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 Archana 
C/o 971504973598
Archana.377018@2freemail.com 
· R404, Flat                                                                            



Karama, Dubai
Finance & Accounting professional with 8 years of experience in financial planning, budgeting, period close and financial reporting. Holding Masters of Accounting from a top ranked US University and MBA.
Highlights
	· Accounts Payable/Receivable

· SAP, MFG Pro, PeopleSoft 8.1, Microsoft Dynamics NAV
· B1, US Visa, Multiple Entry

· Process Documentations

· Transitions/ Process Migrations
· Financial Statement Analysis


	· General Ledger

· Financial Reporting & Monthly Commentary

· Month/Year end close

· Financial Planning & Analysis

· Forecasting & Budgeting

· Variance Analysis


Experience
Bridge International Academies, Hyderabad







Global GL Manager (Consultant)














Bridge International Academies is a large-scale network of low-cost private schools with operations in Africa since 2008 and recently entered the Asian market with a vision of expansion. They use a technology-enabled approach to provide nursery and primary education through their centralized model.
· Worked as Global GL Manager for setting up Financial Shared services in Hyderabad, India.
· Transitioned the GL process from East Africa, Central Africa, US and UK to shared services center.
· Ensured month-end closing along with recognizing of revenue and calculation of bad debts for reporting to the management by working with country’s Finance Directors.
· Liaised with the IT team for configuration of Microsoft Dynamics 2013 for each of the Accounting modules.

· Wrote Accounting manuals and completed process flowcharts and checklists for all the entities.
· Managed the cash position by preparing daily cash flows and weekly cash flows for the entities.
· Assisted the Group Finance Director in preparing consolidated financial statements.

· Participated in month-end calls to review P&L and assist units in investigating unusual fluxes. 

· Explained trend analysis, expense and revenue movements, and comparisons of actuals to budgets.
· Regular interactions with the financial planning and analysis manager to assist with research and analysis projects and preparation of projections for future expenses and revenue.
· Assisted in VAT reconciliations.

· Supervised the daily payments, monthly payments and statutory payments. 
· Supervised and approved journal entries for accuracy, making sure the account information is correct.
Zen Shipping India Pvt. Ltd, Mumbai







Manager – Finance & Accounts
 
Startup shipping company engaged in operation of stainless steel chemical tankers which ply along the Indian coast as well as international trade routes, with a keen focus on the Acid, Sensitive Chemical, and Vegetable oils’ movements. Key Accounting person in the organization led and managed interns and team members.
· Supervised the preparation of MIS reports and day to day accounting activities such as Accounts Payable, Raising invoices for receivables, petty cash expenses, and Payroll administration.

· Interacted regularly with the bank to ensure bank transactions are handled in a timely manner for RTGS, NEFT, Funds Transfers, and Interest on Credit Line.

· Prepared all financial reports, including Profit and Loss Statement, Balance Sheet and Statement of Cash Flows, as well as the year-end financial reports.

· Prepared tax schedules and coordinated tax work papers for the tax group.

· Worked with external auditors during reviews and audits to ensure full cooperation from accounting staff and compliance with all qualified requests.

· Prepared periodical financial statements for budgeting, to support strategic planning, goal setting, and to enhance decision making.

· Prepared annual budget for the firm.

· Gained experience with various business techniques such as GAP Analysis, SWOT, Root Cause Analysis, including the FMEA.

HP GLOBAL e BUSINESS SERVICES, Chennai






 
Financial Analyst









Hewlett-Packard Company, world leading multinational information Technology Corporation that provides products, technologies, software, solutions and services to individual consumers, small and large enterprises, includes customers in the government, health and education sectors. Integral part of USA team based in Detroit.
· Revenue and Cost Forecasting, Budgeting and Tracking the same on Monthly, Quarterly & Yearly basis across different projects.

· Analyzed and interpreted variances with absolute reasons and reported to the Global Finance Leads.

· Ensured compliance of reporting deadlines as per accounting policies (US GAAP) & SOX/ISO.

· Responsible for revenue planning in co-ordination with regional business managers for revenue forecasts.

· Performed month-end closing including posting of journal entries, preparation of P&L, and close variance explanation.

· Prepared Ad-Hoc reports and provided resolutions to queries pertaining to reports.

AGILITY LOGISTCS, Chennai









Senior Finance Executive
 







Agility Logistics now known as Agility Global Integrated Logistics (GIL) provides supply chain solutions to meet traditional and complex customer needs. Integral part of USA team based in Irvine, California.
· Worked in project migration for both Vendor Management and Account Reconciliations.

· Understood the client requirements, liaised between the client and the offshore IT team, for an internal software development.

· Ensured processes are correctly and thoroughly documented (SOPs) and have been reviewed before being agreed with management
· Trained new staff on the Vendor Management, before traveling for 2nd project migration on Account Reconciliations.

· Reconciled the vendor statements received, and maintained the TAT of 24 hours to ensure timely payments.

WIPRO BPO, Chennai











Accounts Officer
 







Wipro Ltd is a global information technology, consulting and outsourcing company. Integral part of accounting teams of Safeco Insurance and Boeing based in Seattle, WA.
· Reviewed Addition, Retirement, Transfer, and Reinstatement forms prepared by the processors and approved before entering into the People Soft software.

· Prepared statutory reports on a monthly basis for Client Management.

· Continuously reviewed processes with the objective of improving the service delivery timeframes and identified areas for improvement.
· Led and managed a team of two professionals, including objective setting, performance management, coaching, development, mentoring and training.

· Assisted in successful migration of the Fixed Assets and Accounts Payable project from Seattle to Chennai.
· Was awarded the Best Performing Agent by the client for preparing project documentations/SOP.
HCL Technologies Limited, Chennai










Finance Executive









HCL Enterprise is a leading Global Technology and IT enterprise, is one of India's original IT garage startups. Its range of offerings spans Product Engineering, Custom & Package Applications, Business Process Outsourcing, IT Infrastructure Services, IT Hardware, Systems Integration, and distribution of ICT products.

· Managed the processing of up to 2,200 invoices per month for the client, accurately and in a timely manner.

· Managed AP help desk and generated reports on discrepancies, after analysis of 2 Way match/3 Way match.
· Coached and developed other members of the team in MFG Pro, Excel, and Accounts Payable as part of the team expansion.

· Creating, updating and maintaining Standard Operating Procedures (SOPs).
· Automated/created templates to reduce standard reporting turnaround times. 
Education
· College of William & Mary (With Scholarship) 




Williamsburg, USA
               Master of Accounting, Valuations





May 2016
· Oklahoma Christian University






Edmond, USA


               Master of Business Administration, Finance




December 2014

· Andhra University







Visakhapatnam, India Bachelor of Commerce







June 2005




                    
Additional
· Interests: Painting, Writing, Travelling.
· DOB: 09th August, 1985

· Languages: English, Hindi, Telugu

· Nationality: Indian
· Visa Status: Visit Visa valid till April 2018

· Marital Status: Single
