ABOUT ME


N                                                


                                                             HOW DO I GET STARTED



FIRST JOB


2005 - 2007


NEW CARRIER 


2007 - 2012


US IT Recruitment 2015 - 2017



Team Leader
Business Development 2013 - 2014
                                   2012 - 2013
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C/o-Mobile:+9715005891826 ~ E-Mail: ruby.376789@2freemail.com 
Bachelor Business Administration (HA), seeking middle level assignments in the domain of Human Resources (Recruiting),Administration Campaigning and Branding with an organization of high repute


CAREER CONSPECTUS


· 10 year experience in field of Administration, human resources and employee development Functional skills include:


- 
Administration

- 
Sourcing Analyst


- 
Client Interaction
     
-
Team Lead




     --  
HR      
· Relevant experience as a HR Manager 6.5 years.
· Performs corporate duties in terms of employee management.
· Focused and passionate with work. 

CORE COMPETENCIES


· Administration
· Meet with department heads to make sure hospital goals are being carried out correctly.

· Strong leadership, mediator and multitasking skills to improve the patient care.
· Client Interaction

· Developing relationships with decision makers in organizations for managing business development.

· Managing activities pertaining to negotiating/ finalization of deals (commercial) for smooth execution of work processing. 

· Team Management 

· Leading, training & monitoring the performance of team members to ensure efficiency in process operations & meeting the commercial deadlines and targets.

· Creating and sustaining a dynamic environment that fosters development opportunities & motivates high performance amongst team.

· Sourcing Analyst

· Handles searches for open positions mainly within IT $ Non ITs.
· Identifies, attracts and evaluates candidates through a variety of recruitment.
· HR

· Recruiting and Staffing logistics.


EMPLOYMENT RECITAL


 PERI Software Solutions Chennai – February 2015 to June 2017
 Sr. HR (US IT- Recruiter)

Accountabilities:         

· Design and implement overall recruiting strategy

· Develop and update job descriptions and job specifications

· Perform job and task analysis to document job requirements and objectives

· Prepare and post jobs to appropriate job board/newspapers/colleges etc

· Source and attract candidates by using databases, social media etc

· Screen candidates resumes and job applications

· Conduct interviews using various reliable personnel selection tools/methods to filter candidates within schedule

· Assess applicants’ relevant knowledge, skills, soft skills, experience and aptitudes

· Provide analytical and well documented reports to the rest of the team
 I Thinkers Technologies; Chennai– November 2013 – December 2014 

 Sr. HR Recruiter  

Accountabilities:         

·  Using sales, business development, marketing techniques and networking in order to attract business from client companies.
· Using social media to advertise positions attract candidates and build relationships with candidates and employers.
· Headhunting - identifying and approaching suitable candidates who may already be in work.
· Receiving and reviewing applications, managing interviews and tests and creating a shortlist of candidates.
· Briefing the candidate about the responsibilities, salary and benefits of the job in question.
Dedico Network Pvt limited; Madurai–  May 2012 – Sep 2013
HR Manager & Sourcing Analyst 

Accountabilities:         

·  Handles searches for open positions mainly within IT & Non ITs.  Identifies, attracts and evaluates candidates through a variety of recruitment channels.

·  Upon receipt of an approved requisition to hire, conducts a consultative intake session with the hiring manager to set expectations and timelines for the recruiting process, create desired candidate profile, develop sourcing strategy and establish desired communication protocol with the hiring manager.

· Using a variety of standard and specialized sourcing techniques as needed to obtain an acceptable pool of well-qualified candidates. 

· Utilizing behavioral interviews and validated assessment tools as needed to screen qualified. 

· Using standard sourcing tools as well as specialized sourcing strategies.
· Determining, implementing, monitoring, reviewing and evaluating human resource management strategies, policies and plans to meet business needs.
· Advising and assisting other Managers in applying sound recruitment and selection practices, and appropriate induction, training and development programs.
· Developing and implementing performance management systems to plan, appraise and improve individual and team performance.
· Representing the organization in negotiations with unions and employees to determine remuneration and other conditions of employment.
· Developing and implementing occupational health and safety programs and equal employment opportunity programs, and ensuring compliance with related statutory requirements.
Notable Credits:

· Key accounts added:Immigration,VP Marketing,Networking,Analyst (Credit Risk),Project Manager(Health care Domain),SAP,Java Developer,Technical Writter.

· Total business potential for the company: Topline of 10 closures/month

· Handling a team of eight in Sourcing Analyst domain.
Y2k Banyan Technologies; Madurai: Oct 2007 – Feb 2012

HR – Manager & Sourcing Analyst
Accountabilities:                       

· Devises employee development trainings within the company
· Handling three verticals IT,ITES & Non IT recruitment.

· Oversees the completion of compensation plans, benefits, and salary computation
· Facilitates meetings in the department regarding employee issues and problems
· Interviews prospect applicants
· Administers entrance examination to prospect applicants
· In charge of handling employee records and computer works
· Performs day-to-day jobs on handling employee concerns
· Works with the HR team to devise general workshops for the employees
· Determining, implementing, monitoring, reviewing and evaluating human resource management strategies, policies and plans to meet business needs
· Advising and assisting other Managers in applying sound recruitment and selection practices, and appropriate induction, training and development programs
· Developing and implementing performance management systems to plan, appraise and improve individual and team performance
· Representing the organization in negotiations with unions and employees to determine remuneration and other conditions of employment
· Developing and implementing occupational health and safety programs and equal employment opportunity programs, and ensuring compliance with related statutory requirements
Notable Credits:

· Actively involved in training the new resources for the team.
· Key Clients Handled: ITES (Sutherland, HCL, InfoTech,HTML,TCS,CTS,Slash Support)

Sri Ramachandra Hospital & Research Center;Chennai: Sep 2005-Oct 2007
Private clinic in charger.                                                                                    
Accountabilities:                       

· Selecting, Employing, Controlling and Discharging all employees 
· Recommending the rates to be charged for the hospital services.

· Assisting the medical staff with its organization and medical administration problems and responsibilities.

· Sophisticated instrumentation, equipment and better diagnostic and therapeutic tools.
· Serving as a liaison and channel of communication between medical staff and the patients.

 SUMMER INTERNSHIP


 Medical Records at Mennakshi Mission Hospital & Research Center, Madurai

Projects Executed:

· A study on Medical Records

Aim:
· Avoiding the time of the Inpatient and Outpatient.
· Presenting the pain points & capabilities of the application development infrastructure.

· Understanding the workflow and to improve within the Hospital.

Role:

· Handling the collection of primary data with the help of questionnaires.

· Formulating the questionnaire, getting it approved by the senior staff.s

· Gathering response from the patients, relatives, staffs.


PROFESSIONAL ENHANCEMENTS


· Observation study at Voluntary Health Services Hospital (VHS)

· TNN (TamilNadu Network of NGO working in HIV/ AIDS)


SCHOLASTICS

· Master in Business Administration(Hospital Administrator)  - Pursuing             
· Bachelor Business Administration(Hospital Management)    2003
· PG Diploma in HR (Pursuing)                
· Microsoft Office 2000 (Excel, word, PowerPoint) PGDCA

· Tally Graduate: 7.2, 8.1 & 9


PERSONAL DOSSIER


Date of Birth


: 16th March 1984

Languages Known
           :  English, Tamil
Marital Status                       :   Married 
9.5 years have been trained with on a number of skills lot of integrity and a willingness to go the extra mile to satisfy the client as well as the candidates.





As an Administrator made a difference to people like working with social services. 





GRADUATE in BBA


 By the Year 2005 








Handling three verticals IT,ITES & Non IT





       RECRUITER Sourcing Analyst





Over all recruiting strategy (W2, Corp to Corp)





 Networking the business from the clients





Handling a team of 8 in Sourcing domain





Now looking to take my carrier to the next level and move out for a company where I can be a part of a team that leads  me focus on professional growth.








