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Resume 

Mr.Vijay 
Academic Supervisor

C/o-Mobile – +971502360357
  E-mail ID -   vijay.376634@2freemail.com 
Career Summary: Experienced skilled and student focused educational leader having commitment to the development of educational organization providing a safe and motivated learning environment.

Key skills:  

· Ability to work with challenging students

· Excellent supervising and administrative skills

· Possessing superior interpersonal skills to develop strong and lasting relationship with everyone.

· Possessing excellent leadership and organizational skills.

Work Experience

1. Hera International School     Jeddah  Saudi Arabia

Date: From October 2007 to present    (11 years)
    Summary of position held

· Teacher for Mathematics and Science  -  October 2007 to August 2008

· Head of Mathematics Department         - September 2008 to  August 2009

· Controller of Internal Examination        -  September 2009 to  August 2013

· Coordinator   (Boys section)                     -September 2013 to  February 2016
· Academic Supervisor of the school         - February 2016  to   present

Summary of duties and responsibilities 
· Supervising the school personals directly and indirectly

· Making general plans and implementing schedule to carry out the total school programs.

· Developing specific curriculum objectives and school objectives to meet the needs of the school programs.

· Establishing formal work relationship

· Providing activities which facilitate the professional growth of the school

2. OKI International School    -  Colombo  Srilanka

Date of employment -  September 2001 to September 2007 (6 years)

Position held – Teacher for Mathematics.
3. Kingston International School     -  Colombo  Srilanka

 Date of employment -  October 1999  to December 2000  (1 ½  years)

Position held – Teacher for Mathematics and Chemistry
Number of years of work experience : Approximately  18   years  of experience  in the field of education   teaching, administration and supervision   locally and internationally

Achievements in the field of education : 
· Awarded as the best teacher of the year 2008 for providing best results for Hera International School 
· Awarded as the best controller of examination for the academic year 2010 to 2011 in Hera International School – Jeddah , Saudi Arabia 
Academic Qualification
· Associate of Science degree at Penn foster College –USA
· Master of Arts  in  Educational Administration and Management at Pebble Hills University - USA
Extra Curricular Activities
· Table tennis

· Scouts
· Badminton 

Foreign language known – French  (Basic)

Personal Information

Date of Birth – 26-09-1975

Place of Birth – Colombo 

Nationality – Srilankan

Marital status – Married

