PUNIT   (CA, ​M.Com)                                                   
C/o-Contact No: - +971-504973598
Date of birth: - Feb. 3rd, 1991
Email: - punit.377194@2freemail.com 
Executive summary
· A Qualified chartered accountant in MAY 2016 with distinction in Financial Reporting, Strategic financial management, Corporate & Allied Law, advance management accounting.
· Extensive Professional knowledge in Microsoft office, tally and other taxation software like Genius, vat.
· Willing to travel.  Work well alone or as part of a team.
· Having knowledge and experience in project financing and preparation of CMA financial report.
Work Experience
· Working in Chenxin Forging (India) LLP C/O NEI Ltd. as Accounts Officer

· Duration: April 2017 – till date

· Key Deliverables: 

· Managing accounts.

· Computerised accounting entries in Tally.ERP 9.0

· Creating GR7 challan & invoices, Preparing inspection and dimension reports.

· Receivables & Payables Payments.

· Petty cash details handling.

· Calculation and payment of TDS,Vat and service tax returns.
· Calculation, payment and filing of GST returns.

· Handling all banking related activities and transactions

· Bank reconciliation.

· Preparing the documents related to custom clearance.

· Transactions and Compliances relating to FDI.

Articleship

M/s Ashok Kanodia & Company, Jaipur




                     
(A leading Chartered Accountants firm in Jaipur providing services in the fields of taxation, auditing, consulting, client specific assignments etc.)
Completed essential training under the guidance of well experienced, empathetic and professionally expert employer and assisted in varied in fields.
 Areas of work: Auditing & Taxation.
· Preparation and filling of Sales Tax/VAT periodic returns.

· Preparation and filling of Service Tax periodic returns.

· Statutory Audit of UNION BANK OF INDIA.
· Internal Audit of M/s Special Engineering Services Ltd.
·  Statutory Audit of M/s Rajputana Holiday Makers Pvt.Ltd. 
· Statutory Audit of M/s Allied Enterprises.
· Various Types of Assignments of M/s National Engineering Industries Ltd.
· Conducted Tax audit u/s 44AB of Income Tax Act, 1961 of Proprietorship firms, Partnership firms and preparation of form 3CA, 3CB, 3CD, 29B. 
· Preparation of tax computations & filing of income tax returns of Individuals, Partnership firms & HUFs. 
· Preparation and filling of Sales Tax/VAT and Service Tax periodic returns. 
· Preparation of CMA Data for finance and CC limit purpose for various manufacturing concerns.
· Preparation and filing of form 15CA and 15CB under income tax act 1961.
Computer Literacy and Communication skills.   

· Extensive Professional Knowledge of MS Excel and working knowledge of MS Word.
· Extensive professional knowledge of Genius and Computax.
· Working knowledge of Tally ERP 9.
Academics and professional qualification.   
· Chartered accountancy from ICAI, securing 56.40% in May 2016.
· M.com from university of Rajasthan, securing 48.06 % in 2014.
· B.com from university of Rajasthan, securing 58.00 % in 2012.
· 12th from board of secondary Education Rajasthan, securing 74% in 2009.
· 10th from board of secondary Education Rajasthan, securing 53.67 % in 2007.
Achievements
· Participated in chess & badminton tournaments organized at school & college level.
· Participated in various conventions & seminars organized by ICAI.
· Achieved highest marks in accountancy at senior secondary in Bal Vishwa Bharti School
· Cleared CPT in first attempt and cleared ipcc securing 63.30% having distinction in Taxation, cost accounting & financial management, Accounting & Advance accounting.
