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Conrado 
E-mail address: conrado.377178@2freemail.com 
C/o-Contact Number: +971501685421
Objective: 

Tobeflexible,tobepracticalandtogainmoreknowledge/experienceinanyfieldofworkthatIamsuitableintheposition.Tobroadenmyhorizonandworkasanefficientemployeeandtocatchupinthefastchangingtechnologyregardingtomywork.
Experience:
Medical Encoder
At Taguig Pateros District Hospital, East Service Road Western Bicutan Taguig City, Phils.
Company Industry: Healthcare
JobRole:ER Department Medical Encoder
February1,2016 - Present
JobResponsibilities
· Sorting of the patient's chart per area
· Encoding patient's chart
· Assisting the patient/ relative to get their medical certificate
· Reporting to the Nurse Supervisor or Head Nurses
· Performing all other duties as assigned by the nurse supervisor/heads.
Billing Executive
At Burjeel Hospital (VPS group, Corporate RCM office), Abu Dhabi, UAE.

Company Industry: Health care
Job Role:In-patient/ Outpatient Billing
August 19, 2013- August  21, 2015
Job Responsibilities
· Collection of advances / patient prepayments as per final invoice value as indicated in the admissions form.
· Reconciling actual cash collected and credit card payments to daily collection reports for each patient accounts clerk, investigating any anomalies.
· Reporting any discrepancies, billing errors, patient complaints etc. to billing supervisor.
· Ensure all charges are entered into the patient account as determined by the inpatient charge sheets, and kept up to date.
· Using SAP we generates accurate and mass billing report
·  Making weekly and monthly reports.
·  Keep files/documents in a systematic order.
·  Perform other related duties as assigned by the supervisor officers.
·  Maintain accurate records and provide accurate and timely information.
·  Responsible for taking down all the problems in settling the bills

· Coordinating with the team of billing.
·  Submitting daily revenue report to the Billing Supervisor as department wise.
·  Oversees the accurate and timely billing of treatments and procedures (Outpatient /inpatient)
· Identify and resolves patient’s billing complaints.
· Coordinate all updates, changes and improvements necessary to ensure daily billing processes are running efficiently using IT systems and other resources. 
·  Ensures all key performance indicators are met.
·  Performing all other duties as assigned by the billing supervisor.
Data Entry Operator
At AL Noor Medical Company Airport Road Abu Dhabi, UAE
Company Industry: Health care
Job Role: In-patient/ Outpatient Billing
December 23, 2008 – September 10, 2011
Job Description:
· Receive hospital bills and segregating all the insurance company.
· Sorting the bills by file numbers and checking the insurance card.
· Preparing all the statements to be used in the procedure.
· Keep files/documents in a systematic order.
· Generates accurate report as per the specification of the insurance company.
· Responsible for taking down all the problems in settling the bills.
· Settlement of credit bills of the out-patient accurately.
· Perform other related duties as assigned by the supervisor officers.
· Maintain accurate records and provide accurate and timely information.
Healthcare Certification
Certificate – AAPC, Certified Professional Coder – Apprentice, CPC-A: December 2017
Key Administration Skills
· ICD-10
· CPT
· HCPCS
· MS Word
· MS Excel
· Medical Billing
· Medical Terminology
· Medical Insurance
· Computerized Hospital Software SAP
Educational Background:
Vocational:

 2004 – 2005


 St. John Bosco Computer Institute







Computer Programming
Personal Background:
Nationality:

Filipino
Age:


33 years old
Religion:

Roman Catholic
Civil Status:  
Single
