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                                                                                                                        Address: DUBAI
Mobile No: C/o 971504973598
                                Email ID: hidayath.376722@2freemail.com 
Career Objective 
I wish to work for an esteemed organization which can offer a great variety of tasks and provide challenging opportunities which can enhance my career growth.

Professional Work Experience 
1. SLK GLOBAL SOLUTIONS PVT LTD from NOV 2016 to DEC 2017  
Finance and Accounts (P2P Cycle).

Invoice Processing & Payments Process – Local Vendor Payments, Foreign Vendors Payments, Direct Debit, Supplier Finance, Manual Payments and Employee Payments.
Designation: Accountant
Responsibilities:

· Resolving the disputes received from client for unpaid and short paid invoices.
· Processed Expense vendor Invoices.

· Automatic EFT Payment Run (Electronic Fund Transfer).

· Automatic Manual Payment & Employee Payments.

· Automatic Cheque Payment Run.

· Manual Bank Funding.

· Direct Debit & Supplier Finance.

· Maintaining the Payment Tracker and KPI’s.

· Maintaining good relationship with the Client and action the email on time to resolve the problem.

· Handling of Client Calls on weekly basis & resolving the escalated issues.

· Responsible for the preparation of Statement of Accounts.

· Following up with the vendors to provide the Statements.

· Respond/resolve all the queries as per the SLA.

· Handling Urgent Payment Requests.

· Providing consistent support to all suppliers/clients/vendors regarding queries.

· Actions on pending queries and ensure supplier/requestor queries are resolved.

Month end Activities: 

· ICM Tool Reporting on monthly basis

· Updation of DTP (Desktop Procedure) if any process update.

· Updation of Vendor Exceptions in the share point. 

· Analysis of blocked documents on monthly basis

· Updating Error/Issue Log.

2. Accenture Private Limited (India )  from Aug 2010 to Aug 2016
Designation: Senior Officer
Accounts Experience:

· Expertise in ORACLE for the all the modules such as Accounts Payable, Accounts Receivable, Cash Management, General Ledger and Inventory Modules
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points on Financials.
· Expertise in monthly job analysis

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement

· Expertise in managing the Fund Management

· Expertise in Audit preparation of yearly financials in audit format and submitting to auditors for auditing

· Strong in interaction with Auditors for Finalization of Accounts

· Experienced in preparation of monthly Bank Reconciliation statement 
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management
· Well versed in preparation of department wise Monthly Collection Report.
· Expertise in reconciliation of receivable & payables with their respective statements
· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues 
· Expertise in Preparation of monthly schedules
Financial accounting (FI):-

· Configuration of the organizational structure for FI/CO.

· Configuration of global settings, Chart of Accounts, Account Groups. 

· Creation and modification of GL master records, Interest Calculation and 

· New G/L (Document splitting, Segment reporting and parallel currencies & Ledgers)

· Creation of Vendor master records, creation of house Banks and Bank Master Records, Bank Accounts, Check Lots, and configuration of Automatic Payment Program. 

· Creation of customer master records, configuration of Dunning, Special GL transactions and Payment terms for Down Payments in Accounts Receivable. 

· BRS configuration (Creation of account symbols, posting keys transaction type and etc…)

· Chart of depreciation, Account determination, screen layout maintenance, defining asset classes and assignment of account, depreciation key, Multilevel method, period control method, . Financial Statement Version.

· Integration of FI with MM, SD, LSMW,BDC,IDOC creation and ABAP debugging 

· Designing Functional specifications as per business requirement. 

· Have knowledge on Travel management and configurations. 

Controlling (CO):-

· Worked on Cost Element accounting, Created Primary Cost Elements and Secondary Cost Elements, Cost Element Groups, Cost centers, Statistical Key Figures and Allocations using cycle-segment method for Periodic Reposting, Distribution, Assessment and Indirect Activity Allocation.

· Maintained Order types, order groups and settlement rules.

· Assessment, Distribution, periodic reposting and running of distribution and assessment cycles, preparation of variance reports of actual v/s plan etc.
3. NAZAR & CO (Income tax and Vat Practitioners) from April 2009 to May 2010

Designation: Accounts Assistant
Role Description:
· Prepare journal entries, P&L account and Balance sheet

· All day to day accounts related activities 
· Prepare, examine, and analyze accounting records/ financial statements/ invoice processing/ petty cash/ cash management/ cash book/ cash budget and attendance records maintenance
· Preparation of Sales tax, service tax and Income tax 
· Accounts payable and accounts receivable maintenance

· Verification of bank vouchers for approval of payments

· Accounting – Payment, Receipt, Contra, Bank reconciliation, sales and purchase entry and Journal etc.

· Good Knowledge of Ms – office, Tally ERP 9.
EDUCATION QULIFICATION
Master Degree 

· M.com (Commerce) from University of Madras, Chennai.
· Aggregate 65%

· Duration 2007 – 2009
 Bachelor Degree

· B.com from University of Madras, Chennai.

· Aggregate 59% 

· Duration 2004-2007
Technical Exposure
Packages Known    


:
MS Office, SAP FI/CO
ERP applications


:
Tally ERP 9, Oracle, SAP R/3 – ECC6.0 (FI)
PERSONAL PROFILE
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Hidayath 
Sex


:
Male
Date of Birth

:
11-02-1987
Marital Status

:
Married
Passport Expiry                :             26/09/2026

Visa Status                        :             Visit Visa 
Language Known
:
English, Urdu, Tamil, Hindi
Place:







                        
       HIDAYATH
Date:

