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PROFILE SUMMARY 

Nationality – India

Age  – 32 Yrs.
Qualification - BSc. Degree [Physics]

Experience Field – Store & Procurement

Total Experience – 6 Yrs. & 4 Months 

Overseas Experience -4 Yrs. & 2 Months

Experience in India -2 Yrs. & 2 Months 

Valid Indian Driving License -26 / 2665 / 2014

WORK EXPERIENCE
July2015 – Dec 2015:                                                                                                  ABUDABI, U A E
GRANITE CONSTRUCTION COMPANY ( Oil & Gas Construction Company )          
  
Designation:  Store Keeper

Roles and Responsibilities
· Make purchase requisition in ERP software (Microsoft Dynamics AX)
· Prepare Store receipt voucher, Store issue voucher and monthly inventory reports.
· To ensure safe keeping both as to quality and quantity of materials.

· To maintain proper records.

· To initiate purchase requisitions whenever the stock level of any item of store approaches the minimum limit fixed in respect thereof.

· To check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places.

· To issue materials only in required quantities against authorized requisition notes/material lists.

· Ensure safety in managing store materials.
WORKED PROJECTS-

· Power generation and unit retirement project at Bab & Habshan, Asab & Buhasa (Client- GASCO)

July2013 – July 2014: 





     
                   KERALA, INDIA
TRADITIONAL BUILDERS & ENGINEERS ( Construction Company )        
  
Designation:  Store Keeper
Roles and Responsibilities
· Performed as a storekeeper, coordination with purchase dept. and supplier.
· Follow up off materials and arrange as soon as possible to the work site.
Dec 2010 – Mar 2013: 






               SALALAH, OMAN
GHARBIA ENTERPRISES EST (Construction Company)   
Designation:  Purchase Assistant.

Roles and Responsibilities
· Coordinate with Purchase Officer.
· Prepare and maintain purchase order and comparison of all quotations.
· Taking telephones enquiries and maintain relation with suppliers. 
· Coordinate and Maintain purchase files and documents.

· Prepare database of suppliers/vendors for quotation of materials using MS Office.
· Knowledge in using photocopiers, fax   and E-mail

· Have done other related duties assigned by superiors
· And also responsible for managing warehouse operations.
WORKED PROJECTS- 

· Commercial and residential building at Salalah (Client-Suhail bahwan group holdings)

· Vehicle screening and inspection facility at Bait Al-Mamurah Palace (Client- Royal Court Affaires) 

· RCA office building at Nuwedra, Salalah (Client-RCA)
From Oct 2008a to Dec 2009
 



                   KERALA, INDIA
UNITED SHARE NET [sub broker firm under ICICI Bank]  

Designation:  Office Assistant.
Roles and Responsibilities
· Prepare reports summarizing daily transactions and earnings for individual customer accounts.

· Compute total holdings, dividends, interest, transfer taxes, brokerage fees, and commission and allocate appropriate payments to customers.
· Prepare forms, such as receipts, withdrawal orders, transmittal papers, and transfer confirmations, based on transaction requests from stock holders.

· supporting the marketing manager and other colleague
EDUCATION 
2005-2008
BSc. Degree [Physics]


Christian College Chengannur [University of Kerala]
     KERALA, INDIA
OTHER CERTIFICATES
· Diploma in AutoCAD [Civil]
· MS Office [MS-Word, Excel, PowerPoint & Outlook Express]


LANGUAGES
· English, Hindi, Tamil, Malayalam. [Fluent]

· Arabic [Basic]
DECLARATION

I do hereby declare that the information furnished above is true to the best of my belief and knowledge.
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