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Joy
United Arab Emirates

C/o-Mobile   0504973598                                                                                                                              
JOY.376850@2freemail.com 
Marital Status: Single
Availability: Upon Request
AREAS OF INTEREST



Accounts executive position utilizing extensive experience in the areas of Accounting and Finance.

CAREER SUMMARY



Accounting and auditing with 6 years of experience in all aspects of accounting and financial management. Demonstrated hands-on management style in the development and implementation of strategic plans to ensure company growth. Proven ability to manage multiple assignments efficiently while meeting tight deadline schedules. Demonstrated success in streamlining existing operations, turning around unprofitable functions, and envisioning new concepts and future trends.

· Good accounting skill
· Good auditing skill
· Good computer skill
· Good communication skills
· Good supervision

· Good leadership skill
· Good team work
· Hardworking 
· Good presentation skill
· Can work under pressure
PROFESSIONAL EXPERIENCE



Internal Auditor – November 2015  to March 2016
BRD securities pvt ltd, Kerala, India.
Duties and Responsibilities:
· Verify, allocate, post and reconcile transactions

· Produce error-free auditing reports and present their results

· Analyze financial information and summarize financial status

· Provide technical support and advice on management
· Review and recommend modifications to accounting systems and procedures

· Participate in financial standards setting and in forecast process

· Provide input into department’s goal setting process

· Prepare each branch audit report monthly  
· Direct internal audit to ensure compliance
· Analyzing accounting policies to maintain and strengthen internal controls
· Verification of all the ledgers ex; sundry creditors, sundry debtors.
· Physical verification of cash, tallying it with the ledger balance.
· Physical verification of fixed Assets, ceased vehicles.
· Rectification of the each ledgers with the registers
· Verification of loan register
· Verification of financial statements
· Monthly preparation of audit report & submitting it to the finance manager.

Archive clerk- December 2009 to April 2012
Pure Gold Jewellers llc, Dubai, UAE

Duties and Responsibilities:
· Assist in verify supplier invoice to ensure that billing is as per the lpo issued
· Assist in preparation of payment vouchers and release of cheque to suppliers 

· Going to bank to liaise with bankers on deposits, transfers and cheque return
Audit assistant - September 2007 to September 2009
George & Sebastian chartered accountants, kerala, India.
Duties and Responsibilities: 
· Assist in conducting audit and accounting works of banks, partnership firms and nonprofit institutions 
· Examination of memorandum & articles of the company, certificate of incorporation and commencement of business
· Inspection of minutes of meeting, declaration of dividends, verification of members minutes book and directors minutes book.
· Disclosure of accounting policies, accounting standards and guidance note issued etc.
· Assist in verification of day to day expenditure, preparation of bank reconciliation statement, final accounts etc. 
EDUCATION AND CREDENTIALS



DIFA IAB (diploma in Indian and foreign accounting)
2017
International Association of Bookkeepers UK  
Bachelor of commerce IT
2006
NIMIT India Affiliated to Calicut University.
Articleship (chartered Accountant India)
2007-2009
George & Sebastian chartered accountants, India.
SPECIAL SKILLS
Computer & IT:
· MS Office

Accounting System:

· Peachtree Accounting System (Sage)

· Quick Book

· TallyERP-9

· Visace
Language:

· English - Proficient
· Hindi-Proficient
· Malayalam-Proficient 
Projects Completed:


         Project done on Investment and Portfolio Management at Apollo Tyres Pvt Ltd, India.
Strengths:

             Hard working & Problem solving skill

Drive for results & Action oriented

Good communication and interpersonal skills

Confident and widely trusted by internal & external customers
Personal Details




Nationality
:
Indian

Declaration:
I hereby declare that the above information is true and correct to the best of my knowledge and belief.                                                    

                         JOY 
Place: dubai,                                                                            

Date: 

