NIKHAT
Adept and astute professional seeking challenging assignment  
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: nikhat.377076@2freemail.com 
:C/o- +971506425478
DUBAI, UAE,

VISIT VISA
CAREER OBJECTIVE:
· To achieve professional satisfaction, career progression & personal development by working in a learning environment that encourages growth and enriches my experience.
· To work with a global organization wherein I can excel in professional and personal competencies. 
· To add value to the company by delivering value driven performance in professional and personalassignments.


PROFESSIONAL SYNOPSIS:
· A result orientedprofessional with around9years of experience inFinance/Accounts/Banking.
· Good understanding of Hedge Fund Industry, Hedge Fund accounting, different securities, derivatives, trade life cycle.

· A proactive performer with proven abilities in delivering targets, resolving performance bottlenecks and achieving desired objectives. 
· An effective team player with exceptional communication and interpersonal skills.
· Possesses the competence to complete the work assigned without compromising on quality under all circumstances using a combination of organizational and presentation skills.
· Experience with applications like Geneva, Frontier, and Hedge Recon/FMS.

· Accomplished user of MS Word, Excel and PowerPoint.

WORKEXPERIENCE: 
A: From July 03 2017 to Sep 01 2017
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Worked as Manager, (Fund Administration) with Morgan Stanley, Bangalore, India 

Department: MSFS ( Morgan Stanley Fund Services ) 

CERT (Centralized Exceptions Reporting Team) – America
Key Responsibilities:  
· Pricing/valuation checks of all the securities held in the Portfolio of Client hedge Funds.
· Reconciliation between Hedge Fund Client’s Books and Custodian/Broker Books.
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B: From April 2015 to June 2017
Worked asLead - Senior Associate, Prod Support,withSapient Consulting, 

Bangalore, India for State Street IFS Client (Leading Hedge Fund Service provider Bank)
Key Responsibilities:  

Investigating breaks (reconciliation) for State Street NAV users:
· Trade, price & FX related breaks

· Corporate Action like CDIs, SDs, EXNOs, etc. related breaks
· Any trades/bookings/journal entries not reflecting correctly

· Any trades gone into error/skipped/ back post trades/Taking care of duplicate bookings.
· Taking care of duplicate bookings.

· Cancelling/reprocessing trades/Corporate Actions.
· Security Master Amendments.
· Investigating& updating Fees/commission/expenses etc.
· Investigating and fixing interest related breaks.

· Researching on difference in RGL/URGL between Clients and system.
C: From July 02 2012 till July 01 2014
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WorkedasAsst Manager, Reviewer/Supervisory Role (Hedge Fund Accounting) with
CITIGROUP GLOBAL SERVICES Gurgaon India.

Key Responsibilities:      
· Trade Management and Daily Back office operational activities for Leading US Hedge Funds.

· Cash and Position Reconciliation with custodian reports and investigating & resolving the discrepancy.

· Providing Trade Support, resolving trade breaks, processing the exceptional trades and tracking the trade settlements.

· Analysis & research of breaks and fixing them, posting of requisite jounal entries, income & exp.

· Correlate the cash and position in Accounting application with that of trade file and broker report.   

· Monitoring the Quality Assurance for all the deliverables and ensure the Service Level Agreements are accomplished.

· Client Coordination and Interaction for Daily Deliverables. 

· Comparing the cash balances between our records and custodian records, and researching.
· Calculating the Difference and Researching Trade Breaks in Cash and passing corresponding  


adjusting entries in System.

· Working on Frontier/FMS/Geneva Applications.

· Also generate the Cash report and send it to the Client for approval. 

· Processing Monthly expenses accrual and payment entries in Geneva.

· Expense allocations.

· Processing Swap Unwinds & Resets.

· Performing any other ad-hoc requests from Onshore/Clients, MIS updating.
D: From April10 till June 12
Worked asAccounts & Admin Officer with Refillers, Kolkata, India.
[image: image5.jpg]


E: From Nov 07 till Oct 09
Worked asAdministrator with HSBC GLOBAL RESOURCING, Kolkata, India.
Department: HSS ( HSBC Securities & Services ), ACCOUNTING & VALUATIONS – EUROPE
Key Responsibilities:
1).Preparation of reconciliation with Prime Broker reports.

2).Correct valuations of Hedge Fund portfolios (GAV Calculation) through:

· Resolving the mismatch/breaks as per the scope of work.

· Price tolerance check.

· Resolution of holdings price discrepancies.

· Corporate Action validation.

· Resolution of transaction discrepancies.

3).Adherence to PLA & Quality:

· Complete the fund’s activities with the set timeline and deliver the daily pack to Business Partner.

· Perform the fund’s activities correctly as per the SOP.

· Performing and delivering an error free daily pack to the Business Partner.

         4).Documentation and File Management:

· Maintenance of the underlying backups/records for assigned funds.

· Updating all daily MIS/trackers as required by the process
F:From May 06 till Dec 06

Worked asCustomer Service Representative (Fraud Analyst) with HSBC GLOBAL
RESOURCING , Kolkata India,with a team which saved GKB 170 million  for HSBC UK  

Department : ADVANCES FRAUD.

Key Responsibilities:
· Responsible for identifying frauds over HSBC UK branches.
· Identifying all fraudsters working in groups, chains or links which pose a potential loss to the Bank.

· Diagnosing accounts and grading them as good or bad after thorough investigation.

· Analyzing accounts and providing recommendations to the UK team to deal accordingly.
ACCOMPLISHMENTS / ACHIEVEMENTS :
Professional Achievements::
· Won Best Performer award in Citi in the 1st R&R for 2013.

· Consistent good performance with quality & accuracy maintained in all reviews/supervisory work. 
· Rated ‘2’(Consistently very Good), in Year-end Performance Appraisal for 2013 in Citi..
· Received recognition for migration of ‘Partners Group’ of funds.
Academic Attainments::
· Winner of good performance certificate in B.COM.

· Winner of PRINCIPAL’S GOLD MEDAL for all-round performance at school for the year 2001-2002, among all school leaving students.                              

· Was school Captain for the year 2001-2002

· Have won awards and certificates in various subjects and drama festivals at inter-school/ intra-school/ British Council.
STRENGTHS:
· Ability to adapt to various situations & a very fast learner.
· Good team spirit; always try to adopt a winning approach.
· Ability to reflect on & analyze things in a logical way.
· Strong communication, interpersonal, learning and organizing skills matched with the ability to manage stress, time and people effectively.
· Ability to uphold company policies and meet core standards.
 QUALIFICATION:
Academic Qualification

	DEGREE
	INSTITUTE
	%AGE

SECURED

	MBA IN 2010
	ICFAI UNIVERSITY (KOLKATA)
	70.31%



	B.COM (HONS) IN 2005
	GOENKA COLLEGE OF COMMERCE AND BUSINESS

ADMINISTRATION  (KOLKATA UNIVERSITY)
	69%

	ISC IN 2002 (COM)


	ST. AUGUSTINE’S DAY SCHOOL, KOLKATA
	88%

	ICSE IN 2000 (COM)
	ST. AUGUSTINE’S DAY SCHOOL, KOLKATA
	88%


Additional Certifications
· AMFI (ASSOCIATION OF MUTUAL FUNDS INDIA) DEALERS MODULE IN MUTUAL FUNDS 

(August2007)  Secured 78%  

· NCFM (NATIONAL STOCK EXCHANGE’S CERTIFICATION IN FINANCIAL MARKET) IN 

SECURITIES MARKET   (November2007) Secured 67.75%                     

· SQL: STRUCTURED QUERY LANGUAGE ( ORACLE 9i ) FROM NIIT   (May 2007 )
· WINDOWS, MS OFFICE  (WORD, EXCEL, POWERPOINT) FROM ST.XAVIER’S COMPUTER       

CENTRE, KOLKATA       (Secured Grade – A)


· TALLY 9  FROM SUFFEE COMMERCIAL COLLEGE, KOLKATA  (January 2012 )
PERSONAL DETAILS:
Date Of Birth

: 
5th July, 1983
    
Marital Status

:
Single

 Hometown

:
Kolkata



            Nationality

:
Indian

            Languages Known
:
English, Hindi, and Urdu.

 US VISA

:
B1/B2 Valid till 2026

PAGE  

