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Majdi 

Senior Accountant 

Personal Information

	Birth Date:
	2 June 1983

	Gender:
	Male

	Nationality:
	Jordanian 

	Marital Status:
	Single


Address:                      Amman, Jordan 
Email Address:            majdi.377147@2freemail.com
Mobile: Whatsapp +971504753686 / +919979971283
Current Address :        UAE – Dubai international City  
	Profile Summary


An adaptable, resourceful and enthusiastic accounts assistant who has extensive experience of having a wide level of general responsibility for monitoring and reconciling a companies accounts. A strong communicator with excellent inter-personal skills. And contributing extensively to team work and always displays a willing and helpful manner when resolving, analyzing and investigating various accounting discrepancies.

Now looking to further an already successful career by working in the finance department for an ambitious and expanding company

	PROFESSIONAL EXPERIENCE


Ayoub Trading Company–Amman, Jordan Oct, 2007– 17-09-2017 Senior Accountant
Ayoub Trading Company is Jordanian based company with a broad portfolio of distributing FMCG products (Twinings tea, Sweet N`low sugar, Nilfisk Advance machines).

Responsibilities:
· Prepare and submit the monthly financial results, budget and quarterly rolling forecasts and complete the reporting requirements to the management. 

· Perform detailed account analysis and month-end processing and reporting.

· Prepare and submit the sales & income tax at the end of each tax period.

· Review the monthly Business Activity Statements and review all monthly balance sheet reconciliations.

· Costing.

· Manage all company purchases local & Overseas.  

· Monitor stock levels and perform inventory reconciliations.

· Review and make decisions on credit limits of new and existing customers.

· Review and authorize the weekly accounts payable run.

· Coordinate with local brokers for company insurance policies.

· Report and follow insurance claims.

· Correspondence with the suppliers, shippers, and clearance.

Imseeh Jewelry Company -Amman, Jordan May, 2006 - Oct, 2007 Assistant Accountant Working as part of a team that is responsible for making sure that the flow of costs and revenues between the various projects and people is accurately accounted for and managed

Responsibilities:
· Assisting the Accounts and Tax manager in a variety of business roles. 

· Reconciling petty cash. Arranging checks on contracts and liaising.

· Balance sheet reconciliations. Salary entry and reconciliation. 

· General ledger entry including accruals and prepayments. 

· Dealing with statutory returns. Assisting internal/external auditors with queries.

· Chasing outstanding customer accounts.

· Resolution of invoice queries including credits. 

· Assisting with sales / purchase ledger duties, cash books and payroll.

· Communicating clearly and effectively with the accounts team. Monthly / quarterly management accounts

· Preparation assisting in the preparation of year end stock count.

KEY SKILLS AND COMPETENCIES:

· Extensive knowledge of excel spreadsheets. 

· Knowledge and experience of Accounting Systems.

· Excellent customer service & communication skills. 

· Ability to handle large volumes of invoices. 

· Fast Learning for any new job.

· Ability to work under pressure.

· Helpful.
Academic Qualifications:

· Al-Zaytooneh University,  Amman – Jordan                                                                                                                                         Bachelor's degree/ Accounting(2002-2006)

· Patriarchal School, Amman – Jordan

Primary, Secondary and high Education.

And I took courses for the JCPA 

Languages:
Arabic:          As a mother language.

                      Speaking      Reading      Writing
English:            Good           Good           Good

References:

Available upon request
Hobby:

Music, movies, traveling

