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Email: mustafa.377204@2freemail.com 
C/o-M: +971503718643
Currently on Visit Visa 

SUMMARY
· A Performance Oriented Purchase & Supply Chain Professional with 9 Years of Total Experience in Pharmaceutical formulation company in Mumbai (India)
· Possessing a track record of achievements and a proven ability to manage the vendor / supplier base to reduce lead time and cost where ever possible.
· Results driven and able to use initiative to develop effective solutions to supply chain problems, whilst having an active and dynamic approach to work and getting things done efficiently.

· Chemistry Graduate, Diploma in Pharmacy, Post-Graduate Diploma in Materials Management, Currently Pursuing PGDM - Supply chain from Welingkars Institute of Management – Mumbai
SKILLS

· Technical Knowledge of Raw and Packing material
· Ability to identify and implement new procedures and processes 
· Vast experience of working with a range of external suppliers
· Have strong oral and written communication skills

· Good negotiating and interpersonal skills
· Knowledge of market and quality required
· Ability to manage multiple priorities and Results orientated
· Capable of making important and strategic decisions
· Manage time effectively and efficiently to meet deadlines and results
WORK EXPERIENCE

FREDUN PHARMACEUTICALS PVT LTD.
Dy. Head – Purchase and Supply Chain: August 2017 – Present
· Organizing and maintaining a central facility for the purchase of all goods, services and contracts on a best price / best quality basis. Also ensuring the smooth supply of material, consumables and equipment to the company,
· Controlling the purchase and supply of all procured items & services,
· Negotiating price and terms of procurements with suppliers,
· Managing, developing & improving the purchasing team and Giving sourcing input to colleagues to aid purchase planning & development,
· Adhering to all company policies with particular regard to accounting procedures and administering the online purchasing systems.
· Making recommendations & suggesting senior management on all purchasing issues
· Maintaining records of supplier contracts, agreements, goods ordered received.
· Managing vendor relationships and building effective supply chain partnerships.
· Benchmarking performance of the Supply Chain.
Sr. Executive Purchase & Supply Chain: June 2016 – July 2017
· Processing Purchase of Raw Material (Local & Import) API, Excipient & Capsules - Formulations for Domestic, Semi-Regulatory & Regulatory Markets Packing Material - Primary, Secondary and Tertiary Packing Material, Revenue Items - Bearing and other spares for Machineries,
· Negotiation for Rate Competency, Source Select and Negotiate in terms of quality, Price, Terms, Deliveries and services with suppliers,
· Ensure stock inventory levels were maintained to adequately meet operational needs,
· Coordinating between Regulatory Department and suppliers for various regulatory matters, Arranging DMF, COA, MOA, GMP Certificates, Stability Data Report, MSDS & various certifications from manufacturer,
· Maintaining and requisitioning the quality agreements & various other documents like-wise DMF's, GMP certification, required for quality and R&D,
· Ensure competent quality execution of all regular purchasing duties and administrative works,
· Strengthening existing vendor source and developing alternative suppliers, 
· Follow up with suppliers/Vendors for material timely delivery,
· Co-ordinating with stores, PPIC and Production departments for shortages, stock availability details, timely availability of material, and vendors for schedule's, deadlines and delivery date.
· Selection of suppliers for issue of enquiries, Issuing enquiries/tenders and obtaining quotations, Analyzing quotations and bids etc., and preparation of comparative statement (quotation charts)
· Vendor sourcing for R&D's new product development, Vendor approval and vendor selection process,
· Checking for Artwork for packaging material and processing for the same as per shortages receive.
Purchase Executive: June 2014 – May 2016

· Procurement of Raw material, packaging materials, maintenance parts & stationeries etc.
· Co-ordinating and follow up with vendors for schedule’s, deadlines and delivery date.
· Selection of suppliers for issue of enquiries, Issuing enquiries/tenders and obtaining quotations.
· Analyzing quotations and bids etc., and preparation of comparative statement (quotation charts).
· Arranging COA, MSDS & various certifications from Raw material vendors.
· Vendor approval and vendor selection process, Purchase of goods of high quality at the best price.
· Prepare and processing purchase orders (PO) on ERP System.
· Checking for Artwork for packaging material and processing for the same as per shortages receive.
· Vendor development/sourcing ,vendor evaluation & up gradation
· Cost reduction through development of alternate suppliers 
H.K. COLLEGE OF PHARMACY – JOGESHWARI (MUMBAI)
Assistant Laboratory: May 2008 - June 2014.
· Planning & procurement of laboratory chemicals, glassware’s & instruments
· Checking of requisitions/purchase indents
· Selection of suppliers for issue of enquiries, Issuing enquiries/tenders and obtaining quotations.
· Analyzing quotations and bids etc., and preparation of comparative statement (quotation charts).
· Prepare and processing purchase orders(PO)
· Co-ordinating and follow up with supplier for schedule’s, deadlines and delivery dates
· Vendor development/sourcing ,vendor evaluation & up gradation
· Maintaining smooth functioning of laboratories with respect to availability of chemicals, glassware’s & instrument.
EDUCATION
2017 - Mumbai University - Welingkar's Institute of Management & Research 

         . PGDM in Supply Chain - Currently Pursuing (First Year Completed with First Class)
2014 - Mumbai University - Welingkar's Institute of Management & Research 

         . Advance Diploma in Materials Management Secured 71%

2008 – Mumbai University – N.S.S College of Pharmacy 

          .Diploma in Pharmacy Secured 73 %

2006 – Mumbai University – Maharashtra College

          .Bachelor of Science in Chemistry Secured 60%
PERSONAL VITAE
Date of Birth: 23 sept 1984

Marital status: Married

Religion: Islam

Nationality: Indian 

Date of issue: 10.10.2017
Date of expiry: 09.10.2027
Place of issue: Mumbai

Languages Known: English, Hindi, Urdu and Marathi.
I hereby declare that that the above information furnished is true to the best of my knowledge and belief.  
Place:                                                                              

  (Mustafa)

