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LAKSHMI 
C/o- Contact: +971504973598|Email: lakshmi.377207@2freemail.com 
Visa valid 
Offering a sterling skill set and analytical approach, to the best of my knowledge & ability, to help the organization achieve solutions, enhance my overall development as an individual.
	CAREER ASPIRATION

	· My VISION - To be a Leader of a Constructive Team
· Determination, Dedication and Desire – are the three Guides for my Vision

· Hard Work & Integrity are my Means and Mission

· Innovation and Continuous Learning as Tools for Mutual Benefit

	
PROFILE SNAPSHOT

· Dynamic & Challenging 3+ years of on job working articleshipexperience gaining all the ground level exposure in the areas of Internal Audit, Tax Audit, Statutory Audit, Inventory Management, Tax Advisory and met deadlines effectively. 
· Recently associated with K Ramkrish& Company in Chennai as Article Assistant from April 2014 to April 2017
· Acquired working knowledge during articleship in the following areas:

· Ensuring compliance with statutory regulations and provisions of IT Act and Companies Act

· Preparing the statements of total income for clients, together with tax computation and tax audits.

· Experience in working for top notch clients in diversified sectors such as Hotel, Banking, NBFC, Textile, Retail, Pharmaceutical & Media 

· Talent for proactively identifying & resolving problems, ramping activities with deliverables & maximizing efficiency.

· Exemplary interpersonal skills; strong believer in motivating and developing team to maximum productivity and control costs through the most effective use of available resources and time management.

CORE COMPETENCIES
· Internal Audit
· Statutory Audit
· Communication Skills
· Document Verification

· Tax Audit
· Financial Reporting

· Leadership

· Tax Advisory

· Filing of Returns
· NPA Provisioning
· TDS Reconciliation
· Inventory Management



	PROFESSIONAL EXPERIENCE
K Ramkrish& Co., ChennaiApril 2014 – April 2017
Designation: Article Assistant
Job Responsibilities:
· Review of Financial statements as per the accounting and auditing standards issued by “The Institute of Chartered Accountants of India”.

· Preparation and review of Bank Reconciliation Statements, Assets and Stock Verification, Expense Vouching and Revenue Verification, Claims and Litigation, schedules and notes to accounts.

· Performing variance analysis, Ratio analysis of Balance sheet and profit and loss account and special items

· Communication of deficiencies, deviations of internal control and other issues encountered during the audit.

· Preparation of Audit Report, summarizing the significant issues, unadjusted misstatements, Letter of Representation, Engagement Letter.
· Performing the existing controls as per the client standard operating procedures, communicating to the management the deficiencies noticed during the audit and audit documentation.

· Analysis of impact of deviations of internal control in financials, performing root cause analysis and recommending the client with necessary changes and implementing of controls.

· Filing of Annual Returns, Financial Statements and other information with Registrar of Companies.    

Below is the list of Major clients worked on the behalf of the company.

1. Tea Research Foundation
· Statutory Audit

2. Belstar& Hand-in-Hand & Mahindra Finance (NBFC)
· Checked for NPA Provisioning as per Norms of NBFC

· Checked Documents of Non-Starters and NPA and verified reasons for their irregularities

· Conducted Customer Visit of Loan Borrowers so no loan is disbursed to bogus people and enquired about how they are getting treated. 

· Checked Loan Documentation so that all documents are duly collected and verified before sanctioning of Loan.

3. Taj Hotel & Le Royal MeridianHotel

· Internal Audit in Hotel Industry (Covers every aspect except statutory audit). 

· Inventory checking of various stores during year end. Ensured Chef has consolidated a proper recipe costing. 

· Verified portion control is maintained throughout the process of cooking.

· Conducted surprise checks to vacant rooms and verified for standard placements provided in vacant rooms.

· Checked for receipt of bills being made within reasonable time to avoid Teeming & Lading practice being followed

· Checked for all complimentary bills provided with authorization ensuring people receiving are entitled

· Ensured all KOTs raised are mapped with Bill and any change in Item ordered are done by making VOID KOT

· Ensured all VOID Bills are subsequently billed with same item.

· Checked the entire process of Laundry.Physical verification of Assets 

4. Reliance Fresh & Reliance Digital (Retail Industry)

· Checked for expiry dates of items so that expired items are not kept for sale.
· Verified Cash in Till and reconciled the balance of cash.

5. Orchid Pharmaceuticals (Pharmaceutical Industry)

· Statutory Audit & Physical Verification of Assets
6. State Bank of India (Banking Industry)
· Verified whether locker rent are properly charged and accounted and reconciled with income shown in P&L A/c.
· Verified Cash Locker in Bank and reconciled the balance of cash.

7. Sun Direct Private Limited (Media Industry)
· Tax & Internal Audit of Sun TV Network Ltd and Sun Direct P Ltd

8. M/s NalliChinnasamiChetty (Textile Industry)

· Statutory Audit &Filed VAT monthly Returns and Yearly Return

	

	EDUCATIONAL QUALIFICATION

	COURSE

INSTITUTE / SCHOOL

YEAR OF PASSING

PERCENTAGE

CA - IPCC
Institute of Chartered Accountants of India
May 2013
56.14%
CA - CPT
Institute of Chartered Accountants of India
Dec 2011
80%
B. Com

RKM Vivekananda College, Chennai (Autonomous)

2014
73.7%
HSC

Sri Ahobila Math Oriental School, Chennai
2011
96.92%
SSLC
SSV Mat. Hr. Sec. School, Chennai
2009
80.4 %
IT SKILLS
· MS-Word, MS-Excel, MS-Access, MS-Powerpoint, Lotus Spreadsheet

· Tally.ERP9, SAP, Foxpro, POS, CompuTax, IDEA
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