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Oksana 

C/o-Phone: +971503718643
e-mail: oksana.376988@2freemail.com 
Personal Information
Name: Oksana 
Date of birth: 14.11.1989
Age: 27 years old
Family status: single
Nationality: Ukrainian
Looking for a job: in Dubai
Work experience: 5 years
Employment type: full time

Objective

     To obtain a position in logistics sphere that will enable me to use my strong organizational skills, award-winning educational background, and ability to work well with people.
Education
· 2006-2011 

National Aviation University, faculty of «Management and logistics», speciality «Management of foreign economic activity of enterprises» (master’s degree)
Work Experience
November 2016 – May 2017
DPR , Dubai, UAE
Position:  Sales Assistant 
Responsibilities:
· ensure high levels of customer satisfaction through excellent sales service;
· maintain outstanding store conditions and visual merchandising standards;
· maintain a fully stocked store;
· recommend and display items that match customer needs;
· manage point-of-sale processes;
· actively involved in the receiving of new shipments;
· keep up to date with product information;
· accurately describe product features and benefits and so on.
January 2014 – July 2016

CSC-Automation Ukraine
Supplier of equipment, services and complex solutions in the field of process automation.
Position:  Logistics Coordinator
Responsibilities:
· preparing documents for customs control;
· invoicing;
· preparing contracts and agreements;
· inputting data and work with 1C;
· responsible for correspondence concerning deliveries and consignments;
· responsible for some marketing duties;
· work with such carriers as TNT Express, DHL, UPS, FedEx and so on.

November 2012-November 2013
Profmaster LLC
Distribution company.
Position:  Office-manager
Responsibilities: 
· inputting data and work with 1C;
· preparing contracts and agreements; 
· maintaining manual payment records,
· invoicing and performing minor clerical duties and so on.
August 2011 - August 2012
Agrodom LLC SP
Crop, cultivation of sugar beets and others crops.
Position:  Commercials Assistant
Responsibilities: 
· inputting data and work with 1C;
· responsible for correspondence,
· responsible for analysis of samples of grain crops;
· invoicing and performing minor clerical dutiesand so on.
Skills
Experienced user: MS Office (Word, Excel, Access, Power Point, Outlook), image editors (Photoshop CS2, CS3).
Languages
Ukrainian - native;
Russian - native;
English – fluent;

French - basic knowledge.
Personal qualities:
Communication skills, ability to handle stress, creativity, responsibility, punctuality, diligence, quick learner, hardworking skills.
