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JAYESH                                                          
DEIRA, DUBAI

E-mail: jayesh.376525@2freemail.com 
Phone: +971 504973598
CAREER OBJECTIVE:   
Seeking a challenging career in your esteemed organization, where my knowledge can be shared and enriched. I would like to have an opportunity to contribute effectively for the growth of the organization.
WORK HISTORY

1. Zak Travel & Tours , Calicut
Position: Accountant 
February 2016 to October 2017 

Duties & Responsibilities
a. Parties account reconciliation.
b.  Bank Reconciliation. 
c. Salary and Wages calculation of workers, Staff and its Payment.
d. Assisted with quarterly audit preparation and closing reports.

e. Billing domestic & International Air tickets, Tour packages, Visa & Insurance.
f. Sending daily bill to the clients regularly. 
g. Sending fortnight statement to the clients, Follow-up for the payment.
2. Al-Joudeh Group L.L.C , Muscat

Position: Accountant 

 July 2013 to August 2015 

     Duties & Responsibilities
a. Monthly Report Making.
b. Preparing Bank Reconciliation Statement.
c. Preparing Sales Invoice.
d. Accounting of Purchase Invoice. 

e. Cash Handling.
f. Preparation of age wise debtor statements and creditor’s statements.
g. Salaries and Wages Calculation.
h. Maintaining Stock Register.
3. Alban Tours and Travels , Calicut
 Position: Accountant 
            June 2011 to June 2013 
               Duties & Responsibilities
a. Salary calculation.
b. Bank Reconciliation. 

c. Cash Handling.
d. Account reconciliation of various clients.
e. Billing domestic & International Air tickets, Tour packages, Visa. 
f. Sending fortnight statement to the clients, Follow-up for the payment.
4. Smartak Foot care India Pvt Ltd.(VKC GROUP)

Position: Sales Executive 
            January 2010 to October 2011
             Duties & Responsibilities

a. Preparing Sales invoice.
b. Handling distributor’s accounts.
c. Bank and Parties account reconciliation.
d. Prepare debit note & Credit note.
e. Stock clearing, Collect Orders and dispatch items to distributors.
f.  Sales Tax Return Filling. 
EDUCATION QUALIFICATIONS:                                                                                                                 

         Academic Qualification

a. Diploma in Computerized Financial Accounting (Passed Out 2009)

b. Degree  

:  B.com  under Calicut university (Passed out 2011)

c. Plus Two

:  Board of Higher Secondary, Commerce (Passed out 2005)

d. S.S.L.C
:  Board of Public Examinations, Kerala (Passed out 2003)

COMPUTER PROFICIENCY

a. Tally ERP9,

b. DTP 

c. Microsoft Office Excel & Word

d. Internet, Email etc  
PERSONAL DATA

Date of Birth & Age
:  20.05.1988, 29years

Sex
:  Male


Marital Status
:  Single

Nationality
:  Indian

Languages Known
:  Malayalam, English, Hindi & Tamil 

Place of Issue
:  Malappuram

Date of Issue
:  23/07/2012

Date of Expiry
:  22/07/2022

SKILLS:

1.  Effective coordinator

2.  Comprehensive problem solving abilities

3.  Ability to deal with people diplomatically.

4.  Team Facilitator

DECLARATION
       I hereby solemnly declare that the above furnished information is true to the best of my knowledge and belief.
Place   : Dubai
Date    :                                      
                                               
(Jayesh )

