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Mussarat 
An experienced teacher and a passionate learner with over 17 years of teaching experience in variety of subjects with an object to work in a progressive educational environment where i can challenge and support students to achieve their highest potential
	
	
	Mussarat.376923@2freemail.com 
	C/o 971502360357
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Profile Summary
M.A English with 17 plus years teaching experience in subjects of English, Math, Social studies, Arts. Has led students to deliver the best not only in studies but also in other healthy extra circular activities. Supervised and coordinated with new teachers to better groom themselves in order to give and get the best from students.Very well communicative in English, Urdu and Punjabi.
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Education
M.A English (literature) Islamia University of Bahawalpur, 1999
B.ED, Allama Iqbal Open University, Islamabad, 2005
B.A ,Govt. College for women, Rahim Yar Khan, 1996
F.A ,Govt. College for women, Rahim Yar Khan, 1994
Matriculation, Govt. Girls Senior Muslim High School, Rahim Yar Khan 1992
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Area of Excellence
English
Math
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Social Studies
Coordination & Supervision
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Career Timeline
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2010-2017
Sheikh Zayed Public School/College
-Primary & Middle Teacher
-Art Activity in-charge
-Hand writing in-charge
-Subject & sectional coordinator
2008-2010
Sheikh Zayed Public School/College
-Primary & Middle Teacher
-Art Activity in-charge


Arts
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Sep 1999– 2001
Beaconhouse School Systems -Primary Teacher
2001-2007
Beaconhouse School Systems
-Primary & Middle Teacher
-Assistant Art Teacher
-Deputy Head of the House
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Work Experience
"Sheikh Zayed Public School/College Rahim Yar Khan, Pakistan"
SZPS&C is the prime educational institute of the region delivering exceptional educational service to the community.
	Primary-Middle Teacher (English, Maths, Social Studies)
	2008- 2017

	
	
	
	
	

	Art Activity In-charge (Primary to Intermediate)
	2008- 2017

	
	
	
	
	

	Hand Writing In-charge (Primary to Middle)
	2010- 2017

	
	
	
	

	Subject and Sectional Coordinator (Primary to Middle)
	2010- 2017

	
	
	
	
	


Headlining activities:
· Planning and implementing effective lessons and activities for related subject
· Teaching and educating students according to guidelines provided by school’s curriculum
· Registering and monitoring the attendance of students.
· Creating and distributing educational content (notes, summaries, assignments etc.)
· Preparing displays
· Assessing and recording students’ progress and provide grades and feedback
· Maintaining a tidy and orderly classroom
· Observing and understanding students’ behavior and psyche and report suspicions of neglect, abuse etc.
· Participating in staff, group or other meetings related to the school curriculum for the better organization and administration of the school.
· Behavioural improvement activities
· Sketching out and implementing plans for hand writing improvement.
· Development and conducting handwriting workshops and competitions
· Supporting in conducting all types of Art activities and competitions
· Coordinating and creating liaison among teachers and staff to maintain the quality of the teaching and learning in all aspects as per the institute's given protocol
· Reviewing and evaluating own teaching and learning strategies, methodologies.
“Beaconhouse School System, Rahim Yar Khan, Pakistan
	Primary Teacher (English, Maths, Social Studies)
	1999- 2001

	
	
	
	
	
	

	Primary & Middle Teacher (English, Maths, Social Studies)
	2001- 2007

	
	
	
	
	

	Assistant Art Teacher (Primary to Matric)
	2001- 2007

	
	
	
	

	Deputy Head of the house in “The house system"
	2001- 2007

	
	
	
	
	
	


· Planning, preparing and delivering lessons to all students in the class
· Adopting and working towards the implementation of the school development Plan
· Assigning work, correcting and marking work carried out by students
· Assessing, recording and reporting on the development, progress, attainment and behavior of students
· Providing guidance and advice to students on educational matters
· Reviewing and evaluating own teaching and learning strategies, methodologies.
· Building co-operation among the houses “ in house system” in the preparation and development of courses of study, teaching materials, teaching programs, methods of teaching and assessment and arranging various programs ,competitions and healthy activities between the houses
· Organizing, managing  study and art related activities
Key Results:
· Being announced as "Teacher of the month" on school board for number of times on the basis of subject results, parents feedback and students behaviour
· Myself driven effort to use the student's potential in the field of arts resulted in full time Art class being announced for students in order to show and enhance their skills
· Organizer of the school’s "Art and Science Exhibitions" after a long passage of time
· The groomed students competed and won position for the School at National level Art competitions
· Manage to get dedicated activities for hand writing improvement through focused classes and competition like activities
Skill Development courses

· Teaching Methodology course in 2015
· English language Course GELP from AIML in 2010
· Attended lectures of IELTS and gave presentations to uplift English reading, writing, speaking and listening skills in 2010.
· Induction Course in January 2001
· Basic computing Skills training Course in June 2000
· Attended teaching skill development ,lesson planning and curriculum implementing workshops at BSS Regional Office Karachi(Pakistan)
Additional skills

· Good knowledge of MS Office(Word & Power Point)
· Excellent communication skills in English, Urdu, Punjabi
· Strong administrative and organizational skills
· Communicative and organized

Interests:
· Book reading, poetry writing,naat khwani
· Painting, Drawing, sketching,  calligraphy
· Interior decoration, board display making, origami and mosaic work, model and crafts making
· glass and mirror painting ,spray painting ,costume designing ,jewellery designing ,flower making , wire work ,mud pot painting and decoration, card designing, candle making, candle stand, pen holders and frame designing and making i.e. works in all mediums of Arts
Personal Information
Date of Birth 2nd September, 1976.
Marital Status Married.
Nationality Pakistani

References will be provided upon request.
