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MUSTAFA
PERSONAL DATA

DATE OF BIRTH


10.01.1969




CITY / COUNTY OF BIRTH  
VALAKKULAM, KERALA, INDIA

NATIONALITY


INDIAN

GENDER 



MALE

MARITAL STATUS 


MARRIED

CELL PHONE 
   C/o 971505891826
EMAIL

   Mustafa.377128@2freemail.com 
PRESENT LOCATION: QATAR
VISA STATUS
   : EMPLOYMENT VISA
CARRIER OBJECTIVE ;AUTO SPARE PARTS MANAGER (EUROPEAN TRUCK PARTS)
EDUCATION

COURSE COMPLETED

INSTITUTION


YEAR COMPLETED  

B.Com (Degree Course) 

Calicut University, Kerala 

1983 to 1989

Computer Diploma in Computer
Winners Computers Kerala

1989 to 1990

WORK EXPERIENCE

OVER SEAS PROFILE 1994 TO 2007

 BEACH REST TRADING EST, MUSSAFHA ABUDHABI, U.A.E. 1994 TO 2006

IT WAS A LEADING LARGEST EUROPEAN TRUCK PART OUT LET IN U.A.E, DEALING WITH MERCEDES, VOLVO, SCANIA. MAN AND ALL TRAIL OR PARTS, TIRES AND TUBES

JOB DESCRIPTION

STARTED MY CAREER IN 1994 AS A COMPUTER PROGRAMMER CUM ACCOUNTANT, AND THESE DURATION I MADE AN INVENTORY AND ACCOUNTING SOFTWARE, WHICH I WAS USED FOR ACCOUNTING & INVENTORY, DURING THESE COURSE I STUDIED ABOUT THE SPARE PARTS DEALINGS AND CUSTOMER MANAGEMENT PARTS ASSIGNMENTS IN DEEPLY BY USING EPC (ELECTRONIC PARTS CATALOGUE) AND TAKE CHARGES AS 
PARTS MANAGER IN 1996
PARTS MANAGER (EUROPEAN TRUCK PARTS) 1996 TO 2006

1: PLANING AND REPLENISHES, ORDERS AND ENSURES AVAILABILITY OF NEEDED FAST MOVING SPARE PARTS COMPLETELY AND TIMELY FOR DAILY USE AS PER CUSTOMER REQUIREMENTS.

2.MANAGE INVENTORY OF SPARE PARTS.

3.ENSURES COMPLIANCE ON STOCK LEVEL LIMIT FOR CONTINUOUS ITEMS AND FULL CONSUMPTION OF NON-CONTINUOUS ITEMS 

4.IMPLEMENTS FIFO SYSTEM ADVICE FOR WHERE HOUSE MANAGER TO ISSUING STOCKS FOR SALES.AND CONTROLS STOCKS TO FAST MOVING AND SLOW MOVING.

5.RESPONSIBLE FOR INVENTORYING ALL CURRENT STOCKS, INPUTTING STOCKS INTO THE CURRENT MARKET CONDITIONS AND MARKET REQUIREMENTS.

6: REPORTING TO THE MANAGEMENT EVERY WEEKEND, AS PER THE FLOW OF SALES TURNOVER.

7.MANAGEMENT SUPERVISORY AND ADVISORY EXPERIENCE.

8.EXCELLENT ORGANISATION SKILLS ON JOB ORIENTATION.

9.EXPERIENCE WITH IMPLEMENTING STOCK CONTROL AND INVENTORY ON WARE HOUSE SYSTEM.

10.UNDERSTANDING AND PURCHASING FUNCTIONING ON CUSTOMER REQUIREMENTS AND TASTE.

11.ABILITY AND STABILITY TO WORK UNDER PRESSURE AND TEAM LEADING QUALITY ON SCHEMATICS SYSTEM.

12.EXCELLENT COMMUNICATION SKILLS IN ARABIC & ENGLISH.

DURATION 2006 TO 2007

TRIANGLE HEAVY EQUIPMENT MACHINERY PARTS EST SHARJAH.U, A, E.

POSITION: MANAGER

IT WAS ALSO A LEADING EUROPEAN TRUCK PARTS OUT LETS IN SHARJAH DEALING SPARE PARTS LIKE MERCEDES BENZ, VOLVO, SCANIAM RENAUALT AND ALL TRAILOR SPARTS, BATTERY, AND LEADING COMPANIES TYRES.

JOB DESCRIPTION

PLANING AND MANAGEMENT PROCUREMENT ACTIVITIES, SO AS TO PROCURE HIGH QUALITY PRODUCT AND SERVICES AT OPTIMUM COST AND CONDUCT DELIVERY TIME IN ACCORDANCE WITH THE AGREED BUSINESS PLANS.

KEY RESPONSIBILITIES AND ACCOUNTABILITY

1.PROCUREMENT PLANNING AND EXECUTION

2. MANAGING VENDOR DATABASE WITH UPDATED PRICE LISTS, LEAD TIME PAYMENT TERMS ETC.

3 MANAGING SUPPLIES, RELATIONSHIPS

4 EFFECTIVE PROACTIVE LIAISON WITH WHOLE DEPARTMENT FOR RIGHT QUALITY ITEMS AT RIGHT TIME, FINANCE FOR ACCOUNTS PAYABLE MANAGEMENT ETC.

5 NEGOTIATING AND ADMINISTRATION OF PURCHASING CONTRACT LIKE LC, LG, BILL OF LADING, DOCUMENTS FOR CUSTOM CLEARANCE FROM PORT ETC

6 COST SAVING BUDGETING AND TARGETING

7 PAYMENT TERMS NEGOTIATION, OPTIMIZATION AND MANAGEMENT

8 INTERNATIONAL PROCUREMENT ISSUES (IMPORTS, EXPORTS LEGAL) DOCUMENTATION AWARENESS AND MANAGEMENT.

9.VENDOR MANAGEMENT, ENSURING VENDOR QUALITY AND DELIVERY SCHEDULE BY PERIODIC VENDOR INSPECTION AND AUDITS.

PROJECT INVOLVED IN 1998 I UNDER TAKE IN SOFTWARE FOR INVENTORY AND ACCOUNTING PACKAGE FOR NEAREST SPARE PARTS CO, TOW YEAR CONTRACT BASIS, NAME WAS QUICK INVENTORY SYSTEM, THEY STILL USING FOR BILLING, AND INVENTORY PURPOSE

FROM 2011
POPULAR AUTO SPARE PARTS 
DOHA QATAR
POSITION


SALES MANAGER HEAVY TRUCK PARTS
JOB DESCRIPTION: SELLING SPARE PARTS OF EUROPIAN HEAVY TRUCKS&TRAILORS
MERCEDES BENZ,MAN,VOLVO SCANIA., RENAULT. 

DUTIES

ANALYSING OF SALES, PURCHASE, FAST MOVING, SLOW MOVING PARTS AND STOCKS ON DAILY BASIS.STUDY OF MARKET CONDITION AND TAKE DECISION TO INCREASE OR DECREASE THE STOCK LEVEL AS PER THE REQUIREMENTS.
TRAINING COURSES 

ATTENDED FOR COMPUTER SOFTWARE DEVELOPMENT COURSE AT DIGITAL COMPUTER CENTRE ABU DHABI, U.A.E IN 1990 FROM WHERE I STUDIED WELL ABOUT VISUAL BASIC ORACLE ACCESS ETC.

LANGUAGES

ENGLISH 

FLUENT

ARABIC

FLUENT

HINDI


FLUENT

URDU


FLUENT

MALAYALAM       
NATIEV

COMPUTER SKILLS

MS OFFICE 

VISUAL BASIC, ACCESS

DACEASY, PEACHTREE, TALLY

CERTIFICATION

CERTIFICATION IN VISUAL BASIC DEVELOPMENT, DACEACY ACCOUNTING

SELF-DECLARATION:

THE ABOVE FURNISHED DATAS ARE IN MY KNOWLEDGE AND TRUTH, AND CONFIDANCE THOROUGH KNOWLEDGE ABOUT ABOVE MENTIONTIONED TRUCK PARTS
