.
